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Neighborhood Stabilization Program Disbursement
Instructions Manual

The MHFA NSP Disbursement/Expenditure tool is designed to be used to:

Obligate NSP Program funds, or,
Drawdown NSP Program funds, or
Report NSP Program Income earned, or
Draw NSP Program Income, or

Make adjustments on any of the above.

BASIC INSTRUCTIONS:

To clear the contents of a cell, you must use the delete button or right click and clear the cell contents.
DO NOT use the space bar.

Some transactions will have an “adj” next to them. This indicates an internal adjustment was made by
MHFA staff. (i.e. a property that changed to another eligible use activity)

If at any time the amount of disbursement is incorrect please contact MHFA. NOTE: You can NEVER
enter a positive Disbursement amount.

To maintain the integrity of the NSP disbursement transactions,the MHFA NSP draw cover letter, with
the authorized signature, must be submitted with the NSP draw form. All draw forms should be sent
electronically, with the subject line: NSP Draw — Subrecipient (i.e. NSP1 St. Paul Draw Form or NSP3 St.
Paul Draw Form) to the MHFA NSP Mailbox at nsp.mhfa@state.mn.us. Upon receipt, MHFA staff will
review, approve, lock the data cells, update the version number and return the form to the
subrecipient. The version number is primarily for tracking purposes and indicates this is the most
recent/updated disbursement submission request. The current NSP Set-up and Close-out forms will
change slightly.

RULE: To maintain the integrity of the formulas contained in each cell, sub-recipients must use INSERT to add
more lines. DO NOT USE PASTE.

NSP PROGRAM CONCEPTS

1.

When program income is used to disburse funds for an existing property this displaces NSP program
funds. This means that previously obligated NSP Program Funds are no longer needed on that property.
For example if you originally obligated $100 and you disburse $10 using Program Income earned, you
will no longer need that $10 in NSP Program Funds for that property. So you can now use the $10 on an
existing property/activity or for a new property/activity. So, displacing funds means that you can now
commit and use those NSP program funds elsewhere.

Program Income can be used in two different ways:

A. Asadisbursement on a previous obligation. This is the program income that displaces NSP
Program Funds.

B. Toincrease a NSP commitment. This can be to create the budget for a new NSP property or to
increase the budget of an existing NSP property. This program income does not displace NSP
Funds.


mailto:nsp.mhfa@state.mn.us

DEFINITIONS:
NSP Allocation: is the contracted amount of MHFA NSP Program funds allocated to a sub-recipient

Total Commitments: describes the total amount of NSP Program funds and Program Income commitments
under each NSP activity

Commitments by Program Source: is the NSP Program funds committed (in the blue column) and the Program
Income committed (in the green column), which equals Total Commitments

a. Current NSP Commitments: is the total NSP Program funds committed for NSP properties under this

eligible use activity (i. e. A, B, C. .. ) located in the blueshaded columns
b. Program Income Commitments: is the total NSP Program Income committed for NSP properties under
this eligible use activity (i.e. A, B, C...) located in the greenshaded columns
Funds Disbursed: describes the total amount of NSP Program funds and Program Incomealready disbursed
under each NSP eligible use activity.

Funds disbursed by Program Source: is the NSP Program funds disbursed (in the blue column) and the Program
Income disbursed (in the green column), which equals Funds Disbursed

Undisbursed commitments: refers to the total amount of funds left to disburse to fulfill existing commitments
received, and does not reflect the amount of NSP Program funds available for disbursement (the next line
shows the calculation)

Today’s current obligation: describes the current NSP Program funds committed, minus expended NSP
program income that displaced committed NSP Program funds.

Your current NSP Budget: Contracted NSP Program budget (Exhibit C).

Available NSP Program funds to obligate: describes the total amount of NSP Program funds available to
obligate. This is your current NSP Budget, minus “today's current obligation” amount.

If the total is negative it means you have overcommitted your NSP funds (program funds).
If the total is positive it means you have funds available to obligate under this activity or another activity
as you prefer.
If you want to use these funds in a new or another activity, a budget amendment will be needed.
Please consult with MHFA staff whenever you will be submitting a budget amendment.
MHFA NSP Eligible Use Activity Codes:

NSP Eligible Use A — Financing Mechanisms — you may have two eligible use A columns, if you will be
reaching < 50% AMI households using financing mechanisms. To track these activities, one column
heading will include in its title a LH code to signify the low-income household requirement.

NSP Eligible Use B — Acquisition/Rehabilitation — you may have several Use B columns, if you are doing
both ownership and rental activities. Column B, will track single family ownership and B, will track
rental activities. Plus, if you intend on assisting < 50% AMI households you may have two B; columns and
two B, columns. The column heading for one of these columns will include in its title a LH code to
signify the low-income household requirement.

NSP Eligible Use C— Land banks

NSP Eligible Use D — Demolition

NSP Eligible Use E — Redevelopment — you may have several Use E columns, if you are doing both
ownership and rental activities. Column E; will track single family ownership and E, track rental
activities. Plus, if you intend on assisting < 50% AMI households you may have two columns as E; and
two E; columns. The column heading for one of these columns will include in its title a LH code to signify
the low-income household requirement.

MHFA NSP Eligible Use F— NSP Program Administration
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MHFA NSP Eligible Use B;, B, E;, E > —For all these activities to denote the multifamily code the
Activity will be labeled with an M immediately after the Activity code of B1, B2, E1, or E2.

LIST OF FLAGS:

Program Budget Flag: This flag is designed to prevent sub-recipients from exceeding their overall NSP
Allocation. Obligation and/or disbursement of NSP Program Funds exceed your activity budget or NSP
Program Budget (DRGR/Exhibit C), which is tracked through the eligible use activity budget. The
amount you are trying to obligate or disburse is higher than your NSP Program Budget. If you need
assistance with this transaction, please contact MHFA. A budget amendment may be required.
Activity Flag: The disbursement request is higher than the amount of obligations for this activity. This
flag will appear at the top of the form. The eligible use activity column will be shaded red, indicating
your disbursements for this activity exceeds the available Program funds.

Property Flag: The disbursement requested exceeds the amount of funds obligated for the property.
This flag will appear indicating the Total Remaining amount by property (located in the property grey
shaded column) this cell will change to red and black. This means you are overdrawn.

Program Income Flag: All Program Income must be exhausted before any new disbursement of NSP
Program funds. This message will appear in green at the top of the form.

Low-Income Housing Flag: Obligated NSP Program funds for low-income housing activities is less than
required minimum of 25.4% (NSP1) or 26.4% (NSP3).

Administrative costs exceed 10% of the program income earned.

Demolition Flag (NSP3 only): Obligations for Activity-D (Demolition) exceed the 10% limit of your total
NSP3 allocation.

NSP PROGRAM FUND CODES

1.

2.

Program Funds Obligation Adjustment (OA): enter an increase or decrease in the sub-recipients NSP
allocated obligation amount
Obligation Disbursement (OD): enter NSP Program funds disbursed excluding program income

NSP PROGRAM INCOME CODES

1. Program Income Earned (IE): enter NSP program income earned

2. Program Income Regular Disbursement (RD): enter program income amount that when disbursed will
displace previously obligated NSP Program funds, therefore resulting in available NSP program funds for
the same or other activities.

