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HOME Homeowner Entry Loan Program 

(HOME HELP)
Downpayment Assistance Training



Minnesota Housing
HOME HELP DPA Webinar Training

To join the conference call:
Dial:   1.877.241.4280 - Access Code: 17536535#

• Please remember to push # after entering the access 
code 

• If you are having difficulty joining, please e-mail: 
stacy.bray@state.mn.us

Tuesday, December 14, 2010 – 1:00 PM – 4:00 PM CDT

-Welcome-
The presentation will begin at 1:10 PM CST to allow for registrants 
to log into the system. When you join the call, you may or may not 

hear background music.  Please stay on the line.



Questions During Presentation
• We will batch online questions and 

answer them throughout the 
webinar

• A complete Q & A list will be posted 
to the Minnesota Housing website 
when training is completed

• All presentation materials from 
Minnesota Housing are posted on 
our website at www.mnhousing.gov
at the following link:

• www.mnhousing.gov/resources/training/s
f-assistance/MHFA_009091.aspx

http://www.mnhousing.gov/�
http://www.mnhousing.gov/resources/training/sf-assistance/MHFA_009091.aspx�
http://www.mnhousing.gov/resources/training/sf-assistance/MHFA_009091.aspx�


Today’s Speaker

• Minnesota Housing
» Mary Rivers
▪ HOME HELP 

Program Manager



Agenda-

• Welcome & Speaker Introductions
• Minnesota Housing Basics
• HOME Homeowner Entry Loan Program
• Lender Participation
• Borrower Requirements
• Property Requirements
• Processing and Underwriting
• Closing and Post Closing
• Resources







Role of Minnesota Housing 

First-time homebuyer 
Mortgage Loan  
Program, MBS
» Utilizes mortgage revenue 

bond (MRB) proceeds to 
provide affordable fixed 
interest rate

» Provides access to entry 
cost assistance through 
interest-free junior liens



Role of US Bank Home Mortgage-
MRBP Division

Master Servicer: Mortgage Loan Program, MBS
• Purchases closed MMP, CASA and HAF loans 

from lenders
• Does NOT purchase HOME HELP loans
• ALL Regs website 

» Product descriptions
» Checklist



Minnesota Housing Basics
• Two first mortgage programs

1. Minnesota Mortgage Program (MMP)
▪ Available statewide through qualified lenders

2. Community Activity Set Aside (CASA)
▪ Available in limited areas based on community and lender 

partner targets

• Two second mortgage programs
1. Homeownership Assistance Fund (HAF)

▪ Up to $3,000 or $4,500 in closing costs and DPA

2. HOME HELP
▪ Up to $8,500 in closing costs and DPA



Minnesota Housing Basics

HAF or HOME HELP
• DPA Assistance + Program Guidelines

MMP or CASA
• Lower Rate + Program Guidelines

Underlying Mortgage Product
• FHA, VA, RD, Conventional (insured or 

uninsured)
• Industry standard underwriting 

guidelines by product
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Community Activity Set-Aside Program
Program Features

CASA supports 
community-based 
partnerships that 
target funds to:

Workforce Housing:
Including FC Remediation Emerging Markets Single Headed Households

Minnesota 
Housing Interest 

Rate

HAF ECA 
Available up to 

$4,500

Special  Product 
Options

EA1, HCV, FHA 203KS

HOME HELP
ECA Available at

$8,500

Mortgage 
Insurance 

Partnerships

Homebuyer 
Education 
Required



• Households at 60% of the greater of statewide or area 
median income, OR

• Targeted Households at or below MMP program income 
limits
» Household purchasing in a low income census tract
» Household purchasing in a “Spotlight Zip Code” area

• Visit Minnesota Housing website for low income 
census tract, Spotlight Zip Code and median income 
information - www.mnhousing.gov

Minnesota Mortgage Program
Homeownership Assistance Fund Eligibility



• Program Concept
» To bridge affordability gap and promote successful 

homeownership

• HOME HELP Objectives
» Provide borrowers with:
▪ Cash to close in declining market conditions
▪ Housing ratios as close to 25% as possible

• Minnesota Housing encourages marketing to:
» Emerging markets
▪ Households of color or Hispanic ethnicity

