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Questions During Presentation

“2 % My Details ‘x_‘

M) & @ David Mao (Me)

.....

@ ¥ \Webinar Info X

.....

Multifamily Practice Webinar - RFP Training
https://w ww.gotomesting. com/register/838461875
Webinar ID# 838-461-875
Dial (605) 772-3434, access code 545-546-880

Golo\\Vebinar™

¥ Question and Answer :8:

nter a question for the staff:

(Enter your questions here and click on the
SEND button)

e We will batch online

guestions and answer
them at the end of the
webinar.

All presentation materials
from Minnesota Housing
are posted on our website
at www.mnhousing.gov /
Impact Fund webpage.
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http://www.mnhousing.gov/
http://www.mnhousing.gov/wcs/Satellite?c=Page&cid=1358906124915&pagename=External/Page/EXTStandardLayout

Our Mission:

Housing is the foundation for success, so we
collaborate with individuals, communities and
partners to create, preserve and finance
affordable housing

Minnesota ‘
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2016 Impact Fund Award
Funding Agreement
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Understanding the Agreement

* All documents are linked together:
— 2016 Request for Proposal Application
— Impact Fund Funding Agreement
— Impact Fund Program Procedural Manual

* Exception: when the Proposal is amended by Minnesota
Housing, the Funding Agreement governs.

Minnesota ‘
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Understanding the Agreement
Highlighted sections

* Impact Fund ID Number — Top right corner
 Termination of Availability Date — Top right corner
e Section 2.01 - Reservation of Funds

e Section 2.03 - General Use of Impact Fund Dollars

* Section 2.05 — Certain State Contracting
Requirements

e Section 10.07 — Authorized Representative
* Section 10.14 — Annual/Periodic Reporting
* Section 10.15 - Additional Requirements/Reporting

Minnesota ‘
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2.01 Reservation of Funds

Article 1l
RESERVATIOMN AMD USE OF FUNDS

Section 2.01 Reservation of Funds. Minnesota Housing accepts the Application for Funds and
reserves for use by the Administrator the following funds under the Impact Fund, subject to the
terms and conditions of this Agreement, up to the respective dollar amounts:

TYPE OF FUMDS DOLLAR AMOUNT
Grant Funds £42 000
Deferred Loan Funds S0

Deferred Loan Funds — Indian Set-Aside

Interim Loan — Traditional S0
Interim Loan — Traditional Interest Rate MN/A
Interim Loan — Pilot S0
Interim Loan — Pilot Interest Rate MNfA
TOTAL RESERVED — Impact Funds $42,000

The reservation of funds in this Section 2.01 is conditioned on the receipt by Minnesota Housing of
two fully executed originals of this Agreement no later than February 1, 2017. If the executed originals are
not received by that date, the reservation of funds is cancelled.

Minnesota
Housing
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2.03 General Use of Impact Fund Dollars

Section 2.03 General Use of Impact Fund Dollars. Except as may otherwise be specified in this
Agreement, all Impact Fund Dollars must be used by the Administrator, or be provided by the Administrator
to Owner-Occupants, to fund (in whole or in part) the activities in accordance with the Application for
Funds, the Impact Fund Procedural Manual, and this Agreement, including, but not limited to, the following

Number of units to be completed: w# unitss
Target area: wTarget Areas
Income served: Up to @%» of area median income.

Total Administration fee from Impact Fund Grant Funds:  «Sadmin

«Key program termsabout the use of Impact Fund Dollars»

Minnesota ‘
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2.05 Certain State Contracting Requirements

An excerpt:

(a) State Audits. . . . the Administrator’s books, records,
documents, and accounting procedures and practices
relevant to this Agreement are subject to examination
by the State and/or the State Auditor or Legislative
Auditor, as appropriate, during the term of, and for a
minimum of six years after the end of this Agreement.

Minnesota ‘
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10.07 Authorized Representative

Section 10.07 Authorized Representative. Minnesota Housing's Authorized Representative is
Miramittata Ly, Community Initiatives Team Lead, 400 Sibley Street, Suite 300, 651.296.6345,
nira.ly@state mn.us, or hisfher successor, and has the responsibility to monitor the Grantee’s performance
and the authority to accept the services provided under this Agreement. If the services are satisfactory,

Minnesota Housing's Authorized Representative will certify acceptance and disburse funds as provided in
this Agreement.

Administrator's Authorized Representative is:

(Administrator’'s &uthorized Representative Name — Please Print)

(Title)

(Address)

(Telephone Number)

(Email Addres==]

If the Administrator’s Authorized Representative changes at any time during this Agreement, the
Administrator must immediately notify Minnesota Housing.

