Owner/Agent posts and/or delivers Notice to
Tenants of Intention to Submit a Request to MHFA
for Approval of an Increase in
Maximum Permissible Rents

Thirty days after delivery/posting of rent
increase Notice, Owner/Agent signs and sends
Owner’s Certification as to Compliance with
Tenant Comment Procedures, along with other
required renewal paperwork.

MHFA receives project’s completed
renewal paperwork by deadline

MHFA processes rent adjustment
and renewal request, sends rent
determination letter to Owner and
Agent, and executes applicable
documents.

If new contract term is one year, Owner/Agent sends
One-Year Notification letter to tenants regarding the
contract’s new expiration date and the Owner’s intent to
renew the contract. Owner/Agent sends MHFA a copy
of Notification letter.

120 days prior to

Approximately 150 days prior to :
PP y ysp contract anniversary date

contract anniversary date

119 - 60 days prior to
contract anniversary date

59 days - 1 day prior to
contract anniversary date

Contract anniversary
date

Contract Renewal Submission Timeline
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