» Foreclosure remediation

HOME HELP
Program Creation



HOME HELP
What type of loan is it?
• Deferred, interest free loan, fully repaid if the borrower 

sells or vacates the property within first 6 years
• HOME HELP is forgiven 70% after year 6, (30% balance 

repaid):
» Upon maturity of the CASA loan (i.e. 30 years)
» Upon sale of the property
» If the property is no longer owner occupied

• HOME HELP in junior position to other funding sources
• May be subordinated under limited circumstances
• Not transferable – may not be assigned without prior 

written consent from Minnesota Housing



HOME HELP Funds

• Funds will be drawn on a first come, 
first serve basis until pool is exhausted

• Online commitment system in 
conjunction with CASA first mortgage

• Funding Source – Federal HOME 
dollars
» Currently $2.08 million in pool

• Funding for 2010-2011 approximately 
$4.7 million

• If market conditions change, HOME 
HELP guidelines may change



Access to Minnesota Housing
Borrower

• Applies with a lending partner 
that originates Minnesota 
Housing CASA

• Borrowers may receive HOME 
HELP down payment and/or 
closing cost assistance in an 
amount of $8,500 as needed to 
reduce their housing ratio to as 
close to a 25% level as possible

• Choose between HAF and 
HOME HELP



Access to Minnesota Housing
Lending Partner

• Originates, processes, 
underwrites, closes and 
funds the loan

• Sells the CASA loan to the 
Master Servicer, US Bank 
Home Mortgage- MRBP 
Division

• Sells HOME HELP loan to 
Minnesota Housing



HOME HELP Lender Participation

• Only CASA lenders can apply for HOME HELP
» Current CASA initiatives
» New CASA initiatives interested in HOME HELP 

targeting initiatives
» Applicants may add new community partners or 

lender partners to meet targeting goals

• Underlying CASA limits the terms of 
participation in HOME HELP program



• Submit a HOME HELP application to Minnesota 
Housing as a supplement to an acceptable 
CASA initiative (i.e. one that is serving 
Emerging Markets or Foreclosure Areas)

• Board approval
» Submit applications by last Friday of the month prior
» Board approvals 4th Thursday of each month

HOME HELP Lender Participation



Life of a CASA/ HOME HELP Loan in 
the Mortgage Loan Program, MBS

• Loan Origination 
• Processing and 

Underwriting 
• Closing 
• Post Closing 
• Resources 

Origination Processing/UW Closing Post-Closing



Processing/UW Closing Post-ClosingOrigination

Loan Origination

Origination



Loan Origination
Preliminary Eligibility Confirmation

» Borrowers have not had an 
ownership interest in a 
principal residence for the 
past three (3) years

» Request three (3) years tax 
returns

Definition of a First-Time 
Homebuyer:

Processing/UW Closing Post-ClosingOrigination



Loan Origination

Selecting a DPA Program

Homeownership 
Assistance Fund

(HAF)

HOME Homeowner 
Entry Loan Program 

(HOME HELP)

Processing/UW Closing Post-ClosingOrigination



Loan Origination
HOME HELP Borrower Requirements

• Be qualified under CASA for first mortgage 
financing

• Complete qualified homebuyer training 
(HomeStretch)

• Sign a Homebuyer Agreement
• Receive Combined Tennessen Warning
• Receive & acknowledge HUD lead paint 

disclosures (properties older than 1978)
• Must qualify under the HOME HELP income and 

purchase price limits

Processing/UW Closing Post-ClosingOrigination



HOME HELP Borrower Requirements
Find Forms

Select “Program 
Guidelines, Manuals 
& Forms”

Processing/UW Closing Post-ClosingOrigination



HOME HELP Borrower Requirements
Find Forms

Processing/UW Closing Post-ClosingOrigination



Loan Origination 
Homebuyer Education

• Home Stretch Homebuyer Education Classes
• Statewide Availability
• Minnesota Home Ownership Center Website

» www.hocmn.org
» (651) 659-9336 or (866) 462-6466

Processing/UW Closing Post-ClosingOrigination



• Borrower must occupy 
property for six years before 
70% of loan is forgiven

• If borrower moves from 
property within first six years 
they must repay 100% of 
HOME HELP assistance

• Beginning year seven, 30% of 
HOME HELP assistance is 
due and payable

Loan Origination
HOME HELP Borrower Requirements

Processing/UW Closing Post-ClosingOrigination



Loan Origination
HOME HELP Borrower Requirements
• 620 credit score for all borrowers with a score 

(score used to underwrite loan)
• Must exceed a 25% housing ratio at each amount 

applied
• Contribute a minimum of $1,000 of their own funds

» Funds must be verified as the borrower’s own (no gifts, grants, loans) 
must remain in transaction. 