Minnesota
Housing

Finance Agency




10.14 and 10.15
Reporting

Section 10,14, Annual/Periodic Reporting, The Administrator is responsible to complete and submit

to Minnesota Housing a Community Homeownership Impact Fund Annual Report every January {unless
otherwise directed) until the Impact Fund award is complete and closed out by Minnesota Housing.
Administrators that are awarded Impact Fund Dollars during the previous year's 5F RFP are required to
provide & Mid-year update report {unless otherwise directed by Minnesota Housing) approximately 6
months after the Effective Date, as directed by Minnesota Housing.

Section 10,15 Additional Requirements/Reporting. The parties hereto do agree to the following

additional requirements/reporting in addition to those contained in this Agreement and in the Impact Fund
Procedural Manual:

#Additional_Regquirements»

Minnesota ‘
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Locating the Impact Fund Page

et HOME  ABOUT US

Minnesota
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Finance Agency

Mortgage rates starting at:

View all interest rates

Homebuyers & Homeowners

Help with Housing & Rent Assistance

o
T 4 ‘

’pSe;;;;- i

JOBS NEWS  POLICY & RESEARCH  PARTNER LOGIN  INVESTORS

Dream, meet reality!

We can help you become a homeowner in 2017. Set your

resolution today and find a lender near you to get started!

B fin

Lenders & Homeownership Partners Multifamily Rental Partne

o 1 AW !

5" A

: 1) e S
w LN T e G =Y

= Buy or Refinance a Home
= Improve Your Home

= Interest Rates

= Find a Lender

= Foreclosure Prevention

= Looking for Rent Assistance
= Looking for Shelter
= Looking for Affordable Rental Housing

= Homeownership Lenders
= Home Improvement Partners

= Real Estate Agents

I:: Community Development

= Funding

= Post-Selection

= Management, Compliance & Servicin
= Grant Programs

= Ending Homelessness

Special Announcements and Upcoming Events

= Memo to owners and management companies regarding 2016 flooding

= Multifamily partners: Review our new Tenant Selection Plan Guidance

= Looking to buy, refinance or fix up your home? Search here for a lender

= Section 8

@mnhousing Follow@mnhousin

Minnesota Housing @mnhousing
Make this the month you find a home to love! We can
help: mnhousing.goviwcs/Satellite?

Minnesota
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Quick Links

= Interest Rates

= eMNews Archive

= Mortgage Loan Income Limits

= Home Improvement Loan Income Limits

= Contact Minnesota Housing /.S, Bank -

MREP

= Homeownership Programs Manuals,

Forms & Resources

i Home Improvement Programs Manuals,

Forms & Resources

i Homeownership Programs Training
i Home Improvement Programs Training

# Mortgage Insurance Parners

T Community Development = NSP @ Impact Fund =)Homeownership Education & Counseling = Other Community Development Programs

HOME ABOUTUS  JOBS NEWS  POLICY & RESEARCH  PARTNER LOGIN  INVESTORS

Mortgage rates starting at: . ,f il"l

3 = 3 7 5 0/0 View all interest rates

Homeownership Lenders Home Improvement Partners Real Estate Agents Community Development Interest Rates

Home > Lenders & Homeownership Partners > Community Development > Community Development

Minnesota Housing Community Development

Minnesota Housing believes in creating connections and partnerships with the communities, organizations, and agencies that are
working on critical community issues across the state and connecting our investments in housing to the larger goal of fostering strong

communities.

We are working to do our part in ensuring that everyone, regardless of where they live, has access the essential ingredients for
economic and social success: affordable housing, transportation choices, good schools, strong social networks, and access to healthy

places.

Minnesota Housing has funding to assist communities across Minnesota with their single family community development needs,

including:

* New construction

# Acquisition-rehabilitation

« Owner-occupied rehabilitation
# Construction loans

+ Home ownership education and counseling

For more information, please contact Margaret Kaplan, Community Development Director (Agency-wide) at 651.296.3617 or Tal

Anderson, Community Development Programs Manager (Single Family Division) at 651.296.2198.




Community Profiles & Methodology Documents

« Community Profiles

« Community Economic Integration

« Community Recovery

-

High Meed Foreclosure

« Housing-Job Growth Initiative

Minimizing Transportation Costs and Promoting Access to Transit

-

+ Greater Minnesota Housing Fund Application Supplement

+ Metropolitan Council Application Supplement

+ Minnesota Department of Corrections

Manual

Forms and Income Limits

Click plus
sign to Impact Fund Training
expand
. Single Family Green Communities
options

Green Resources

Impact Fund Application Checklist and Minnesota Overlay

Minnesota
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Program Requirements
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Impact Fund Program Changes
Procedural Manual updated in June 2016

* Impact Fund mortgage documents
e Utility Connections defined

* Clarifications to Appendix C: Required
Program Documentation

Minnesota ‘
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Household Eligibility

* Principal residence/occupancy requirement

* Income eligibility
— Maximum: 115% Area Median Income

Must complete and document
income verification!

