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Accessing the Loan Commitment System
Logging in to the Loan Commitment System

The Loan Commitment System is accessible through Internet Explorer only.
Prior to logging in to the Loan Commitment System, your system administrator must have a user account
set up for you in Loan Commitment System Administration and provide you with a username and

password.

To access your organization’s Loan Commitment System production environment, proceed with these
steps:

1. Access Minnesota Housing’s Loan Commitment System

The Loan Commitment System logon screen displays.

Logon

MINNESOTA
HOUSING

Username:

Password:

~  Change Password

Login
Username/Password help

[ >

2. Inthe Username field, enter your username.
3. Inthe Password field, enter your password.

4. Click Login.
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Changing Your Loan Commitment System Password

The Loan Commitment System logon screen enables you to change your login password. Be sure you

choose a password you can easily remember, but is difficult for someone else to guess.

To change your password for the Loan Commitment System, proceed with these steps:
1. Access Minnesota Housing’s Loan Commitment System

The Loan Commitment System logon screen displays.

Logon

MINNESOTA
HOUSING

Username:

Password:

» | Change Password

Login
Username/Password help

- -

2. Enter your email address in the Username field and current password in the Password field.

3. Click the Change Password caret.

Username:

Paszword:

Y
Cd

A Change Password

MNew Password:

Confirm:

Login

Usgername/Password help

4. Inthe New Password field, enter a new password.
Note: Passwords must be at least 12 digits long and contain at least 1 number, 1 upper case
letter, 1 lower case letter and 1 special character. Passwords cannot be reused.

5. Inthe Confirm field, enter the new password again.

6. Click Login.
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Logging Out of the Loan Commitment System

Prior to logging out of the Loan Commitment System, ensure you save all of your work. It is
recommended that you log out of the Loan Commitment System rather than just closing the web page. If
you close the web page by clicking the X in your web browser, changes will not be saved.

To log out of the Loan Commitment System, proceed with these steps:

1. Inthe menu, click on your Username.

2. Inthe drop-down list, click Logout.

ale

v
Lending Partner » jevenson_LP « Help
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The Loan Commitment System Basics
This section describes the basic layout of the Enterprise Lending Center and how to locate a loan.

Screen Layout

All of the screens in the Loan Commitment System have certain similar features. The following features

are the same in all of the screens in the Loan Commitment System:

Active Borrower Work Area -
Navigation Management Bar A:’tmns _—
T r Loan enu
Panel Screen Word Area Loan Bz rowe!
lTitIe 1D ames
— v
“t .»- N\
3 \ 3000016825 QA _New Loan New
N
Borrower Information -
First Name Alice Last Name | Firstimer First Name Last Name

e Navigation Panel. This section displays all of the screens available for you to view and work in.
For more information on the navigation panel, refer to the section in this user guide titled “The

IM

Navigation Pane

e Active Borrower Management Bar. This bar displays the 1003 information for each borrower on
a loan. You can add a borrower application to a loan by clicking Add Application. You can also

switch the borrowers and delete a co-borrower by clicking on the drop-down list:

America, Andy | America, Amy *

Co Borrower

e Screen Title. The title of the screen you are working in will be displayed in this tab.

e  Work Area. This is where you build or edit a loan. The work area changes depending on the

screen you are working in.

e Loan ID. This is the Minnesota Housing loan ID for the loan you are working in.

e Borrower Names. This is where the borrower names display for the loan you are working in.

e Loan Status: This is where the status of the loan displays. Status options are dependent on your

organization’s preferences
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e Actions Menu. Once the loan is selected, use these features to perform certain actions on the
loan. For more information on the Actions menu, refer to the section in this user guide titled
“The Actions Menu”.

e Save. This is how you save changes you made to a loan. It is recommended that you save
frequently
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Searching for a Loan

The Loan Commitment System enables you to search for a loan in two ways, allowing for easy access of a

loan. You can search for a loan in the following locations:

e Navigation panel

e Pipeline Vista Screen

To search for a loan using the Search button in the navigation panel, proceed with these steps:

1. Inthe Loan Commitment System, click Search.

=

The Loan Search dialog displays.

Loan Search

| -

o}

=

Field |Creation Date - | Between | 2/5/2016 5 | And | mm/dd/yyyy | 5 | /5 Delete _
Loan Mumber Last Name First Name Status Loan Amount Property Street
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2. Inthe Field drop-down list, select the criteria you want to use for your loan search.

>| Field |Creation Date vl Betwee

Adjustment Grid Link

Application Date

lLDan Application Received Date
brwrMemberMumber
Channel
Client branch
County FIPS Code
Creaticn Date
Creditor Address -

3. Inthe date range fields, select a beginning date and an ending date between which the loan was
created.

Between 2/5/2016 | 5

And ’mm;‘dd/yyy‘, 3‘

To add an additional search filter or remove a search filter, follow these steps:

a. Add a search filter by clicking Add Filter.

2/5/2016 | 5| And | mm/ddfyyyy | 5 | #% Delete

A new search criteria line displays.

Loan Search

Field |Creation Date - | Between |2f’9f2015 5 |And |5f5f2016 5 |_

> IFieId |hdjustment Grid Link - | |Equa| To A | | || “
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b. Remove a search filter by clicking Delete.