• No more than the greater of $5,000 or 6 months 
PITI in liquid assets at time of closing 
» Include checking, savings, money market accounts
» Do not include retirement accounts, insurance policies, etc.

Processing/UW Closing Post-ClosingOrigination



Loan Origination
HOME HELP Borrower Requirements-Forms

• Homebuyer Written Agreement

• Tennessen Warning

• Protect Your Family from Lead in Your Home

Processing/UW Closing Post-ClosingOrigination

http://www.mnhousing.gov/idc/groups/homes/documents/webcontent/mhfa_007101.pdf�
http://www.mnhousing.gov/idc/groups/homes/documents/webcontent/mhfa_006979.pdf�
http://www.mnhousing.gov/idc/groups/homes/documents/webcontent/mhfa_007108.pdf�


Loan Origination
2010 HOME HELP Income limits for the Metro area

Processing/UW Closing Post-ClosingOrigination

1 
Person

2 
Person

3 
Person

4 
Person

5 
Person

6 
Person

7 
Person

8 
Person

Minneapolis
--St. Paul, 

MN--WI MSA
$45,100 $51,550 $58.000 $64,400 $69,600 $74,750 $79,900 $85,050 

• Borrower household income cannot exceed 80% of area median 
income as defined by HUD and adjusted for family size, capped at 
the HUD nationwide median income

• HOME HELP Income limits:
» are lower than CASA, and must be applied
» will change annually, usually in the first quarter of the year

11 county Twin Cities metro area is defined as:  Anoka, Carver, Chisago, Dakota, 
Hennepin, Isanti, Ramsey, Scott, Sherburne, Washington and Wright counties



Loan Origination
2010 HOME HELP Acquisition Cost Limits

Area New and Existing 
Residences

11-County Twin Cities 
Metro Area $276,683

Balance of State $200,160

Processing/UW Closing Post-ClosingOrigination

• Acquisition cost of the property financed cannot exceed 
95% of the HUD area median purchase price

• HOME HELP Acquisition Costs are lower than CASA and 
must be applied

11 county Twin Cities metro area is defined as:  Anoka, Carver, Chisago, Dakota, 
Hennepin, Isanti, Ramsey, Scott, Sherburne, Washington and Wright counties



Q & A

• We will take time here to answer a few 
questions.



• Single family 
residence Including 
CLTs

• PUDs 
» Built after Jan. 1, 1978
» must be project 
approved if full PUD

• Condo Buildings
» Condo units & buildings 
built after Jan. 1, 1978
» must be project 
approved

• Certain 
Manufactured 
Housing

Loan Origination
HOME HELP Eligible Property Types

Processing/UW Closing Post-ClosingOrigination

• New construction 
must begin before 
HOME funds are 
formally requested

• Acquisition cost at 
or below 95% of 
HUD area median 
purchase price

• Investment 
properties that are 
vacant are eligible



HOME HELP
Property Requirements-Ineligible Properties
• Manufactured homes with conventional financing 

• Condo buildings or PUDs built before Jan. 1, 1978

• Duplexes or any multi-unit property

• Co-ops, investment properties, or recreational homes
• Occupied by a non-owner (who is not the purchaser) at the time 

the sale is negotiated
» A renter can purchase the investment property

• Previously occupied by a non-owner who was required to move in 
anticipation of selling the property to a buyer using HOME HELP 
downpayment assistance

• Currently occupied rentals or occupied within the most recent 3 
month not eligible (no displaced tenants)

Processing/UW Closing Post-ClosingOrigination



HOME HELP
Property Requirements
• Disclosure to property seller of voluntary sales 

rights & value of the property (URA to Seller)
» Must ALWAYS be delivered to property seller prior to or 

within 3 days of commitment of funds

Processing/UW Closing Post-ClosingOrigination

http://www.mnhousing.gov/idc/groups/homes/documents/webcontent/mhfa_007100.pdf�


HOME HELP
Property Requirements
• Disclosure to property seller of voluntary sales 

rights & value of the property (URA to Seller)
» In foreclosure situations (only):
▪ Call seller, let them know the URA is forthcoming
▪ Ask them to sign and return within 7 days
▪ At the same time complete the “Vacant Foreclosed 