Minnesota ‘
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Current Income Limits

Click to expand

optionS\

— Forms and Income Limits

Forms for Awarded Administrators
The following forms are fillable. Click on a form title and save it. Once you've
entered the information into the form, sign it as required and submit it to

Minnesota Housing per the Document Submittal Method Guide. For more detailed

instructions about Impact Fund Deferred Loans, refer to Deferred Loan Closing

Instructions and Transmittal Form.

Required Program Documentation by Activity Type:

+ Reqguired Program Documentation

Income Eligibility:

Minnesota
Housing

Finance Agency




Current Income Limits

The following income limits are effective for Impact Fund units completed or closed on or after May,
31, 2016:

Gross Household 11-County Twin Rochester Balance of State
Income Cities Metro Area* MSA**
50% 542,900 542,200 538,600
60% $51,500 $50,600 546,300
80% 568,700 567,500 561,700
100% 585,800 $84,300 S77,100
115% 598,700 597,000 588,700

* 11-county Twin Cities Area: Anoka, Carver, Chisago, Dakota, Hennepin, Isanti, Ramsey, Scott, Sherburne,

Washington and Wright Counties

** Rochester MSA: Dodge and Olmsted counties

Minnesota
Housing

Finance Agency




Eligible Program Costs

 Hard costs

e Soft costs

* Developer fee

e Absolute maximum is 10% of TDC

Minnesota ‘
20 !1Iou§|ng



Eligible Program Costs

* Administration fee — Maximum: $500
— Only for non-development activities

— Activity must be directly related to the
administration of Impact Fund grant or deferred
loan funds

— Awarded either as a grant or allowed to be rolled
into the deferred loan amount

Minnesota ‘
21 Housing
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Layering Prohibition

e Layering funds from two separate Impact Fund
awards in one unit is prohibited.

Not allowed:
e Admin A 2015 funds cannot be combined with its 2016 funds
e Admin A funds cannot be combined with Admin B funds

Allowed:

 Admin A 2016 deferred loan funds can be combined with Admin A
2016 grant funds

 Admin A intended unit investment = $10,000
— 2015 funds only $7,500 remaining
— 2016 funds may be used to make up the difference

Minnesota ‘
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Layering
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Per Unit Investment Limitation

e Cannot exceed by more than 50% of the
established per-unit investment

— Established per unit investment: $10,000
— Maximum per unit investment: $15,000

* Must request and receive written approval of
waiver to exceed 50% of the maximum
established per-unit investment

Minnesota ‘
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Finance Agency



Tennessen Warning/
Privacy Act Notice

Minnesota ‘
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Tennessen Warning

Click to =) - Forms and Income Limits

expa nd Forms for awarded administrators
Options The following forms are fillable. Click on a form title and save it. Once you've entered

the information into the form, sign it as required and submit it to Minnesota Housing

per the Document Submittal Method Guide. For more detailed instructions about

Impact Fund Deferred Loans, refer to Deferred Loan Closing Instructions and

Transmittal Form.

Required Program Documentation by Activity Type:

4 )

Tennessen Warning:

+« Combined Privacy Act Notice and Tennessen Warning for Use with Deferred

Loans Assigned to Minnesota Housing

« Combined Privacy Act Notice and Tennessen Warning for Use with All Other

\ Impact Fund Assistance j

Disbursements:

¢ Reqguest for Funds

Minnesota
Housing

Finance Agency




Tennessen Warning

Communiy Homeownership Impact Fund (Impact Fund)

-
innes'ui.ﬂ Combined Privacy Act Notice and
ﬂu5in Tennessen Warning for Use with
Finance Agancy 30-Year Deferred Loans Assigned to

Minnesota Housing

Impact Fund Administrator
. - = CommunityNgmeownership Impact Fund {Impact Fund)
HIHI‘IEEﬂin Combined Privacy Act Notice and

!flﬂl-lﬁlnq Tennessen Warning for Use with
ey All Other Impact Fund Assistance

Imgact Fund Administrator

Minnesota
Housing
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Request for Funds
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Request for Funds

—> — Forms and Income Limits

Forms for awarded administrators
The following forms are fillable. Click on a form title and save it. Once you've

entered the information into the form, sign it as required and submit It to

» Combined Privacy Act Notice and Tennessen Warning for Use with All Other

Impact Fund Assistance

Disbursements:

[r Reguest for Fum:ls]

Deferred Loans:

e Deferred Loan Closing Instructions and Transmittal Form

Minnesota
Housing

Finance Agency




Request for Funds

HH
Minnesota
Housing

Finance Agency

INSTRUCTIONS:

Minnesota Housing Finance Agency
Community Homeownership Impact
Fund (Impact Fund) Program
REQUEST FOR FUNDS

Mail, fax, or scan and email this form to Minnesota Housing's Impact Fund team to request Impact
Fund Dollars. Incomplete requests will not be processed. Complete requests are generally processed

within ten days.
By Mail:

Minnesota Housing

400 Sibley Street, Suite 300
St. Paul, Minnesota 55101
Attn: Impact Team

Impact Fund Agreement |DF

By Fax: By Email:

Impact Fund staff member's

£51.296.8292
email addrass

Attn: Impact Team

Administrator Mame

Administrator Street Address

City

State Zip Code

Administrator Contact Name

FPhone

Administrator Contact Email

Minnesota
Housing

Finance Agency




Funds Disbursement

e Award size

— < 550,000 — Up to 100% of funds available upon
request & approval

— > $50,000 — Dependent an funding type
* Funding Type

— Deferred Loan Funds — Unit by unit

— Grant Funds — Portion of award

* We reserve discretion and may employ a more
conservative disbursement process

Minnesota ‘
31 Housing
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Deferred Loans

Minnesota ‘
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Deferred Loans

* I[mpact Fund Mortgage
* Impact Fund Note

 Administrator assigns Mortgage to Minnesota
Housing

e Serviced by AmeriNat

Minnesota ‘
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Deferred Loans

/ - Forms and Income Limits

Forms for awarded administrators

Deferred Loans:

« Deferred Loan Closing Instructions and Transmittal Form

« Mortgage
« Mortgage Mote

« Dept. of Commerce - MN Uniform Conveyancing Forms - Assignment of

Mortgage by Business Entity

Minnesota
Housing

Finance Agency




Deferred Loan Closing Instructions and
Transmittal Form

nn Community Homeownership Impact Fund

inﬂgiﬂtﬂ (Impact Fund)

i nE,!'.!s!nE DEFERRED LOAMN CLOSING INSTRUCTIONS

The documents listed below must be completed. The foliowing forms |except Assignment and HUD-1 or
Closing Disclopure) are found on the Impsct Fund pars of Minresota Housing's weisite. Once complets,
many of the documents listed below will nesd ta be submitted to Minresota Housing. Refer to the

Defemred Loan Transmittal Form (on Page 3 of this document) for details.
Al Deferred Loan Transactions

1. Deferred Loan Transmittal Form. See Fage 3 of thess Deferred Loan Clasing instructions,

1. Combined Privacy Act Kotice and Temnessen Wamning for Use with Deferred Loans Assigned to
Minnes ota Housing - fillable form,

3. Household Demographic and Project Information form - fillabie form. [This farm must be
completed and submitted for all Impact Func-supported Projects or Houssholds, not just these
where Deferred Loan Funds are ussd.)

4. Closing Disclesure, HUD-1 or HUD-1A if required by the TILA-RESPA Integrated Disclosure Rule
and RESFA.

Iransections Secured by Res| Estate
3. Impect Fund Mortgage - fillable form.
& Impact Fund Mortgage Note - fillabis form,

7. Assignment of Mortgage Form 20.3.2, version 2011 This is not & Minnesota Housing form.
Rirfer o the Minnesots Department of Commerce's webzbe,

L H

Community Homeownership Impact Fund

h\inngsutn (Impact Fund)
; nﬂ!.!ﬁlﬁg DEFERRED LOAN TRANSMITTAL

INSTRUCTIONS: Deliver a copy of this form along with the documents listed below within 120

days of dosing to:

Minnesotz Housing
Attr: Impact Team
AD0 Sibley Street, Suite 300
Saint Paul, MN 55101-1958

impact Fund Administrator |Crganization Name)

Impact Fund Agreement £

Administrator Contact Person Contact Phone & Contact E-tail
Bormower Last Name Borrorwer First Name 1]
¥ | Transactions Secured by Real Estate
Hous=hold Demographic Project Information Form Cogy
Hate ariginal
{Endiorsed to Minnesots Housing Finance Agency] B!
Recarded Mortgage Copy
Recorded Assignment of Mortgage Copy
Closing Disclosure, HUD-1 or HUD-14, or 8 memaorandum Cogy

explaining =xemption from disclosure requirements.