3. Program Income Commitment Adjustment (CA): enter program income amount that will be committed
to an eligible NSP activity to obligate NSP Program Income. New program income commitment to
increase the NSP Budget of a property or to add a new Property.

4. Program Income Commitment Disbursement (CD): enter program income amount disbursed covered
by program income committed. NOTE: This program income amount does not displace previously
obligated NSP Program funds.

TYPES OF TRANSACTIONS:

Near the top of the NSP Disbursement spreadsheet (on the left hand side) and right belowFunds Tracking
(which is located in the second dark-grey shaded area on the left)are several color-coded columns. These
center shaded columns, referred to as the property shaded columns, is where the spreadsheet calculates your
NSP Program Funds (blue columns), NSP Program Income (green columns) and Total (grey columns). To the left
and the right of these columns is where you will enter your property transaction information, depending on
what you want to accomplish.

1.

Obligate NSP Commitments (OA) — To obligate NSP Program dollars

a. For anew property address: In column A, scroll down to an empty line and enter the property
address. Staying on the same line, move to the right of the shaded areas and enter the current
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date (column F); if the property will meet the NSP low-income housing requirement, change the
drop down box located under the center shaded areas to Y; now follow the directions under ¢

b. For an existing property: Select an empty line for the corresponding property (to the right of the
shaded areas) and enter the current date (in column F); if this property will meet the NSP low-
income housing requirement, make sure a Y is indicated in the drop down boxlocated under
the center shaded areas;

c. Scroll over to the right, to the correct eligible use activity (in one of the blue shaded columns),
making sure you stay on the same line as the date you just entered. In the first blue column
cell (in the corresponding eligible use activity), left click the mouse. An arrow will appear,
indicating a drop down box option is available in this cell, select the OA code;

d. Move to the right of the code, (to the next cell) and enter the dollar amount you are obligating.
Press enter and the amount you just entered should be black indicating an increased
obligation. If this activity will count towards the LH requirement, entering a dollar amount will
increase the percentage of NSP obligations to low-income housing (located in the first dark-
grey shaded area, at the top of the spreadsheet, under the NSP FUNDS ALLOCATION).

ADMINISTRATION NOTE: MHFA will obligate only the initial NSP Program administrative funds.
However, subrecipients can commit up to 10% of their program income earned for additional
administrative expenses. Subrecipients that intend on using program income funds received for
additional administrative expenses will need to commit these program income administrative funds at
the same time that you are requesting a disbursement.



Property Change:

Once you have entered this information, please note on the left hand side, before the property address,
there will be an increase in the amount of the NSP Property Commitments (blue shaded area), which
corresponds to the Total Obligated amount (in the grey shaded area).

Watson County NSP Allocation: $200,000

V1 nsp:[1] &

ISP Program Funds Frogram Income

Grant Amaount $500,000.00 Earned 0,00

MEP Funds Oisburse 0,00 0% Disbursed F0.00 r###

Disbursements Rem  $&00,000.00 100% Ayailable #0.00 r###

MSP Funds Allocation Activity & Activity B-1
Establisk Financing Mechanizm= Acquisition and Rebab,

erzhic GO ZIP

1234 Minnesota Way D NEP Property Commikments: ( $100,000 )
Dizbursed

Fzmaining $100,000
Pl Prop Commitment f0
Pl Com. Disbursements L {n]
Remaining Q

Tatal Obligaked
Tatal Dizburzed
Total Remaining

Low-Income Huusing

$100,000

1]
$100,000

A 3%
ERTER

Joa EE:E?% %5 D
| |




Activity Change:

At the top of the spreadsheet, directly under the NSP FUNDS ALLOCATION (the first dark-grey shaded
column), you will see an increase in the Total Commitments (line 11 or the first light-grey shaded line),
for the corresponding eligible use activity. There will also be an increase in theCurrent NSP
Commitments (blue column) for this activity, which correlates to the Commitments by Program Source
(on the left).

The Undisbursed Commitments (the third grey shaded line) will increase, since you just obligated funds
and they are now available to expend. In the Today’s Current Obligation (the fourth blue shaded line),
will also increase by this same amount and the Available NSP Program Funds to Obligate will decrease.
The purpose of Today’s Current Obligation is to compare this cell with Your current NSP Budget (the
yellow shaded line).

Watson County HSP Allocation: £200,000
V1 NsP:[1] &
MNSF Program Funds Frogram Income
Grant Amount $500,000.00 Earned #0.00
RSP Funds Disburse 0,00 0% Disbursed F0.00 r###
Oisbursements Rem  $500,000.00 100% Available F0.00 r###
MSP Funds Allocation Activity & Activity Bi-1
Establizk Fimancing Mechanizm= Acquisition and Rebab,
L i Homeownerzhio CD ZIP
Total Commitments: $0.00 i 10000000 i
Current MEP Income Current MEP Income
Commitmentz Cammitments Commitments Commitments
Commitmentz by Program Source: $0_00 000 G100 00000 000
Funds Disbursed: 000 0.0
Fundz disbursed by Pregram Source: 0.00 0. 0.00 0.0
Undisbursed Commitments: 0.0 10000000
0.0 0.00 1000, 000,00 .00
Today's Current Dbligation 000 100, 00000
Tour current NSP Budget 000 00, 00000
o ] Auvailable NSP Program Funds to Obligate 000 200, 00000




Program Budget Flag: — Obligation of NSP Programs Funds exceeds NSP Program Budget
(DRGR/Exhibit C). Please contact MHFA staff, a budget amendment may be required.

Property Change: Obligate $300,000 more

Watson County NSP Allocation: $£200,000 Obligation of NSP Program Funds exceads NSP Program Bi
Vi nsp[1] G
MNSF Program Funds Frogram Income
Grant Amount $500,000.00 Earned F0.00
MSP Funds Disburse 0.00 0% DOisbursed 0,00 Fs
DOizsbursements Fem  $&00,000.00 100% Awailable 0,00 s
MSP Funds Allocation Ackivity & Ackivity B-1
Establizk Financing Mechanizm= Acquisition and Rebab,
Homeownerzhio CO ZIP
1254 Minnezota 'way  MEP Property Commitments: $400,000 41201 04 100, 00000
Dizbursed 11 4150201 oA EEE EEE:EE
Remaining $400,000 H
Pl Prop Commitment 0
Pl Com. Disbursements 0
Femaining 0
Tatal Obligated £400,000
Total Dizburzed 0
Total Remaining $400,000
Low-Income Housing? [ W |
Activity Change: Obligate $300,000 more
Watson County HSP Allocation: $£200,000 Obligation of NSP Program Funds excoeds NSP Program Budget (DRGR/Exhibit (
Vi nsp:[3] F=
MSP Program Funds Program Income
Grank Amount 500, O00UD0 Earned 40,00
MSP Funds Disburse Um0 0% Dishursed #0000 "pey
Dishursements Fem  $500,000.00 100% Auailzble $000 ‘B84
Allocation Actinity & Activity B-1 Activity B-1
Establish Finawcing Mechanisms Acquisition and Rebab, Acquisition and R
Hom:ownershio CD ZIP Homeownershio 2
Total Commitments: $0.00 i 400, 00000 i $225,000.00
Current NEP Incimes Current NP lecome Currest BEP
Commitments Commitme:nt = Commitmeats Commitments Commitmeents |
Commitmests by Program Soarce: 000 0Dl f400, 00000 $o_0 $225, 000 00
Funds Disbursed: oo oo LA
Funds disbursed by Program Soarce: LLE] QU 0.00 000 0.0
Undisbursed Commitments: 0.0 400, 0D 22500000
L] e A0, 000D L] 225,000
Today's Cument Dbligation 000 "~ 400,000.00 22500000
Your current NSP Budget L] 300, 000D 300, 000 0D
Awailable NSP Program Funds to Obligate L [0, DDy T5.000.00




Demolition Flag: (For NSP 3 only) — Obligations for Activity-D (Demolition) exceeds the 10% limit of your
NSP allocation.