Properties” form asking the Seller or authorized party if 
property occupied at the time they negotiated the sale
► Not occupied - Include Vacant Foreclosed Properties form 

in the file along with the date and the name of the person 
spoken to

► Occupied - Not eligible for HOME HELP funds

Processing/UW Closing Post-ClosingOrigination

http://www.mnhousing.gov/idc/groups/homes/documents/webcontent/mhfa_007135.pdf�
http://www.mnhousing.gov/idc/groups/homes/documents/webcontent/mhfa_007135.pdf�


HOME HELP
Property Requirements

• URA Notification to 
Seller

• Use County Property 
Tax Statement Taxable 
Market Value for “fair 
market value” on URA 
Seller Notification

• Use purchase 
agreement for 
“purchase price”

Processing/UW Closing Post-ClosingOrigination

http://www.mnhousing.gov/idc/groups/homes/documents/webcontent/mhfa_007100.pdf�
http://www.mnhousing.gov/idc/groups/homes/documents/webcontent/mhfa_007100.pdf�


HOME HELP
Property Requirements

• HUD Environmental Review
» Runway Clear zones or Accident Potential Zones
▪ See Airport Clear Zones Guide

» Coastal Barrier
▪ Will not apply in Minnesota – always check “no”

• Environmental Review Worksheet

Processing/UW Closing Post-ClosingOrigination

http://www.mnhousing.gov/idc/groups/homes/documents/webcontent/mhfa_007097.pdf�


• Property condition
» Local or FHA minimum property standards 

must be met and documented with a home 
inspection by an authorized inspector

» Property must meet minimum standards prior 
to closing

» Property built prior to 1978 must have visual 
lead assessment

• HOME HELP Inspection Form

HOME HELP
Property Requirements

Processing/UW Closing Post-ClosingOrigination

http://www.mnhousing.gov/idc/groups/homes/documents/webcontent/mhfa_006933.pdf�


HOME HELP
Property Requirements
• Lender selects inspector from Minnesota 

Housing roster
» Orders inspection for compliance with local or HQS 

Standards and lead based paint requirements
» All repairs as ordered for inspection are completed 

and verified by follow-up inspection prior to closing
» If HOME HELP loan falls through, contact inspector 

and tell them to bill Minnesota Housing for HOME 
HELP inspection fee

Processing/UW Closing Post-ClosingOrigination

http://www.mnhousing.gov/idc/groups/homes/documents/webcontent/mhfa_007162.pdf�
http://www.mnhousing.gov/idc/groups/homes/documents/webcontent/mhfa_007162.pdf�


HOME HELP
Property Requirements
• Lead-based paint requirements

» Only applicable to pre-1978 homes

• Lead-based paint pamphlet
» Available in a variety of languages
http://www.epa.gov/lead/pubs/leadprot.htm

• Visual assessment performed by inspector if 
property is built before 1978

• HUD’s visual assessment training required for 
inspector
www.hud.gov/offices/lead/training/visualassessment/h00100.cfm

Processing/UW Closing Post-ClosingOrigination

http://www.epa.gov/lead/pubs/leadprot.htm�
http://www.hud.gov/offices/lead/training/visualassessment/h00100.cfm�


HOME HELP
Property Requirements
• Visual Assessment and paint stabilization using lead safe 

work practices are required for inspections wherever 
chipped and peeling paint is found.

• Paint cannot be stabilized by buyer, seller, seller’s agent, 
etc.

• Paint stabilization must be performed by an employee of 
a firm that has its EPA “Certified Renovator” designation

• Find the certified firm at this website:

http://cfpub.epa.gov/flpp/searchrrp_firm.htm

• HOME HELP Inspection Form

Processing/UW Closing Post-ClosingOrigination

http://cfpub.epa.gov/flpp/searchrrp_firm.htm�
http://www.mnhousing.gov/idc/groups/homes/documents/webcontent/mhfa_006933.pdf�


HOME HELP
Property Requirements
• Lead Clearance inspection & report and paint 

stabilization using lead safe work practices are 
required for inspections where lead-based paint 
exceeds de minimis levels:

• Definition: Areas not exceeding
» 20 square feet on exterior surfaces,
» 2 square feet in any one interior room or space, or
» 10 per cent of the total surface area on an interior or exterior 

type of component with a small surface area, such as window 
sills, baseboards, and trim