Minnesota
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Impact Fund Mortgage

Impact Fund Agreement #:

Community Homeownership Impact Fund (Impact Fund)
MORTGAGE

TIL and NIMVILSR 1D

Loan Originator Company Name Loan Originator Individual Name
{as name appears on NMLSR)

Loan Originator Company NMLSR 1D Loan Originator Individual NMLSR 1D (if
applicable)
THIS MORTGAGE (“Impact Fund Mortgage”) is made this day of . betwesn

(cumulatively referred

to as the “Borrower”) and

(referred to along with its successors and assigns as the “Impact Fund Lender”) whose

address is

Minnesota

Minnesota
Housing
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Impact Fund Mortgage Note

Community Homeownership Impact Fund {Impact Fund)

MORTGAGE NOTE
Amount $ Impact Fund Agreement #
Date: . Minnesota
(City)
Property Address:
Minnesota
{Address) (City) {Zip Code)

FOR WVALUE RECEIVED, the undersigned (cumulatively referred to as the "Maker") jointly and
severally agree to pay to the order of
{referred to along with its successors and assigns as “Impact Fund Lender”), whose address is
, Minnesota the
amount of 5 in accordance with the repayment provisions
contained in Section 2 herein, which such amount shall bear interest at the rate of 0% simple interest
per annum until the Maturity Date, as such term is defined below, and from and after such date at the
lesser of 10% or the highest interest rate allowed by law in the State of Minnesota.

1. DEFIMITIONS. Unless the context clearly indicates otherwise, the following terms shall have
the meanings set forth below:

Impact Fund Lender means that entity referred to as Impact Fund Lender in the first
paragraph of this Impact Fund Mortgage Mote, its successors and assigns, or any subsequent
holder of this Impact Fund Mortgage Note.

Impact Fund Loan means the loan from Impact Fund Lender to Maker that is evidenced by
this Impact Fund Mortgage Note.

Minnesota
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Impact Fund Assighment

{Top 3 inchas reserved for recording data)

ASSIGNMENT OF MORTGAGE Minnesota Uniform Conveyancin, g Blanks
by Business Entity Form 20. 3 2 (2011)
DATE: |
(monthidpea

FOR VALUABLE CONSIDERATION,

firmert rame of Assigror]
a under the laws of
(‘Assignor’), hercby sells, assigns, and francfers to

insesd neme of each Assigoee)
(*Assignee’) the Assignor's interest in the Mortgage dated . executed by
et ayean
&5 morkgagor,

ae mortgages, and recorded on , & Document Number {or in Book
of Page J, in the Office of the [ County Recorder 3 Registrar of Titles of

{ehes: e sppfoatle boses)

County, Minnesotz, tngether with 2l right and inferest in the note and obligations therein specified and the debt thersby secured.

Check here if all or part of the described real property is Registered (Tomens) O

Minnesota Department of
Commerce’s Website

https://mn.gov/commerce/in

dustries/financial-

institutions/mortgage/real-

estate-details.jsp

anesoi.c:= ‘
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https://mn.gov/commerce/industries/financial-institutions/mortgage/real-estate-details.jsp
https://mn.gov/commerce/industries/financial-institutions/mortgage/real-estate-details.jsp
https://mn.gov/commerce/industries/financial-institutions/mortgage/real-estate-details.jsp
https://mn.gov/commerce/industries/financial-institutions/mortgage/real-estate-details.jsp
https://mn.gov/commerce/industries/financial-institutions/mortgage/real-estate-details.jsp
https://mn.gov/commerce/industries/financial-institutions/mortgage/real-estate-details.jsp
https://mn.gov/commerce/industries/financial-institutions/mortgage/real-estate-details.jsp
https://mn.gov/commerce/industries/financial-institutions/mortgage/real-estate-details.jsp

Extension Request Form

/ - Forms and Income Limits

Forms for awarded administrators

Extension:

# Extension Reguest

Reporting:

« Household Demographic Project Information Form

« Expenditure of Deferred Loan - 2012 Bond Proceeds Certificate

# Expenditure of Deferred Loan - 2014 Bond Proceeds Certificate

« Annual Report - Close Qut Form

Minnesota
Housing

Finance Agency




Extension Request Form

Minnesota SINGLE-FAMILY COMMUNITY HOMEOWNERSHIP
Housing IMPACT FUND (IMPACT FUND)
EXTENSION REQUEST FORM

Instructions: Complete and submit the Extension Request Form by the last day of the month, one month prior to the
expiration of anaward. Printand mail or fax |{651-296-8292) this fillable form to the Minnesota Housing's Homes
Division. If you are reguesting an extension for more than one Impact Fund Agreement/Contract award, complete a
form for each. Allincomplete reguests will be returned to the Administrator before they are processed. Minnesota
Housing reserves the right to approve or deny any extension request. Approved,/Denied Extension Reguest Formis will
be faxed back tothe Administrator Contact.