Property Change: Obligate $90,000 in the D activity

Watson County HSP Allocation: $200,000 HNSP Program Funds Code Prc
W1 H SP: OA - Dbligation Adjustment IE - F
MSP Program Funds Frogram Income 0D - Obligation Disbursement CA - Program
Grant Amounk £500,000.00 Earned 0,00 CD - Program |
MSF Funds Disburse 0.00 0% Disbursed 0,00 Mt RD - Progras
Disbursements Fem  $500,000.00 0% Available 0,00 yrm

M3SP Funds Allocation Activity B-2 Activity O
Acquisition and Rebab, Rental Demolizsh Blighted Structures
ZIF LH
Dizbursed 10 4150201 oA 30,000.00
Femaining 1130,000
Pl Prop Commitment 0
Pl Com. Disbursemenks {1}
Remaining 0
Total Obligated $130,000
Total Dizburzed 0

$130,000

Total Remaining

Low-Income Housing? [ H |

Activity Change: Obligate $90,000 in the D activity

Watson County HSP Allocation: £200,000 Obligation of NSP Program Funds exceeds NSP Program Budget (DRGR/Exhibit C)
vi NsP[3] Fz

BSP Program Funds: Program Income

Grant Amount $500,000.00 Eamned £000 Obligations to Activity-D {Demolition) exceads 10% limit of total NSP allocation
BSP Funds Disbuwse 0.00 0% Disbursed £0000 'I#i

Disbursements Fiem  $500,000.00 W05 Available $000 B4k

MSP Funds Allocation

Activity &
Establish Financing Mechamizms

Ackiviky B-1
Acquisition and Rebab,
Homeowsershio GO ZIP

Activity B-1
Acquisition awd Rebab,

AEE Homeownershin ZIP LH

Total Commitments: $0.00 i $100, 000 _00 i $225,000.00 i
Currert MEP Incom: Carrent NEP Income Currert HEP Income:
Commitments Commitments Commitments Commitments [ itmenks Commitmcnt:
Commitments by Program Sowoe oD f0_0D $100, 000 00 $0.00 $225 iDL DiD $0_D0
Funds Disbursed: 000 [ 0,00
Fands disbursed by Frogram Source 0.00 .00 oo 0o 0.00 U0
Undisbursed Commitments: ] 100, 00000 225,000.00
10.00 oLon 100, 000,00 L] 225 000,00 oL
Today's Cumrent Dbligation 000 100, 000_00 22500000
Tour current NSP Budget 000 300, 000_00 300,000.00
Awailable NSP Program Funds to Dbligate 000 200, 00D_00 75,000 00

2. Disbursement of NSP Program Funds (OD) —to disburse already obligated NSP Program funds, (excludes
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program income).

a.
and enter the current date (column F);

Select an empty line for the corresponding property (to the right of the center shaded areas)

b. Scroll over to the correct eligible use activity (in one of the blue shaded columns), making sure
you stay on the same line as the date you just entered. In the first blue column cell, left click the
mouse. An arrow will appear, indicating a drop down box option is available in this cell, select

the OD code;

c. Move to the right of the code, (to the next cell) and enter the dollar amount you wish to
disburse (NOTE: you must enter a negative sign and then the number);

decrease of funds.

Property Change:

Press enter and the amount you just entered should be red indicating a disbursement and a

On the left hand side, in the Property shaded columns, you should see an increase in the amount of the
Disbursed Funds (located in the blue shaded columns) and Total Funds Disbursed, (in the grey shaded
columns). Plus, you will see a decrease in the amount of the Remaining (in the blue shaded area) and
Total Remaining, (located in the grey shaded area). The Remaining cell (in the blue shaded area) and the
Total Remaining (in the grey shaded area) indicate whether or not you still have funds to spend for this

property.

1234 Minnesota Way — OA - $100,000. Enter OD - $-50,000

Watson County NSP Allocation: $800,000

V1 NsP 5] F
MEP Program Funds Program Income

Girank Amaount $E00,000.00 Earned #0.00

ISP Funds Disburse (50,000,000 &% Disbursed #0.00 Ty
Disbursements Fem  $750,000.00 4% Awyailable #0.00 T

MSP Funds Allocation

A

Activity &
Establish Financing Mechanisms

Activity B-1
Acquisition and Rebab,
Homeowsershio CD ZIP

1234 Minnesota way  MEP Property Commitments $100,000 41201 [nF) 100,000, 00
Dizbursed [$50,000] 50% 45201 ao [50,000.00]
Femaining
Pl Prop Commitment % C D
Pl Com. Disbursements 0
Femaining 0
Tatal Obligated $100,000

Total Disbursed
Tatal Remaining

[$30,0007 50%

fS-Q. Qoo

Low-Income Housing? [N ]
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Activity Change:

At the top left corner, in the blue shaded columns look for the NSP Funds Disbursed (third blue shaded
line). This line indicates you have requested and/or spent funds; the number in this cell will be red, in
parenthesis, to signify a negative number. Under the NSP FUNDS ALLOCATION , you will also see an
increase in the Funds Disbursed (in the second light-grey line) in the corresponding activity, which will
appear red, in parenthesis.

Below the Funds Disbursed line, is the Funds Disbursed by Program Source, the number in this cell will
be red, in parenthesis, indicating you have requested and/or spent funds, fromCurrent NSP
Commitments (the blue shaded column) for the corresponding eligible use activity. There will also be a
reduction in the Undisbursed Commitments (the third grey line) and the blue line directly below. This
task does not impact Today’s Current Obligation, Your current NSP Budget, or Available NSP Program
Funds to Obligate.

Watson County NSP Allocation: $800,000

V1 NsP[ 3] e
MNEF Program Funds Frogram Income

Grant Amount $E00, 0 Earned 0,00

MSF Funds Disburse ¢ [50,000.007] 5% DOisburzed 30,00 Mt
Disbursements Fem  §Tomoeeror a4% Awailable $000 44

MSP Funds Allocation

Ackivity &
E=stablish Fimancing Mechanism=

Activity B-1
Acquisition and Rebab,
Homeownershio CD ZIP

Total Commitments: $0.00 i $100,000.00 i
Current MEP Income Current MEP Incom:
Commitments Commitments Commitments Commitments
Caommitments by Pragram Source: $0_00 1000 $100, 00000 000
Funds Disbursed: 000 [50,000.00)
Fundz dizburzed by Program Source: 0.aa .00 [ 50,000,007 .00
Undisbursed Commitments: 0o 50.000.00
0.00 0.00 S0,000.00 0.00
Today's Current Obligation 0_00 10000000
Tour current NSP Budget 0.0 20000000
Available NSF Program Funds to Obligate 0.0 20000000
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Property Flag: Disbursements exceed the amount obligated for the property. This flag will appear in the
property shaded area for the property, and appear as a black column with red lettering.