• HOME HELP Inspection Form

Processing/UW Closing Post-ClosingOrigination

http://www.mnhousing.gov/idc/groups/homes/documents/webcontent/mhfa_006933.pdf�


HOME HELP
Property Requirements
• If de minimis is exceeded, a copy of satisfactory 

clearance testing results must be submitted to Minnesota 
Housing

• To find lead professionals in Minnesota:
• The Certified Lead Risk Assessor must be certified both 

by the EPA and MN Dept of Health.  Use these two lists to 
verify their certifications:

http://cfpub.epa.gov/flpp/searchrrp_firm.htm
» Search for Certified Renovators by zip code

http://www.health.state.mn.us/divs/eh/lead/find_firm/index.cfm
» Click on risk assessor or lead sampling technician 

• Refer to “Lead Based Paint Guidance” document on 
Minnesota Housing website

Processing/UW Closing Post-ClosingOrigination

http://cfpub.epa.gov/flpp/searchrrp_firm.htm�
http://www.health.state.mn.us/divs/eh/lead/find_firm/index.cfm�
http://www.mnhousing.gov/idc/groups/homes/documents/webcontent/mhfa_007092.pdf�


Q & A

• We will take time here to answer a few 
questions.



HOME HELP Processing
Determine Borrower Eligibility

• Qualified for 1st mortgage product under CASA 
program

• Meets HOME HELP household income 
• Homebuyer Written Agreement signed and dated 

prior to commitment of HOME HELP funds
• Received Tennessen Warning
• Received “Protect Your Family” pamphlet if 

property built prior to 1978
• Homebuyer education completed (one borrower 

per household, prior to closing)



HOME HELP Processing
Determine Property Eligibility
• Meets HOME HELP acquisition cost limits
• Currently occupied Rentals are not eligible
• HUD Environmental Review guidelines apply

» Airport Proximity  
▪ See Airport Clear Zones Guide

» Coastal Barrier Resources Act
▪ See MN Coastal Barrier

• Meets inspection requirements
» HUD or local minimum property standards met
» Passes lead based paint visual assessment

• If built prior to 1978
» Provide Borrower with lead based paint brochure



HOME HELP
Date Critical Documents

• Prior to the commitment of HOME HELP funds 
in the HDS system

» Homebuyer Written Agreement

▪ Tennessen Warning

▪ Protect Your Family from Lead in Your Home

» URA Notification to Seller

» Environmental Review Worksheet

http://www.mnhousing.gov/idc/groups/homes/documents/webcontent/mhfa_007101.pdf�
http://www.mnhousing.gov/idc/groups/homes/documents/webcontent/mhfa_006979.pdf�
http://www.mnhousing.gov/idc/groups/homes/documents/webcontent/mhfa_007108.pdf�
http://www.mnhousing.gov/idc/groups/homes/documents/webcontent/mhfa_007100.pdf�
http://www.mnhousing.gov/idc/groups/homes/documents/webcontent/mhfa_007097.pdf�


Processing and Underwriting
CASA  & HOME HELP Loans

Processing/UWOrigination Closing Post-ClosingProcessing/UW



HOME HELP
Resource Guide
• Resource Guide

Origination Closing Post-ClosingProcessing/UW

http://www.mnhousing.gov/idc/groups/homes/documents/webcontent/mhfa_009113.pdf�


Commit the CASA Loan

• Existing properties: 75 days
• New construction: 115 days
• Two 30-day extensions at .500% each 

(borrower may not pay the extension fee)

Rate lock runs from the date of HDS SF Web 
Application commitment to receipt of the 
purchase package by US Bank Home 
Mortgage- MRBP Division

Origination Closing Post-ClosingProcessing/UW



Commit the HOME HELP Loan
•Enter only 8,500 – no commas
•Enter “Y” or “N” in Foreclosed Property

Origination Closing Post-ClosingProcessing/UW



Processing and Underwriting
Determining Income Eligibility

Origination Closing Post-ClosingProcessing/UW

• Annual income used for program 
eligibility

» Gross amount of income of all adult 
household members (over 18)

» at time of application

» projected during the coming 12-
month period

• Non-purchasing spouse income



Processing and Underwriting
Determining Income Eligibility

Origination Closing Post-ClosingProcessing/UW

• “Non-stable” income excluded 
from underwriting but must be 
included in eligibility income