ADMINISTRATOR INFORMATION:

Administrator Name:

Contact Person: Phone Number: FAX Mumber:

IMPACT FUND AGREEMEMNT/CONTRACT INFORMATION:
[Refer to the Fund Availzbility, Disbursement and Loan/Grant Agreement)

1. Impact Fund Agreement Contract 1D &:

2. Original expiration/tarminzation date of award:

3. Hawe youreceived a prior extension? Yes O w O If yes, list expiration dates of previous extension approvals
4. Total award amount: §

5. Dollzr amount received from Minnesota Housing to date: §

6. Doesthe award include funding from any of the following RFP partnars [check all that apply).

Department of Corrections O Family Housing Fund O
Grester Minnesota Housing Fund O] Metropolitan Council O

ACTIVITY/DEVELOPMENT STATUS:

1. Has construction and/or activity begun? Yas D No D

2. Submitan updzted Impact Fund Annual Report or provide 2 progress/status update on the project/activity.
Include information on the status of government approvals ifconstruction has not yet begun.

3. How manytotal units are intended to be funded through this award?
4. How many unitsare complete?
5. How manyunitsare sold?
6. How manyunitszre pending [closingsscheduled)?
MARKETABILITY:

1. Describe current market demand for the activity.

2. Describe marketing activities undertaken to date and any marketing enhancements.

20 months to
COMPLETE award

Extensions not
automatic

Provided at MN
Housing’s discretion

To request an
extension, you must
use website form

Minngsoi'a
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Reporting
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Reporting Requirements

- Forms and Income Limits

Forms for awarded administrators

[ne.mng: ]

e Household Demographic Project Information Form - To save a copy of this

Household Demographic Project Information Form to your computer, right
click the link above and select "Save Link As.." or "Save Target As..". Make
sure you save the file as an Excel Macro-Enabled Template (.xltm). You will
not be able to save or print the form once you have opened it unless
certain reguired fields have been completed.

¢ Expenditure of Deferred Loan - 2012 Bond Proceeds Certificate

e Expenditure of Deferred Loan - 2014 Bond Proceeds Certificate

e Certificate of Expenditure of Deferred Loan - Bond Proceeds Awarded in

2015

¢ Annual Report - Close Qut Form

Minnesota
Housing

Finance Agency




Household Demographic Form

Minnesota Community Homeownership Impact Fund (Impact Fund)

Hﬂf‘.‘-ﬂﬂﬂ Household Demographic/Project Information Form ° Docu ments prog ress in

Instructions: Please complete this Houszehold DemaographiciPraject Infarmation Farm Far each Project completed under an Impact Fund award. Complete and save the

.
farm, then use Minnesota Housing's Secure File Upload vool to submit this form to 2 member of the Impact Fund team. ou can find Instructions and 2 link tothe Secure CO I I l p | et I n g a Wa rd

Uplaad vaal an Section B of thiz farm, and on Minnesota Housing's website. Y'ou can find much of the infarmation needed ta fill ou thiz farm fram the fallowing documents:
the Setlement Statement (2.9, HUD-1) or Clasing Disclasure, the Unifarm Residential Appraizal Repaort, Barower's Application, and vour Impact Fund Loan!Grant

e Household

Administrator Information Clear Project Information

. _— - | Demographic Form

Administrator's Mame Agreement [D# Contact Persan

Adminizstratar's Address Phane Mumber Contact Persan's Email Address Fat Mumber

e Al h b
Activity Tupe I Click 1o Select | ¥ orroner receiving a deferred loan (to be) azsigned to Minnesata Housing 7 A W a ys a C C e S S t e W e
Household Demographic Information .

for the latest version.

| | | | | | | Click to Select | | |

Barrower Last Mame Barrower's First Mame Ml Barrower's Gender Borrawer's Date of Birth

.
e C tVv dated

I I ICIick to Select I ICIic:kto Select I Il:lic:k to Select I u r re n e rS I O n a e

Barrawer's Social Security # Marital Status Borrower's Race Ethnicity

2.1.16

l | | | | | | Click ta Select | | |

Cobarrower Last Mame Cobarrower's First Mame Ml Cobarrower's Gender Caobarrawer's Date of Birth
| | I Click to Select I | Click to Select | | Click to Select |

Cobarrower's Social Security # Marital Stars Coborrower's Pace Ethricity

Previous Residence [City, State] Grass Househald Incame MHumber of Residents Mumber of Residents
[Nat Bpplicable ta Owrer Docupied Rehab) Clver Age 15 Under Age 18

Property and Unit Information

I I I I I I I I I Click to Select I
Property Address City ZipCade County Minnesata Housing First
Martgage on Property?
l | | | ] [Cick o Select e — |
“Year Praperty Built Mumber of Units Bedrooms Vacancy Status First Morgage Amount