Watson County NSP Allocation: $200,000

Vi NsP:[3] €
ISP Program Funds Frogram Income

Grant Amount $500,000.00 Earned F0.00

ISP Funds Disburse (125,000,007 16% Disbursed 0.00 s
Disbursements Rerm  $675,000.00 4% Auailable 0,00 s

MSP Funds Allocation

Ackivity &
Eztablizk Financing Mechanizm=

."'.-:I:ivil:i E-1

1234 Minnesota 'wWay  NEP Property Commiktments: 100,000 412011 0 100,000.00
Dizbursed [$125,0007 125% 4150201 ao J50, 000007
Remaining 415201

ao EE EEE EE !

Pl Prop Commitment 0
Pl Com. Disbursements f0
Femaining f0
Taotal Obligated $100,000

Total Dizburzed
Total Remaining

[$125,0007 125%

Low-Income Housing? [ W |

Activity Flag: the amount disbursed is higher than the amount of Obligations. This flag will appear at the
top of the form and will shade the eligible use activity column red, where the activity disbursement
exceeds the obligations.

Watson County HSP Allocation: $200,000

Vi NsP:[3] Fa
MSPF Program Funds Frogram Income

Grant Amount $500,000,00 Earned $0.00

MEP Funds Disburse (125,000,007 16% Disburzed #0.00 Pt
DOisbursements Fem  $675,000.00 g4% Auailable +0.00 Teu

MSP Funds Allocation

Activity &

Establisk Fimancing Mechanizm=

."'.-:I:i\'il:i E-1

Total Commitments: $£0.00

Current MEP
Commitments

Income
Commitments

$100,000.00

Current MEP
Commitments

Income
Commitments

Commitments by Program Source: 000 000 100, 00000 000
Funds Disbursed: 000 [125.000.00)
Funds disbursed by Frogram Source: 0.o0 0.00 [125,000.00] 0.00
Undisbursed Commitments: 0.oo [25.000.00)
0.0 0.00 [25,000.00] 0.0

Today's Current Dbligation 000 100, 00000
Tour current N5P Budget 000 00,0000
Available NSP Program Funds to Obligate .o 200,000.00
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Program Budget Flag: This flag is to prevent subrecipients from exceeding their NSP allocation.

Disbursements of NSP Program Funds exceeds NSP Program Budget (DRGR/Exhibit C)

Property Change: Disbursement request for $300,000; obligated only $250,000

1234 Minnesota 'Way  NEP Property Commitments: $100,000 411201 [nF) 100,000, 00
Dizbursed [$100,0007 #1 415201 ao {50,000, 007
Rremaining 10 452011 ao (50,000,007
Pl Prop Commitment 0
Pl Com. Disbursements 0
Femaining f0
Total Obligated $100,000
Total Dizsburzed (1000007 #i#
Tatal Remaining 0
Low-Income Housing? [N ]
2514 Lancaster Sk, MNEP Property Commitments: 225,000 41201
Dizbursed f0
Remaining 225,000
Pl Prop Commitment 0
Pl Com. Dizburzements f0
Femaining f0
Total Obligated $225,000
Teatal Dizbursed 0
Total Remaining 225,000
Low-Income Housing?
4501 Burnet Road MNEP Praperty Commitments: 1200000 EHf20n [nF) 200,000,000
Dizbursed [§250,000] 125% EME201 ao [250,000. 00
Femaining
Pl Prop Commitment f0
Pl Com. Dizburzementz f0
Remaining {n]
Total Obligated 200,000
Total Disbursed [$250,000] 125%
Tatal Remaining _
Low-Income Housing? [ N |

Activity Change: Eligible use activity budget is $350,000. You’re requesting to disburse $400,000 for this activity.

&

Watson County NSP Allocation: $300,000

V1 Nse:[3]

MSP Program Funds Program Income

Girant Amount $E00, 000000 Eamed #0000

MNSE Funds Dishurse  [350,000.00) 43 Dishursed $000 "ese
Disbursements Rem  $450,000.00 6% Auailable $000 #2#

MSP Funds Allocation

NSE gt

Ackivity &

Establish Finamcing Mechanizm=

Mi\'iti B-1

Disbursemenis of NSP Program Funads exceeds NSP Program Budget (DRGR/Exhibi

Actimity B-1
Acguisition amd Rel
Homeownershio ZII

Total Commitments: $0.00 ) $300,000.00 ) $225,000.00
Carrent HEP Incom: Current NP Income: Currest MEP
Commitments Commitme:nts Commitments Commitments Commitments Co
Commitmeats by Program Source: $0_00 $0.00 $300, 000 00 000 §225 000 DD
Funds Disbursed: 0.0o (350, 000007 .00
Funds disbursed by Program Source: 0.00 000 (S50 00 0.00 0,00
Undisbursed Commitments: 0.0 [50,000.00]) 225,000 00
0.00 000 [ S0L000. i) 0.00 225,000.00
Today's Current Obligation oo 300, 00000 225, 00000
Touwr current NSFP Budget [IR11] 300,000.00 300, 000.00
fAvailable NSP Program Funds to Obligate [IR11] L 7500000
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Program Income Flag: All Program Income must be exhausted before any new disbursement of NSP Program

funds
Activity Change:
Watson County NSP Allocation:  $800,000
Vi nse[3]
ISP Program Funds Priogram Income
Grant Amount HE00,000,00 Earned £90,000000
MEF Funds Disburse  [50,000.00) &% Disburzed F000 0
Dichuwrsements Fem  $750,000.00 % Avalable All Program Income must be exhausted before any new disbursement of NSP funds
MSP Funds Allocation Actiity & Activity B-1 Auckivity B-1
Establish Finamcing Mechanisms Acoguisition and Rebab, Koguisition and Rehab,
Heomtownershio CD ZIP Homeowsershio ZIP LH
Total Commitments: $0.00 i $100, 00000 i $225,000.00 i
Current NEP Income Current NEP licom: Curreat HEP Irvcoane
Commitments Commitment: Commitment: Coommitmcats ICoo ik et = Commitments
Commitnentz by Program Sowce: f0.00 f0_0D $100, 000 $0.00 §225, Dk f0.00
Funds Disbursed: oo (=0 0m0.00) 000
Fureds disbarsed by Program Soarce 0.00 0.0 (50, Du). Ou) oo oo L]
Undisbursed Commitments: L] 50, 000_00 225, 000,00
0.0 0.0 S0, 000, 00 oo 225, 00L00 LoD
Today's Current Dbligation .00 100, 00000 225,000.00
Your current NSP Budget 0.00 30000000 200,000.00
Available NSP Program Funds to Dbligate 0.00 200,000.00 75,000.00
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3. To De-obligate (reduce) an NSP Obligation (OA) — To de-obligate NSP Program funds:

a. Select an empty line for the corresponding property (to the right of the center shaded areas)
and enter the current date (column F);

b. Scroll over to the correct eligible use activity (in one of the blue shaded columns), making sure
you stay on the same line as the date you just entered. In the first blue column cell,left click the
mouse. An arrow will appear, indicating a drop down box option is available in this cell, select

the OA code;

c. Move to the right of the code, (to the next cell) and enter the dollar amount you are de-
obligating. (NOTE: you must enter a negative sign and then the number). Press enter; the
amount will be red and in parenthesis, indicating a decreased obligation.