• Required HOME HELP Income 
Eligibility worksheet
» Enter annual income into HDS Web 

system (not monthly income)

http://www.mnhousing.gov/idc/groups/homes/documents/webcontent/mhfa_007136.pdf�
http://www.mnhousing.gov/idc/groups/homes/documents/webcontent/mhfa_007136.pdf�


Eligibility Income
Part 5 Income Determination

• Review source documents 
» Minimum three months of current, consecutive paystubs OR 

Complete, written VOE from employer
» Those with less stable employment, review income docs that cover 

entire previous 12-month period, average and add to income
» Must also assess sources of unearned income (COLA, bonuses, 

raises, overtime), bonuses should be averaged over either 3 month 
or 12 month period (whichever pay period is being used to 
calculate the income eligibility).

• Must be at or below 2010 HOME HELP Income Limits
• Review Minnesota Housing Part 5 Income Determination 

Guidance

Origination Closing Post-ClosingProcessing/UW

http://www.mnhousing.gov/idc/groups/homes/documents/webcontent/mhfa_007190.pdf�
http://www.mnhousing.gov/idc/groups/homes/documents/webcontent/mhfa_007190.pdf�


Borrower Qualifying Income
HOME HELP Program’s 30% Housing Ratio

• Qualifying Income = Income that you/your 
underwriter use to determine repayment of the 
mortgage based on underlying product guidelines

Origination Closing Post-ClosingProcessing/UW

• Example –
» single mom receiving 

intermittent child 
support  

» child support is not 
used as qualifying 
income to repay the 
mortgage, so

» Child support would not 
need to be used when 
calculating the housing 
ratio for access to HOME 
HELP

» But you WOULD include 
child support income for 
Eligibility Income



Borrower Qualifying Income
HOME HELP Program’s 30% Housing Ratio

• Qualifying Income = Income that you/your 
underwriter use to determine repayment of the 
mortgage based on underlying product guidelines

Origination Closing Post-ClosingProcessing/UW

• Example –
» husband and wife are 

purchasing a house, 
» husband has bad credit 

and is not included in 
the application, nor is 
his income included as 
qualifying income to 
repay the mortgage, so

» his income would not be 
used when calculating the 
housing ratio for access to 
HOME HELP

» But you WOULD include 
his income for Eligibility 
Income



• First-Time Homebuyer status
• Income eligibility

» See mandatory worksheet for calculation 
method

• Property requirements
» Meets HQS standard PRIOR to closing

• Acquisition Cost and Appraised Value
» See optional worksheet for calculation method

• HAF or HOME HELP eligibility 

Processing and Underwriting 
Confirm Final Loan Eligibility

Origination Closing Post-ClosingProcessing/UW



• What if there are additional Federal HOME or 
American Dream Downpayment Initiative (ADDI) 
funds from another source?*
» The total of all ADDI assistance may not exceed the 

greater of $10,000 or 6% of the property purchase price

» The total of all HOME funds must be less than $10,000

» Minnesota Housing will not dictate layering of funds only 
that the housing ratio be higher than 25% at the time 
HOME HELP funds are used

* (e.g.: from City or County Jurisdictions offering ADDI or other Federal HOME dollars)

Layering HOME HELP

Origination Closing Post-ClosingProcessing/UW



Q & A

• We will take time here to answer a few 
questions.



Closing

Origination Processing/UW Post-ClosingClosing



Loan Closing
Forms Specific to Minnesota Housing

Borrower 
Affidavit

Seller 
Affidavit

Subsidy 
Recapture

Mortgage 
Amendment

HAF or 
HOME HELP 

Note and 
Mortgage

Special 
Notice for 
FHA and 
VA Loans

Personal 
Property 

Addendum

Origination Processing/UW Post-ClosingClosing

Original Ink

Original Ink



Forms Generator
Single Family HDS Web Application

Origination Processing/UW Post-ClosingClosing



Forms Generator
HDS Single Family Web Application

• Access through HDS Single Family Web 
Application

• Forms Generator Guide
• Auto-populates fields from HDS, reducing 

document prep time
• Generate multiple documents at once
• Review the documents online

» Make sure all fields are completed
» Fill in any missing data before printing

Origination Processing/UW Post-ClosingClosing

http://www.mnhousing.gov/idc/groups/homes/documents/webcontent/mhfa_008433.pdf�


Minnesota Housing
HDS SF Web Application Assistance

Homes Help Desk
1-800-710-8871

400 Sibley Street, Suite 300

St. Paul, MN  55101

651-296-7608  *  800-657-3769  *  TTY 651-297-2361
www.mnhousing.gov

Origination Processing/UW Post-ClosingClosing



Forms on the Web

Select “Program 
Guidelines, Manuals 
& Forms”