Minnesota
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http://mnhousing.gov/wcs/Satellite?c=Page&cid=1358906164357&pagename=External/Page/EXTStandardLayout
http://mnhousing.gov/wcs/Satellite?c=Page&cid=1358906164357&pagename=External/Page/EXTStandardLayout
http://www.mnhousing.gov/idc/groups/homes/documents/document/mhfa_013395.xls
http://www.mnhousing.gov/idc/groups/homes/documents/document/mhfa_013395.xls
http://www.mnhousing.gov/idc/groups/homes/documents/document/mhfa_013395.xls
http://www.mnhousing.gov/idc/groups/homes/documents/document/mhfa_013395.xls

Annual Report — Close Out Report

Impact Fund Administrator Name

]

Impact Fund Award ID #

Awarded Funding

Housing Bond Proceeds

2% Inter Constr Loan

#ward Termination Date:

0% Inker Constr Loan

Rieviged Termination Datke :

Grant

Has this award been monitored b

Deferred Loan

1 pes, dake of last manitoring:

Amended Fun

Housing Bond Froceeds

F applicable

2% Inter Constr Loan

0% Inter Constr Loan

Grank

1 PAH staffe

Dieferred Loan

Total Award = Total Amended Award 3 -
Project Name:
Brief Project ! Program
Desc on:
SEC N 2: Complete for all completediclosed Impact Fund funded units >
Clasad.Baman ormation Committed Impact Fund Fund Usage Total SIS || e (s [Use drop down bozes to indicate
L Fees Financing each])
Click bukton to add more lines below: Incert 3 line in Clozed Borrower & Property Information
Furchaee Frice ] ] Didyoutakean | IF applicable, Indicate [0 7T impact | Impact | Azsignment
Borrawer Froperty 2% Inkerim 0% Interim adminiztration or | what erig award 1D 3# . Fund Fund of
Borrower ! Homeowner : " Date of Loan | [Found on line " " Infrastr Bond | TOTAL per A Demographic
Homeowner Proparty Strect Address Property City | Zip g Construction | Construction Grant Dieferred loan - developer fee from | wou are revolving i Mortgage | Mortgage | Mortgage
Lazt Mame ) Clazing 101 or 401 2F Procesd Unit - . 1 Praject
First Mame Code HUD-1) Loan Loan Impact Fund interim canstruction | - elE | (Deferred | Mot | (Deferred
funding? IF pez, financing? e Loan only)| [Deferred | Loan only)
0.00
0.00
0.00
0.00
$0.00
$0.00
0,00
0.00
0.00
0.00
0.00
$0.00
$0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Balance - Uncommitted Impact Fund Funding
2% Inkerim Canstr 0% Inkerim Grant Deferredlaan | Infraztr Bond Total
Loan Constr Loan Proceed Balance
3 E ;3 E k3 = 3 E k3 E 3 E
SECTION 3: Complete For all pending Impact Fund funded units P )
ing Borrower & Property Information | Pendin! ImEael Fund Fund Usage
Click buttan to 2 NSeit a line in Pending Bormower & Property Information
Do you plan te
Borrawer ! Froperty 2% Interim 0% Interim take an IF yes, how much
Borrower t Homesiener Homeowner Froperty $trect Address Property City | 2 Pending | ¢onstruction | Construction Grant Dafarred boan | 0 BOM | g pr e | ARSI | ke Fr
Last Name: . Closing Dake S S Proceed or developer fee .
First Mame Code Financing Financing this property?
From Impact
Fund funding?
3 5
3 E ;3 E 3 E k3 = 3 E k3 E

Minngsotd
Housing

Finance Agency




Annual Report — Close Out Form

Section 4: If award is complete and all funds have been
spent and/or sent back to Minnesota Housing, fill out this
section and send it to Impact Fund Staff to reconcile

SECTION 4: Final Close Out Report [To be completed when the Impact Fund Award is complete. Submit to Minnesota Housing upon award completion]

Total number of units required to complete with this award [refer to Attachment A of the Impact Fund Funding Agreement]:

Total number of unitz completed with this Impact Fund award [all must be listed abowe as complete];
Total number of unitz completed in the entire projectfactiviey [excloding Impact Fund funded units):

Indicate the unspentfunused
Impact Fund funds which is being
returned to Minnesota Housing.

Unspent Impact
Fund funds
being returned.

Houzing Bond Proceeds

2% Inter Congtr Loan

0% Inter Constr Loan

Grant

Dizferred Laan

Unspest Impact Fand Fands

$0.00

I hereby acknowledge that the awarded Impact Fund funds, as described in the Impact Fund Funding Agreement Attachment &, a5 amended if applicable, have been spent in accordance with the Funding Aqreement.
All required documentation has been submitted bo Minnesata Houzing as required by the Impact Fund Procedural Manual. I there are unspent Impact Fund funds, the funds are being returned bo finnesota Housing.