Property Change:

Once you have entered this information, note on the left hand side, before the property address, there will
be a decrease in the amount of the NSP Property Commitments and Remaining (blue shaded columns),
which corresponds to the Total Obligated and Total Remaining amounts (in the grey shaded columns).

Watson County NSP Allocation: $200,000

V1 NsP:[3]

[MSF FProgram Funds Frogram Income

Girant Amount £5000,000.00 Earned #0.00

MSF Fund= Disburse [50,000.00] &% Disbursed $0.00 r###
Oisbursements Rem  $750,000.00 a4 Auailable $0.00 r###

MSP Funds Allocation

A

Ackivity &
Eztablisk Financing Mechanisms

Activity B-1
Acquizition and Rebab,
Homeownershio GO ZIP

1234 Minnesota "w'ay  NEP Property Commitments S0, 000 41201

Dizbursed [$50,0007 ## 4/5/201
Femaining 1] 425201
Pl Prop Commitment 0
Pl Com. Dizsbursements L1
Fremaining 0

Tatal Obligated 0,000
Total Dizburzed e dtit

Total Remaining L {1

Low-Income Housing? [ H |

16

04

100,000,000

Joa (50,000,000




Activity Change:
Near the top of the spreadsheet you should see a decrease in the Total Commitments (line 11, or the first
light-grey shaded line), in the corresponding eligible use activity. There will also be a decrease in the Current

NSP Commitments (blue column) for this eligible use activity, which correlates to the Commitments by
Program Source. Funds Disbursed was not impacted.

Today’s Current Obligation (fourth grey shaded line on the left) decreased; Your current NSP budget (yellow
shaded line) stayed the same; Available NSP Program Funds to Obligate increased.

Watson County HSP Allocation: $£200,000
V1 NsP:[3] 2
MSFP Program Funds Frogram Income
Grant Amount $500,000,00 Earned $0.00
ISP Funds Disburse (50,000,000 &% Disbursed 0.00 Tt
Oisbursements Fem  £750,000.00 4% Awailable #0.00 Ty
MSP Funds Allocation Ackivity & Activity B-1
. . . Eztablizk Financing Mechanizms Acquizition and Rebab,
A= o8 Homeownerzhio CDO ZIP
Total Commitments: $0.00 ) $50,000.00 i
Current NEP Incame Currspbbdsp Incame
Commitmenks Commitments Dn:-mrnitm-:nl:ﬁ
Commitments by Program Source: $0_00 $0.00 $50,000_00 000
Funds Disbursed: 0.00 m’ 00]
Funds disburzed by Program Source: 0.00 0,00 Eririniet 0.00
Undisbursed Commitments: 000 000
.00 0,00 .00 .00
Today's Current Obligation 000 50,0000
Tour current NSP Budget oo 300,000 00
Available NSP Program Funds to Obligate 000 250,000.00
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Activity Flag — The amount of already disbursed NSP Program funds is higher than the resulting obligation
amount. The de-obligation of funds is less than the amount of NSP Program funds that have already been

disbursed for this activity.

Property Change:

Watson County NSP Allocation: $200,000

7 NsP:[3]

MNSF Program Funds Frogram Income

Grant Amounk $500,000.00 Earned 0,00

RSP Funds Disburse [50,000.00] &% Disbursed F0.00 r###
Disbursements Rerm  $750,000.00 4% Awailable #0.00 r###

M3SP Funds Allocation

28.13%

Ackivity &
E=stablisk Financing Mechanizm=

.ﬁ.-:ti-.'iti E-1

1234 Minnezota 'Way  MEP Property Commitmenks: $25,000 41201 oA 100, 000,00
Dizburzed [$50,0007 i 45201 La]n] (50,000,007
Remaining 4l2320m oA [T, 00, 0y
Pl Prop Commitment 0
Pl Com. Disbursemenks {1}
Remaining 0
Total Obligated 325,000
Total Dizburzed [$50,000] ##
Total Remaining
Low-Income Housing? [ H |
Activity Change:

Watson County MSP Allocation:  $800,000

V1 nsP:[3] G

NSP Program Funids Program Income

Geant Amount HB00,000 00 Esmed 0000

MSP Funds Disburse (50,000,001 &% Dlisbursed $0.00 "

st sements Flem  §750,000.00 34% Available 0000 1T

MNSP Funds Allocation

28.13%

ASE addigations fon e dneoeme Sovsing:

Aciivibg A
Eztablizh Fissscing Mochasisms

J\.et}h!i B-1

Total Commitments: $0.00 = $25,000.00 -
Carrent N3P Income Carrant N3P Incoms
c: it S ER c it Commitments
Commitments by Pregram Sowds! $0.00 10,00 125.000.00 $10.00
Funds Disburced: 0.00 (50,000 _00)
Fusds dizbursed by Program Source: QU g [ S0000U00 | 000
Undisbursed Commitments: oo (25, 00D Do)
Q.00 000 [EF.000.00) Q.00
Today's Current Dbligation 0.00 25.000.00
Youw current NSP Budget 000 300,000.00
Awailable NSP Program Funds vo Obligate 000 275,000.00

Low Income flag — Obligated NSP Program funds meeting the low-income housing requirement is now less
than the required minimum needed (25.4% of the total NSP1 funds or 26.4% of NSP3 funds).
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Property Change:

Watson County NSP Allocation: £800,000

V1 nse:[3]

MSP Program Funds Frogram Income

Grant Amount $00,000.00 Esnied $0.00

MSP Furids Disburse  [50,000000] 6% Disbursed 0.00 "4##|come housing is less than required minimum of 26.4%
Disbursements Rem  §750,000000 34% Apailable 000 ##8

NSFP Funds Allocation Activity B-1 Actiity B-1
) Acguisition and Rebab, Acquizition and Rebab,
ARSE Homsowsershio CD ZIP Homeowsarshio ZIPF LH
2514 Lamcaster S0, HEP Property Commibtments:  $200, 000 AH20M (iFY 225000000
Digbwizad g0 ar'zom 2
Femaming 00, (D I .I
Pl Prop Commitmant 0
Pl Com. Distur sements £0
Famsming $0
Total Obligated £200,000
Totsl Dickwead 10
Taotal Remaming L2000, 0D
Low-Income Housing?
Activity Change:
Watson County NSP Allocation: 300,000
Vi NsP[3] e
KSP Proigram Funds Program Income
Girant Amount LE00, 0000 Earmed 0000
MSF Funds Disburse  {50,000.00) &% Disbursed g0 "eus Obligated NSP funds to low-income housing is less than reguired minimum of 26.4%
Disbursements Fem  $750,000.00 34% Awaiable $000 ‘B4e