Origination Processing/UW Post-ClosingClosing



Forms on the Web



Loan Closing
Closing Table

• Confirm loan 
commitment terms

• Execute Minnesota 
Housing forms

• Fund the loans
» First Mortgage
» HOME HELP

Origination Processing/UW Post-ClosingClosing



HOME HELP
Closing
• Lender

» Closes the HOME HELP loan
» “Fronts” $8,500
» HOME HELP Note and Mortgage executed
» Endorses note, assigns mortgage
» Sends in compliance documents with Pre-purchase 

Loan Transmittal to Minnesota Housing within 10 
days of loan closing

• Depending on complete compliance document 
package, Minnesota Housing purchase approves 
the loan and reimburses lender

Origination Processing/UW Post-ClosingClosing



HOME HELP
Closing
• HOME HELP Loan is identified on the HUD1 Settlement 

Statement
» $8,500
» $150 Lender compensation paid at closing with 

proceeds of HOME HELP loan 
▪ Identify as “HOME HELP Lender Processing Fee”

» Inspector fees paid at closing with proceeds of 
HOME HELP loan
▪ Identify as “HOME HELP Inspection Fee –

Company Name”
» Seller can pay these fees
» Follow new RESPA guidelines for producing GFE’s & 

HUD-1

Origination Processing/UW Post-ClosingClosing



Loan Closing 
Borrower Cost /Lender Compensation

Borrower Cost
• Par Rate: 0 Discount and 1% Origination

• No special lender fees added only for Minnesota Housing loans

Lender Compensation
• 1 % origination fee
• Standard fee set
• US Bank Home Mortgage

• MRBP purchases at 101% net any extension or hold fees

Origination Processing/UW Post-ClosingClosing



Post-Closing

Origination Processing/UW Closing Post-Closing



Post-Closing 
First Mortgage Purchase Approval

• Purchase approve on 
Minnesota Housing HDS SF 
Web Application

• Send purchase package to US 
Bank Home Mortgage-MRBP 
Division
» Use US Bank’s Checklist

• Include all Minnesota Housing 
Documents as stated on US
Bank’s Checklist

Origination Processing/UW Closing Post-Closing



Post-Closing 
HOME HELP Purchase Approval and Delivery

• HOME HELP Delivery to 
Celink
» Original Note (Within 10 

days)
» Copy Final Application 

(Within 10 days)
» Original Recorded 

mortgage and assignment 
(within 180 days)

Origination Processing/UW Closing Post-Closing

• HOME HELP Delivery to 
Minnesota Housing
» See Loan Transmittal for 

other compliance 
documents required 

» Exceptions must be cured 
within 180 days of CASA 
loan commitment to 
ensure payment



Post-Closing
HOME HELP Delivery and Payment

• HOME HELP loan documents submitted with HOME 
HELP Loan Transmittal in delivery file

• Delivery file purchased
» HOME HELP loan purchased and disbursed separate from 

CASA mortgage after file compliance review
» Once compliance documents are received, reviewed and 

approved loan will be “purchase approved” by Minnesota 
Housing staff

» Disbursement of HOME HELP loan funds will occur within six 
working days

» Minnesota Housing staff will notify lender when HOME HELP 
loan is purchase approved

Origination Processing/UW Closing Post-Closing



Post Closing
Hold Fees

• Minnesota Housing allows 
a 21-day period with no 
fees assessed from the 
date of notification from 
the master servicer

• If the exception is 
outstanding for more than 
21 days, the fee is .125% 
of the loan amount each 
week until the exception is 
cleared 

Origination Processing/UW Closing Post-Closing



• Minnesota Housing audits for compliance 
with Mortgage Revenue Bond and Agency 
guidelines
» First 6 loans
» 10% sample
» Additional loans if trends warrant

» All HOME HELP Loans

Post-Closing
Minnesota Housing Quality Control

Origination Processing/UW Closing Post-Closing



• Incorrect: calculation of eligibility income
» Use mandatory worksheet
» If household member receives no income send signed 

affidavit attesting to that fact

• Missing: 3 years signed tax returns or affidavit in file
» Obtain with application

