Minnesota Housing Loan Programs

Downpayment and Closing Cost Loans

Wire Request Process Guide

Minnesota
Housing

Finance Agency

Minnesota Housing requires wire transfers to request and receive funds for all downpayment and closing cost loans
used with Minnesota Housing first mortgage programs. The following downpayment and closing cost loans are subject

Fund (HAF) loans.

to this process: Monthly Payment Loans, Deferred Payment Loans, HOME HELP Loans and Homeownership Assistance

Lender

US Bank Home
Mortgage-MRBP Division

Minnesota Housing

Pre-Closing Phase

Complete Downpayment and Closing Cost Loan Wire Request
Form . Attach first page of unexecuted downpayment and
closing cost loan note. Fax form and first page of the note to
Minnesota Housing: 651-296-8292 three (3) business days
prior to closing.

Note: Incomplete or inaccurate submissions may cause a processing
delay potentially placing scheduled loan closings at risk, so verify the
accuracy and completeness of submissions.

Send e-mail confirmation

to the lender upon review
and approval of the wire
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Ensure all regulatory requirements are met including, but not
limited to, TILA, MDIA, Regulation Z and RESPA. Generate and
ensure execution of any forms associated with regulatory

requirements.
'

sent to the title company. Instructions to the title company
should include:
« 15-day limit on holding funds in the event of closing delay

are being returned

Include a copy of the Wire Request Cover Letter in the package

o Title company must notify Minnesota Housing when funds

Loan Closing

v

Close the loan in the name of your lending company.

request.

Wire funds for

Y
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Endorse the note and assign the mortgage to “Minnesota
Housing Finance Agency” at closing.

Post Closing Phase

v

Include copy of the Downpayment and Closing Cost Loan Wire
Request Form in the delivery package sent to U.S. Bank MRBP
and the FHA Case Binder for all FHA-insured mortgage loans.
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Place U.S. Bank MRBP-required forms in the loan file and FHA

Case Binder:

« Down Payment Assistance Funding Verification Form
USB001

«  Wire confirmation for the downpayment and closing cost
loan funds verifying the direct transfer from Minnesota
Housing to the closing.
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Send file to US Bank MRBP for purchase

A

Monthly Payment Loans until the first mortgage loan is
purchased by US Bank MRBP and servicing is transferred.

Collect scheduled monthly principal and interest payments for

Purchase 1st mortgage
loan
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Upon purchase of 1st mortgage, transfer servicing and any
principal & Interest payments to US Bank MRBP

=4

Service 1st mortgage
loan and downpayment

and closing cost loan

downpayment and closing
loans to the Title Company.

Updated: 2013.02.06 This chart details primary steps in successfully processing a loan. Please note, however, that this process chart is not inclusive of all steps and activities necessary
to close and sell a loan. Please refer to the program manuals for further instructions and guidance.


http://www.mnhousing.gov/idc/groups/homes/documents/webcontent/mhfa_013611.pdf
http://www.mnhousing.gov/idc/groups/homes/documents/webcontent/mhfa_013611.pdf

