Updating User ID Information in HDS

A User ID cannot be deleted; User ID information must be updated.
Find the User ID of the employee who left your organization.

1. Reset the password: type in a new password under Password & Re-enter Password fields
2. Uncheck all the Permissions
3. Click on Update

After the updates are complete, your screen will look like this:

Action | k=l Update @) Cancel | &€ Delete | ) Edit Contact: | B Resend] € M | &) | User Management - Edit User
||Curremly Accessing ||| Entity: Test Bank | ID: 399301 | City: I:ufl_i_!ynga-g_|1qlis": ;;_N_D__S__l.!_b_—_Err[rl_v__SeIe_cte_d

Mezzage Summary

& Partner: The User wazs modified successfully.
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