MNSP Funds Allocation Aectizity & Auctinity B-1 Activity B-1
Establish Financing Mechanisms Acquisition and Rehakb, Acquisition and Rebab,
{3 Homeownershio CD ZIP Homeownershic ZIF LH
Total Commitments: $0.00 ) $100, 000,00 i 200, 00000 i
Currest MEP Income: Current NZF Imcome: Curent N3P Incon
Commitments Coommitmeznits Commitments Commitments Coommitmeznts Commits
Commitments by Program Source 000 $0.0@ $100, 000 00 000 f200, 000 00 $0.0
Funds Disbursed: 0. (50, DD 00) [IN]1]
Fands dishursed by Program Soarce: 0o oon [0, 0000, 000 0.0 oo o
Undisbursed Commitments: L] 5000000 20000000

0.00 oo 50,000, 00 0.00 200,000.00 Qi

Today’s Current Obligation oo 100, 00000 200, 000.00

Tour current NSP Budget oo 00, 00000 00, 000.00

Available N5F Program Funds to Obligate .o 200,000.00 100, 000,00

4. Program Income Earned/Received (IE) — to report NSP program income received

a. Select an empty line for the corresponding property (this is the property that has been sold),
and enter the current date (column F);

b. Scroll over to the correct eligible use activity (in one of the light green shaded columns), making
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sure you stay on the same line as the date you just entered. In the first green column cell, left
click the mouse. An arrow will appear, indicating a drop down box option is available in this cell,
select the IE code;

c. Move to the right of the code, (to the next cell) and enter the dollar amount you are reporting.
Press enter and the amount you just entered should be black indicatingincome received.

Property Change:
This task will not change anything in the property shaded area. At the top of the spreadsheet (in the far left
hand corner), there will be an increase in the amount of Program Income Earned (in the green shaded table).

Watson County NSP Allocation: $800,000
V1 NsP:[3]
MEF Program Funds Frogram Income
Grant Amaunt $500,000.00 Earned $30,000.00
MSP Funds Disburse (100,000,007 13% Disbursed $0.00 0%
Disburzements Rem  $700,000.00 &5% Available All Program Income must be exhausted before any new disburse
MSP Funds Allocation Activity & Activity B-1
Establish Financing Mechanism= Acquisition and Rebab,
/ 3 Homeownershio CD ZIP
Dizbursed [$100,0007 100% 4450201 ap |50, 0, 0o
Remaining 10 4152011 uu] [50,000.00]
Pl Prop Commitment f0 1201
Pl Com. Disbursements {n] i
Femaining 0
Tatal Obligated $100,000
Tatal Dizburzed [$100,0007 100%
Total Remaining L {n]
Low-Income Housing? [ N _|
Activity Change:
Whatson County HSP Allocation: $£800,000
V1 nse:[ 3]
MNSP Program Funds Program Income
Grank A msount FE00,000.00 Earmed 590, 0000
MSP Funds Disburse (100,000,000 13% Disbursed $0.00 O
Disburzements Fem  $700,000000 #5% Available All Program Income must be exhausted before any new disb
MSP Funds Allocation Bactivity & Auctivity B-1
e i . . - . Establisk Financing Mechanizsms Acqguisition awd Relbab,
AR daligaticuns fo Aoy-BmeiTre Stislimg 28.13% Homeownershio CD ZIP
Total Commitments: $0.00 $100, 00000
Current REP Frogram Income Current MEP Frogram Ins
Comamikmeents Commitments Commitments Commatme:
Commitments by Program Source: 1i0.0m 0 0D 100,000 DD $0U0D
Funds Disbursed- o [P0, D DD)
Fumeds disburszed by Program Somrce: o.og LUl (A0, D00, 0D il
Undisbursed Commitments: LRI LI
oo oo oo o0
Today's Current Obligation (LM 1] 100, 000
Your current NSP Budget (LRI 11] 300,000 00
Available NSP Program Funds to Obligate 000 200,000.00

5. Disbursement of Program Income (RD) — To process a program income disbursement.

a. Select an empty line for the corresponding property (to the right of the center shaded areas)
and enter the current date (column F);

b. Scroll over to the correct eligible use activity (in one of the green shaded columns), making sure
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you stay on the same line as the date you just entered. In the firstgreen column cell, left click
the mouse. An arrow will appear, indicating a drop down box option is available in this cell,

select the RD code;

c. Move to the right of the code, (to the next cell) and enter the dollar amount you wish to
disburse (NOTE: you must enter a negative sign and then the number);

d. Press enter and the amount you just entered should be red, in parenthesis, indicating a
disbursement and a decrease of funds.

Property Change:

On the left hand side of the spreadsheet in the property shaded columns, you should see an increase in
the amount of the Total Disbursed (located in the grey shaded column), signifying an increase in the
amount disbursed, the number should appear red, in parenthesis. There will also be a decrease in the
Total Remaining (in the grey column). If the Total Remaining is SO, this means you have disbursed all of
your NSP commitments for this property. NOTE: The Remaining (in the blue column) will indicate the
amount of the NSP Commitment (OA) and does not change with a Program Income draw, instead it
displaces funds committed and will show this in the grey columns.

Watson County NSP Allocation: $200,000

V4 NSP:[3]

MSP Program Funds Frogram Income

Grant Amount $500,000.00 Earned £30,000.00

MSF Funds Disburse  [50,000.007] 5% DOisburzed [£25,000.00] 28+
Disbursements Fem  $750,000.00 4% Awailable FE5,000.00 T2

M3SP Funds Allocation

sy

chausted before any new dis

Ackivity B-1
Acquizition and Rebab,
Homeownershio CD ZIP

irsement of NSP funds

Activity B-1
Acquisition and Rebab,
Homeownershio ZIP LH

2514 Lancaster St MNEP Property Commitmenks: $225,000
Dizbursed 0
Femaining 225,000
Pl Prop Commitment 0
Pl Com. Disburzements 0
Femaining 0
Total Obligated
Total Disbursed

12

Low-Income Housing?

Tatal Bemaining

41201
izfaon

O 225,000.00
RO [&5, 000,00

Activity Change:

Near the top of the spreadsheet, there will be an increase in the Funds Disbursed line (the second light-
grey line) in the corresponding activity, which will appear red, in parenthesis, to signify a negative
number. Below the Funds Disbursed line, you will see a line titled: Funds Disbursed by Program Source
(a green shaded line) for the corresponding eligible use activity, the number in this cell will also be red,
in parenthesis, indicating you have requested and/or spent funds. Plus, there will be a decrease in the
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Undisbursed Commitments line (located near the top in the third light-grey line), the green line below
maintains the calculation for program income that displaces program funds, which will appear red, in
parenthesis.

Today’ Current Obligation will decrease; Your current NSP Budget will stay the same; Available NSP
Program Funds to Obligate will increase by the amount of the Program Income expended in that
eligible use activity. This action signifies that Program Income has displaced NSP Program funds.

NOTE: You may re-obligate these available NSP Program funds under this activity or request a budget
amendment to obligate the funds under a different activity.

At the top, far left corner, you should see an increase in the NSP Program Income Disbursed line
(located in the far left green shaded column).