• Missing: 3 months of pay stubs or complete VOE

• Incomplete: Homebuyer Written Agreement, URA 
Notification to Seller
» All data fields must be completed.  No blanks

Post-Closing
Common Agency/Bond Compliance Findings

Origination Processing/UW Closing Post-Closing



HOME HELP Refinance

• Refinancing is limited 
under HOME HELP

• Borrower may under 
limited circumstances 
request a subordination 
of the HOME HELP loan

• Reminder:  Borrowers 
equity may be limited

Origination Processing/UW Closing Post-Closing



Resources 



Minnesota Housing
Manuals and Forms

• Manual and forms 
available on the 
Minnesota Housing 
Website

• Forms generator 
available on 
Minnesota Housing 
HDS SF Web 
Application 

www.mnhousing.gov



HOME HELP
Guidance Documents
• Minnesota Housing HOME HELP Program Manual

» Supplement to the Minnesota Housing Mortgage Procedural 
Manual

• HOME HELP – Program Concept
» Program Goal, Summary of Requirements

• HOME HELP Income & Purchase Price Limits
• Lead Based Paint Pamphlet

» http://www.epa.gov/lead/pubs/leadprot.htm

• Lead Based Paint Requirements and Guidance
» Applies to homes built prior to 1978

• Airport Runway Guidance

http://www.mnhousing.gov/idc/groups/homes/documents/webcontent/mhfa_008676.pdf�
http://www.mnhousing.gov/idc/groups/homes/documents/webcontent/mhfa_007138.pdf�
http://www.mnhousing.gov/idc/groups/homes/documents/webcontent/mhfa_006929.pdf�
http://www.epa.gov/lead/pubs/leadprot.htm�
http://www.mnhousing.gov/idc/groups/homes/documents/webcontent/mhfa_007092.pdf�
http://www.mnhousing.gov/idc/groups/homes/documents/webcontent/mhfa_007110.pdf�


HOME HELP
Manual and Forms

Select “Program 
Guidelines, Manuals 
& Forms”



HOME HELP Borrower Requirements
Current process forms and documents



HOME HELP Help!

• HOME HELP Program Resource Guide
• Homebuyer Information Sheet
• HOME HELP Form Instruction Packet 
• Lender FAQ’s
• HOME HELP Inspector Roster

http://www.mnhousing.gov/idc/groups/homes/documents/webcontent/mhfa_009113.pdf�
http://www.mnhousing.gov/idc/groups/homes/documents/webcontent/mhfa_010109.pdf�
http://www.mnhousing.gov/idc/groups/homes/documents/webcontent/mhfa_009070.pdf�
http://www.mnhousing.gov/idc/groups/homes/documents/webcontent/mhfa_007163.pdf�
http://www.mnhousing.gov/idc/groups/homes/documents/webcontent/mhfa_007162.pdf�


Easy Access to Rates
www.mnhousing.gov



Marketing Assistance

• Co-branded page on the website with 
downloadable materials and information 
sheets

• Order form for pre-printed supplies
• Best HOME HELP piece

» First Time Homebuyer Consumer Information sheet

http://www.mnhousing.gov/idc/groups/homes/documents/webcontent/mhfa_010109.pdf�


HOME HELP
Program Assistance

Program Manager
» Mary Rivers, 651-297-3127
» mary.rivers@state.mn.us

Minnesota Housing Help Desk
7:30 am to 5:00 pm
» 651-296-8215
» 800-710-8871



Q & A

• We will take time here to answer final 
questions.



Thank You

• Training Materials posted on Minnesota 
Housing website www.mnhousing.gov at the 
following link:    
www.mnhousing.gov/resources/training/sf-
assistance/MHFA_009091.aspx
» PowerPoint
» HOME HELP FAQs
» HOME HELP Form Instruction Packet

• A complete Q & A list will be posted to the 
Minnesota Housing website when training is 
completed

http://www.mnhousing.gov/�
http://www.mnhousing.gov/resources/training/sf-assistance/MHFA_009091.aspx�
http://www.mnhousing.gov/resources/training/sf-assistance/MHFA_009091.aspx�


HOME HELP
Program Assistance

Program Manager
» Mary Rivers, 651-297-3127
» mary.rivers@state.mn.us

Minnesota Housing Help Desk
7:30 am to 5:00 pm
» 651-296-8215
» 800-710-8871
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