Administrator Signature: | | itte: | | Date: | |
For Minnesota Housing Use Only
Minnesota Housing Signature: Duate:

Minnesota
Housing

Finance Agency




Audits and Monitoring

Minnesota ‘
!flou§|ng



Audits & Monitoring

WhO conducts the review?

T i onioring

Minnesota Housing’s Quality
Control team

Minnesota Housing’s Impact Fund team

Minnesota
47 Housing

Finance Agency




Audits & Monitoring

What is reviewed?

T i onioring

An individual Impact Fund Deferred
Loan file

An Impact Fund Award

Minnesota
Housing

Finance Agency




Audits & Monitoring

What zre we looking for?

T i onioring

Complete loan file to ensure
program compliance of a specific
transaction

Required program documentation to ensure
overall compliance and identify gaps

Minngesofc:= ‘
Housing

Finance Agency




Audits & Monitoring

Where does the review take place?

T i onioring

Generally on-site

Remotel : :
Y Minnesota Housing may also request

documentation be submitted electronically

Minnesota
50 Housing
Finance Agency



Audits & Monitoring

@R e e Fles ame) ek selaesh

T i onioring

Periodic random sampling Risk Assessment

Minnesota
51 !-Iousmg

nnnnnn Agency




Required Documents List

MINNESOTA HOUSING — COMMUNITY HOMEOWNERSHIP IMPACT FUND PROGRAM
PROCEDURAL MANUAL - JUNE 7, 2016

Appendix C: Required Program Documentation

A. ADMINISTRATOR FILE

Annual/Progress Reports {if applicable)

The Agreement

Evidence of Minnesota Housing staff approval of Program-, Household-and/or-Property—
specific Waiver(s), as applicable.

Request for Funds

Administrator insurance certificate(s) - Commercial General Liability and Worker's
Compensation, at statutory coverages.

Other Correspondence (if applicable)

B. HOUSEHOLD/BORROWER FILE

Household Last Name First Name Middle Initial
Property Address City Impact Fund Award
Number

Verification of American Indian tribal affiliation/membership (if applicable)

Appraisal completed, at the time of sale to the Homebuyer by a licensed, qualified, third
party appraiser in accordance with the Uniform Standards of Professional Practice (not
required for Owner Occupied Rehabilitation)

Assignment of Mortgage to MHFA {if applicable)

Located in the back of the
Impact Fund Procedural
Manual

Minimum list of items to
be reviewed when
monitoring and/or audited

Documents can be paper
or electronic but need to
be easily-accessible

Use this as a checklist.

Minnesota
Housing

Finance Agency




Required Documents List
(Green Communities Compliance)

2 | Green Communities Compliance - Intended MEthOdS FOrmS
Minnesota Housing-approved Green Communities Criteria Waivers (if .
applcabl] (pre- and post-construction)

Pre-construction:

— HERS Rating Report and
Home Energy Rating

44

T ————— Certificate

— Energy Efficiency
Improvement Plan (incl. an

Intended Methods Worksheet

Acquisition/Rehabilitation: Energy Audit and Energy Efficiency e n e rgy a u d it)

Improvement Plan or HERS rater energy model
Acquisition/Rehabilitation of Homes Built Prior to 1978: Lead Based Paint
Risk Assessment or Inspection Report

New Construction: HERS rater energy model to ENERGY STAR® Certified

MINNESOTA HOUSING — COMMUNITY HOMEOWNERSHIP IMPACT FUND PROGRAM
PROCEDURAL MANUAL-JUNE 7, 2016

— Blower Door Test (pre- and

New Home standards post-const ru Ctlon)

Post Construction:

Intended Methods Worksheet including End of Construction Compliance _

Certification, or Enterprise Green Communities Certification Lea d C I ea ra n Ce Re po rt

Acquisition/Rehabilitation: Post-renovation energy auditor inspection

report or HERS rater report -_— Radon Testing Report

hlmur Mametrinetinme CAMCDTVY CTADE Martifiad KM Uamn carkiflioata
EE ER
EE EEm
Minnesota
Housing

Finance Agency




Greater Minnesota Housing Fund

Trisha Presley 651.221.1997 x 104

Metropolitan Council

Ryan Kelley  651.602.1541

Minnesota ‘
54 !fIOU§|n9



Questions?

Email Impact.fund.mhfa@state.mn.us

Nira Ly Nick Boettcher
nira.ly@state.mn.us nick.boettcher@state.mn.us
651.296.6345 651.296.6527
Nancy Slattsveen Leighann McKenzie
nancy.slattsveen@state.mn.us  leighann.mckenzie@state.mn.us
651.296.7994 651.296.8147

WWW.mnhousing.gov

Minnesota ‘
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