\Watson County NSP Allocation: £300,000

Vi Nse:[3]

MNSP Program Funds Program Income

Girant Armeaunt L0, 00000 Earned i) (100 0]

MEF Funds Disburse  {50,000.00) 6% Disburzed
Disbursements Rem  $750,000000 sax% Awailzble

M3P Funds Allocation

All Program Income must be exhausted before any new disbursement of NSP funds

Auctivity A

Establish Financing Meckanisms

Auchivity B-1
Acquisition and Rebab,
Homeownershio CD ZIP

Auctivity B-1

Acquisition and Rebab,
Homeownershio ZIP LH

Total Commitments: $0.00 ) 410000000 ) 4225, 00000 )
Coarrert HEF Incoms: Curreat HEF hcome: Carrent N3P hcome
Commitments Commitmeats Commitmests Coommitments Commitmests Commitments
Commitments by Program Sowce: to.00 $0.00 F100, D D0 000 §225, 000 .00 $0.00
Funds Disbursed-: 0D (50, 000.00) [25.000.00)
Fareds dichursed by Program Soarce 000 000 [50,000000) lali} QU0 (25,000, 0]
Undisbursed Commitments: 000 50,000.00 200,000
000 000 50000000 Qo0 225, 000,00 [25, 000, 0]
Today's Current Obligation 0.on 100,000.00 200,000.00
Tour current NSP Budget 0o LR ]
Available N5P Program Funds to Obligate 000 200, 00000 100, 00000
- ~———
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Property Flag — Disbursements exceed the amount obligated for the property, which will be displayed in Total
Remaining located in the grey shaded property column.

Watson County NSP Allocation: $800,000
V4 NsP:[3]
ISP Program Funds Program Income
Grant Amaount $500,000.00 Earned $90,000.00
MSP Funds Disburse (50,000,007 &% DOisburszed E230,000.00]
Disbursements Ferm  £750,000.00 4% Auailable fi2ic ]
MSP Funds Allocation Activity B-1 Activity B-1
Homeownershio CO ZIP
2514 Lancaster St MNEP Property Commitments: 1225000 4112011 oA 225,000,000
Dizbursed {1 12201 RO (25,000,007
Femaining $225,000 1142011 RO (205,000,007
Pl Prop Commitment f0
Pl Com. Dizburzement= {n] !
Femaining 0 I i
Tatal Obligated f225,000
Tatal Dizburzed [$230,000] #Hi
Total Remaining _
Low-Income Housing?

Activity Flag — The amount Disbursed is higher than the amount of Obligationsfor this activity. This flag will
appear at the top of the spreadsheet, shading the eligible use activity column red, indicating disbursements
exceed the obligations.

Program Income Available — the amount of the disbursement request is more than the amount of program
income available (located at the top of the spreadsheet, in the left hand corner in the green shaded column).

Watson County HSP Allocation: $200,000
V4 NsP:[3]
MNSP Program Funds Program Income
Grant Amount £500,000.00 Earned 90,000.00
MSF Funds Disburse (50000000 5% Disburzed $230,000.007 H###
Disbursements FRem  $750,000,00 4% Awvailable it
MSP Funds Allocation Activity B-1 Activity -1
L L i z 28.13% Homeownershio CD ZIP
Total Commitments: 100 00000 i $225 00000 )
Current MEF Incame Current WER Income
Commitments Commitments Commitmenks Commitments
Commitments by Program Source: 100, 000_D00D 10 00 $225 00000 $0.00
Funds Disbursed: (50,0000 [230,000.00)
Funds disbursed by Pragram Source: [50,000.00] o.oo o.ag [2:30,000.00)
Undisbursed Commitments: 50,000.00 [5.000.00]
50,000.00 0.0 225,000.00 [2:50,000.00)
Today's Current Dbligation 100, 00000 [5.000.00]
Tour current NSP Budget 30000000 300,000.00
Available NSFP Program Funds to Obligate 200,000.00 205,000.00
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Administrative costs exceed 10% of program income earned.

Property Change:
Watson County NSP Allocation: $200,000
7 NsP:[3]
MNSF Program Funds Frogram Income
Grant Amount $500,000.00 Earned F90,000.00
RSP Funds Disburse [50,000.00] &% Disbursed F£35,00000] 39
Disbursements Rerm  $750,000.00 4% Awailable
M3SP Funds Allocation Activity F
_ 28.43% HEP Program Admisiztration
Total Commitments: $70 60800 i
Current WEP Income
Caommitments Commitments
Commitmentz by Program Source: $70.606_DD $0.00
Funds Disbursed: [10.000.00]
Fundz disbursed by Program Seurce: 0.00 [10,000.00]
Undisbursed Commitments: 6060800
TO,605.00 [10,000.00]
Today's Current Obligation 60,608 00
Tour current NSP Budget FO.608 00
Available NSP Program Funds to Obligate 10,0000
it STrc S ATRCHE T SO AT L0 T S FEGUEST

Funds Tracking

Sdministrakion WEF Commitments: WITIE: L I [aF TD.E-Iﬁ.EIEI

Dizburzed t0 4152011 RO [10,000000]
Remaining 70,605

Pl Commitment 0

Pl Com. Dizburzements 0

Remaining 0

Total Obligated 170,605

Total Dizburzed (3100007 14%

Total Remaining 60,605

Low-Income Housing? [ W |

Activity Change:
Watson County NSP Allocation: $800,000
Vi1 HSP: Program Income obligations to Activity-F (Admin) exceeds 10% of Program Income
MEP Program Funds Program Incoms
1Girant Aumscaunt §300, 000,00 Eamed $30,000,00
MSF Funds Disburse  [50,000.00) 6% Disbursed 2350000007 8%
Dishursemerts Bem  $750,000.00 34% Swailable All Program Income must be exhawsted before any new disbursement of NSP funds
M3P Funds Allocation Actinity & Activity Bi-1 Activity B-1
—— e Establizh Financing Mechanisms Acquisition and Rebab, Acguisition and Rebab,
ASE cddigativns i Homeownershio CD ZIP Homeownershic ZIP LH
Total Commitments: $0.00 i $100,000.00 i $225000.00
Current MEP Income Cumeat N3P lncom: Current [EP Income
Commitments Commitments Commatmnt s Coommitmeaks Commibnents Commibments
Commibnents by Program Sowce: 0.0 000 F00, 0D DD $0.00 22500000 $0.00
Funds Disbursed- 0.0 [50,000.00) [25.000.00)
Fuwds diztursed by Program Seurce 000 0.00 [50,000.00] 000 0.00 25,000,000
Undisbursed Commitments: VT 50,000.00 200,000.00
0o 0.00 50,000000 oo 22500000 25,000,000
Today's Cument Dbhligation LX) 100,000.00 2000, 000D
Your current NSP Budget 000 300,000.00 30000000
Available NSP Program Funds to Dbligate 000 20000000 100, DD 0D

Subrecipients will typically combine the following two tasks: obligate or increase its program income
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commitments (CA) followed by a disbursement of these program income funds (CD).

6. Increase Program Income Commitments (CA) — To Increase or obligate NSP commitments with program

income earned for a new property or to increase for an existing property.

a. Select an empty line for the corresponding property (to the right of the center shaded areas)
and enter the current date (column F);

b. Scroll over to the correct eligible use activity (in one of the green shaded columns), making sure
you stay on the same line as the date you just entered. In the first green column cell, left click
the mouse. An arrow will appear, indicating a drop down box option is available in this cell,

select the CA code;

c. Move to the right of the code, (to the next cell) and enter the dollar amount you are
committing. Press enter and the amount you just entered should be black indicating an

increased commitment.

