Housing Related Expenses, Utility
Expenses and Adjustments Tutorial Notes

Housing Trust Fund and
Bridges Rental Assistance

Housing Related Expenses, Excess Utility
Fees and Adjustments
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Housing is the foundation for success, so we
collaborate with individuals, communities and
partners to create, preserve and finance
affordable housing.

Minnesota Housing | mnhousing.gov 2

* Housing related expenses — reasons

* How to report housing related expenses for
reimbursement

* How to enter excess utility expenses on the log

* How to report adjustments and use the
‘Adjustments’ tab on the draw request form
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Housing Related Expenses
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. HOUSING HELATLD LNPENSES [Reference the instruction Tab for Program Lligibility)

Sewwrily Depeost Sewurity Deposit

Application Fees Application Fees

Vacarxy Payment Vacancy Payment

Litikty Cormection Fees. Uty Conrection Fees

Tenant Advocacy Fee Tenant Advocacy Fee
| Cithes - mith MH appmerval Cither - with HH aggroval

ﬂ * #1 Housing Related Expenses ﬂ e #2 Housing Related Expenses
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Reporting Excess Utilities

« Excess utilities over and above 30% of tenant income are
highlighted in red on the draw request form
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Reporting Excess Utilities

* Example | - Ernie: Utility allowance exceeds both 30% of
the tenant portion of the rent and the local payment

standard
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Reporting Excess Utilities

* Example Il - Sandy: Utility allowance exceeds 30% of the
tenant portion of the rent
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Adjustments

M ousine™

Adminstrator/Agency Name:
For the month of, 0 ‘
Print Delete a line
Total Adjustments $0.00] -
Head of
Househoid Effective

Date of Ty of Manthof | Adjustment

Last Mame | First Name Birth 4 Amownt | Notes
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More Tutorials
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Submittal
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Submittal

Payment processed
by Minnesota
Housing

e Payment sent

e Payment
to MMB

requests due on
the 15% of
every month

* Secure Upload
Tool

Submit payment Payment sent to
administrators via

requests to .
Minnesota Housing EFT, wire or check
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I fousine™

Direct all questions or concerns to the
Rental Assistance Team

mhfa.rental-assistance@state.mn.us
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Rental Assistance Team

Ellie Miller
Bridges Program Manager
651.215.6236
ellie.miller@state.mn.us

Merideth Mayrand Tracy Wetzel
Rental Assistance Technician Rental Assistance Technician
651.296.9822 651.296.9817
merideth.mayrand@state.mn.us tracy.wetzel@state.mn.us
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