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Housing Trust Fund and Bridges 
R t l A i tRental Assistance
Training Module

Updated Draw Request Form:  
Ch  O tli dChanges Outlined

This training will cover the 
following:
• Changes to the form
• Items that are reported differently on the new 

Draw Request Form vs. the Previous form
• Reporting Changes effective 10 1 12• Reporting Changes effective 10.1.12



2

Review of the Log

6 tabs:
READ ME – NEW
INSTRUCTIONS
GENERAL INFO
MONTHLY LOG (1)
ADJUSTMENTS
RA FUNDING REQUEST

New
Tab:

READ ME

Instructions 
Tab:

Review
UpdatedUpdated
Instructions
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GENERAL INFO Tab:

Contact
Information

Change

Dates
Change

GENERAL INFO Tab
Summary Removed

Use the RA Funding 
Request Tab  

MONTHLY LOG

• Buttons look different, but function the same.

• New Color on Header Bar.
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Monthly Log

All Caps = Correct!

Incorrect! = DO NOT 
use lower case 

letters 

Monthly Log

Updated Certification 
Field has been 

removed.

Monthly Log

• Previous Living Situation – Prior to program intake
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Monthly Log

• Slight difference in ‘Reason for Certification’

Monthly Log

Subsidy End Date 
field was removed

Use the Effective date to report the Subsidy End Date

Monthly Log
Termination/Suspension =  $0.00 subsidy

EXAMPLE:                        Annual =  $689.00 subsidy

NEW:                        TERMINATION =  $0.00 subsidy
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Monthly Log

Suspension dates no longer 
reported as the 1st of the 

month.

(Similar to a termination, 
Suspensions must be reportedSuspensions must be reported 

at the end of the month.)

Monthly Log

• Housing Related Expenses

Monthly Log
• Housing Related Expenses:

Fields Auto Calculate to be reimbursed
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Monthly Log

• Housing Related Expenses:

Empty $ amounts for future reporting.

Adjustments: Auto Calculation

• Adjustments:

Fields AutoFields Auto
Populate from
General Info

Tab
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Website Tutorials

For More Information

Please direct all draw request submittals, 
ti t th

All Rental Assistance Draw Requests submittals
are due on the 15th of each month.

questions or concerns to the
Rental Assistance Team at:

mhfa.rental-assistance@state.mn.us

651-296-7608  *  800-657-3769  *  TTY 651-297-2361
www.mnhousing.gov

Thank you for viewing this training module.