Property Change:

On the left hand side, in the property shaded columns, you will see an increase in the amount of the Pl Prop
Commitment and Remaining (in the green shaded column). The Total Obligated and Total Remaining (in the

grey shaded column) will also increase.

Watson County NSP Allocation: $200,000

2 NsP:[3]

MNSF Program Funds Frogram Income

Grant Amount $500,000.00 Earned F£A0,000.00

MSP Funds Disburse (50,000,007 5% DOisburzed 000 0
Dizsbursements Fem  $750,000.00 4% Awailable F90,000000  H#H#

MSP Funds Allocation

A

chausted before any n

Ackivity B-1
Acquizition and Rekab,
Homeowsershio CO ZIF

ew disbursement of NSP funds

Activity B-1
Acquisition and Rebab,
Homeownershio ZIF LH

MEP Property Commitmenks: {225,000
Dizbursed 0

Remaining
1

2514 Lancaster 3t

Pl Prop Commitment
Fl Com. Disbursements

Femaining WK
Total Obligated $250,000
Total Disburzed 1]

Total Remaining 250,000

Low-Income Housing?

4M1'20m
anlaom
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Activity Change:

At the top of the spreadsheet, directly under the NSP FUNDS ALLOCATION (the first dark-grey shaded column),
you will see an increase in the Total Commitments (line 11 or the first light-grey shaded line), and in
Commitments by Program Source (in the green shaded line) for the corresponding eligible use activity.

Watson County HSP Allocation: £200,000

7 NsP:[3]

MNSF Program Funds Frogram Income

Grant Amounk £500,000.00 Earned $90,000.00

RSP Funds Disburse [50,000.00] &% Disbursed F000 0
Oisbursements Rem  $750,000.00 4% Auailable FA0,000,00  $H4#

MSP Funds Allocation

28.13%

rhausted before any new disbursement of NSP funds

Activity B-1
Acquisition and Rebab,
Homeownershio CO ZIP

Activity B-1
Acquisition and Rebab,
Homeownershio ZIP LH

Total Commitments:

$100,000.00

Current MEP
Commitmentz

Income
Commitments

(3250.000.00 )
Curren Income
Caommitments Cammi bz

C 32500000 )

Commitmentz by Program Source: $100,000_D00D $0.00 225 000 .00
Funds Disbursed: [50,000.00) 0.0
Funds disbursed by Program Seurce: [0, 000, 0 0.00 0.00 0.00
Undisbursed Commitments: 50,0000 250,000.00
50,000.00 0.00 225,000.00 25,000.00
Today's Current Dbligation 100, 00000 25000000
Tour current NSP Budget 30000000 00, 00000
Available NSP Program Funds to Obligate 200 00000 50,000_D0
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7. Disbursement of Program Income Commitment (CD) — to disburse committed program income received.

a. Scroll over to the correct eligible use activity in one of the green shaded columns, where you
just increased the property program income commitment (CA). Directly underneath this line
(CA); left click the mouse. An arrow will appear, indicating a drop down box option is available
in this cell, select the CD code;

b. Move to the right of the code, (to the next cell) and enter the dollar amount you want to
disburse (NOTE: you must enter a negative sign and then the number). Press enter and the
amount you just entered should appear as red, in parenthesis, indicating a disbursement.

Property Change:

On the left hand side, in the property green shaded columns; you will see an increase in the amount of the P/
Com. Disbursements, displayed in red, in parenthesis, and will change the Remaining amount indicated in the
line below. This cell (Remaining) should always be zero (0). This action will also change the Total Disbursed and
Total Remaining, (in the property grey shaded columns).

Watson County NSP Allocation: $200,000

2 Nsp:[ 3]

MNSF Program Funds Frogram Income

Grant Amount $500,000.00 Earned $20,000.00

MSP Funds Disburse (50,000,007 5% DOisburzed [$25,000.00] 28%
Dizsbursements Fem  $750,000.00 4% Awailable $E5,000.00 V2

MSP Funds Allocation

chausted befors any n

ew dishursement of NSP funds

Ackivity B-1 Ackivity B-1
o e Acquisition and Rebab, Acquizition and Rebab,
25.13% Homeownerzhic CO ZIP Homeownershio ZIF LH
2514 Lancaster St MEP Property Commitmenks: {225,000 410201 [NE) 225,000,000
Dizbursed 10 aMaon
Fremaining $225,000 C co [25,000.007]

Pl Prop Commitment
Fl Com. Disbursements
Femaining

Toatal Obligated

Total Disburzed

Total Remaining

[§25,000  100%
10
$250,000
[§25,000
225,000

0%

Low-Income Housing?

D
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Activity Change:

At the top of the spreadsheet on the left hand side, and directly under the NSP FUNDS ALLOCATION (the dark-
grey shaded column), you will see an increase in the Funds Disbursed displayed in red, in parenthesis, and an
increase in Funds Disbursed by Program Source displayed in red, in parenthesis forthe corresponding activity.
This task will not affect Undisbursed Funds by Program Income Commitments (green column) because this
transaction is not displacing NSP Program funds.

Watson County NSP Allocation: $800,000
V4 NsP:[3]
MSP Program Funds Frogram Income
Grant Amounk £500,000.00 Earned 4
MSF Funds Disburse  [50,000.007] 5% DOisbursed $25,000.00) 23%D
Disbursements Fem  $750,000.00 4% Available EEENN S e wsted before any new disbursement of NSP funds
MSP Funds Allocation Auckivity B-1 Ackivity B-1
o e Acquisition and Rebab, Acquisition and Rebab,
] 28.13% Homeownerzhio CD ZIP Homeownershio ZIP LH
Total Commitments: $100.000.00 ) $250.000.00 i
Current MEP Income Current MEP Incame
Coammitments Commitments Commitments Commitments
Commitments by Program Source: $100, 000 00 1000 $225 000 00 25, 00000
Funds Disbursed: (50, 000_00] [25.000.00
Funds disburzed by Program Source: [50,000.00] 0.0 0.00 '
Undisbursed Commitments: 5000000 225.000.00
S0,000.00 0.00 225,000.00 .00
Today's Current Obligation 100, 00000 225 00000
Your current NSP Budget 200, 000.00 20000000
Available NSP Program Funds to Obligate 200,000.00 T5.000.00
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Property Flag — Disbursements exceed the amount obligated for the property.

Watson County NSP Allocation: $200,000

7 NsP:[ 5]

MSF Program Funds Frogram Income

Grant Amounk £500,000.00 Earned 4490,000.00
MSP Funds Disburse  [50,000.007] 5% DOisburzed

Disbursements Fem  $750,000.00 4% Awailable

MSP Funds Allocation

Activity B-1
Acquisition and Rebab,
Homeownerszhic CO ZIP

$50,000.00] 5E
chausted before any new disbursement of NSP funds

Ackivity B-1
Acquisition and Rebab,
Homeownershio ZIP LH

2514 Lancaster St

MNEP Property Commitmenks: 225,000
Dizburzed 0
Remaining 225,000
Pl Prop Commitment $25,000

Fl Com. Disbursements
Femaining

[$50,000] 200%

Tatal Obligated $250,000
Total Dizburzed (3500007  20%
Total Femaining $200,000

Low-Income Housing?

4Mrao
aMraoi

o0&

225,000.00
Ca 25,000,00

=
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