Field lBranch ID A I lEquaI To v ‘ l - ]!E
Max Number of Results: | 1000 _

4. Click Search.

|2/9/2016 | 5| And |5/5/2016 | 5| /% Delete
[ search | «——

A list of loans matching your search criteria displays:

Loan Search x
Field |Creation Date - | Between | 2/9/2016 | 5 | and | 5/5/2016 | 5 | 7< Delete _
Loan search results: 2 loans. _
Loan Mumber Last Name First Name Status Loan Amount Property Strest
.
3000002424 Loan Test PreQual 325000.00 789 Happy Lane

5. Highlight the loan you want to open by clicking on the loan line item.

6. Click Open.
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Search for a Loan in the Pipeline Vista Screen

1. Select Pipeline Vista from the left navigation menu.

My Tasks
——>| | Pipeline vista

Announcements

B QX

2. Click the Show Pipeline Search caret.

Field iLoan Number el |Like v I

é I A Show Pipeline Search I

| 75 Delete loAddF‘!lterl

Max Number of Results: \1000 |

3. Inthe Field drop-down list, select the criteria you want to use for your loan search.

'~ Show Pipeline Search

Field |Loan Mumber

Like A

Branch ID
Max N .
ax Ny Client branch

~ | Creation Date
-
First Name

Loan N
Last Name
Loan Amount

Creation Date Inti

4. In the Like drop-down list, select an option.

ml Loan Number 2/23/2016
300001 Mtg Type ID v | 3/1/2016
# Show Pipeline Search
Field |Loan Mumber - Like A
Equal To
Max NMumber of Results: | 1000
Mot Equal To
- Like
L QOpen
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5. Inthe free text field, enter a value.

For example, if you select Loan Number in the Field drop-down list, enter the loan number of the

loan you want to find.

A Show Pipeline Search
‘ Y
Field |Loan Number v | |Like ~ | [0123456789 | 7 pelete | Add Filter |
Max Number of Results: | 1000 | J_ Search

To add an additional search filter or remove a search filter, follow these steps:

a. Add a search filter by clicking Add Filter.

|2/5/2016 | 5 | And | mm/dd/yyyy| 5| 2% Delete | Add Filter | €——————

A new search criteria line displays.

Loan Search

Field |Creation Date - | Between [2/9/2018 5 | And |s/5/2016 L X Delete
IFieId |Adjustment Grid Link - | |Equa| To - | | || K Delete oAdd Filter I

. Search

b. Remove a search filter by clicking Delete.

Field |Branch ID ¥ | |Equal To v M J| /< Delete I ) Add Filter

Max Number of Results: 11000 I | \l Search

6. Inthe Max Number of Results field, you can change the number of results that display.

The maximum value you can enter in the Max Number of Results field is 1000 (this is the default
value populated by the system).

#  Show Pipeline Search

Field |Loan Number v Like -

|Max Mumber of Results: | 1000 |
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7. Click Search.

01234567859

e (O

EEee—

A list of loans matching your search criteria displays.

8. Double-click the line item of the loan to open it.

Field |Creation Date - Between [2/9/2016 |5 | And [s/5/2016 5| 2 Delete

Loan search results: 2 loans. _
Loan Number Last Name First Name Status Loan Amount Property Strest
3000002424 Loan Test PreQual 325000.00 789 Happy Lane

ELC_Lender_Basic_Navigation_and_Loan_Maintenance_System_Guide

14 of 57

04/22/20:



MINNESOTA HOUSING —BASIC NAVIGATION AND LOAN MAINTENANCE SYSTEM GUIDE

Pipeline Vista

This section includes the following topics:
e Funding Pipeline View
e Creating and Saving Profile Views
e Filtering Pipeline Table Data
e My Tasks Screen
e Creating and Saving Profile Views

The Pipeline Vista screen enables you to search for and view current loans in your pipeline. To learn
more about searching for a loan in the Pipeline Vista screen, refer to the section in this guide titled,
“Searching for a Loan”.

To access the Pipeline Vista screen, click Pipeline Vista in the navigation panel.

My Tasks
———————+> | Fipeline Vista

Announcements

The Pipeline Vista screen displays, as shown:

Pipeline Vista 'a
Actions

A Show Pipeline Search

Field |Loan Number ~ | |Like M 7 Delete |k Add Filter
Max Number of Results: | 1000 4 Search
" Open Default Pipeline Vista -

Loan Number  First Name Last Name Co-Borrower Fire Co-Borrower Las Property Street  Minnesota Cities Property Zip & Product Program Status Lock Status Nam Lender Loan Nur
4000003451 Mister Meeseeks 2323 Earth St Braham 55006 Fannie HFA Prefc Start Up Registered Locked 684731684
4000003581  Dewey Hafta 123 Main Street Forest Lake 55025 Fannie HFA Prefc Start Up Lender Certified Locked

4000003617  Dewey Hafta 456 Oak St Forest Lake 55025 Rehabilitation Lo Rehabilitation Registered Locked

4000003620  Mickey Mouse 456 Oak Stree Forest Lake 55025 Rehabilitation Lo Rehabilitation Registered Locked

4000003635 Justin Evenson 789 Main Street Forest Lake 55025 Fannie HFA Preft Step Up Registered Lock Extended

4000003647  Donald Duck 741 Main Street Forest Lake 55025 Fannie HFA Prefe Step Up Registered Locked

4000003658 Daffy Duck 789 Main Street Forest Lake 55025 Fix Up Fix Up Purchased Locked

4000003659 Daisey Duck 456 Oak Street Forest Lake 55025 Fix Up Fix Up Purchased Locked

4000003660  Bugs Bunny 123 Main Street Forest Lake 55025 Energy Incentive Fix Up Purchased Locked

Save

Manag
|
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Funding Pipeline Vista

The Funding Pipeline Vista enables you to view loan amounts and their disbursement date. To change to
this view from the Pipeline Vista homepage:

1. Click the drop-down box on the right side of the screen above the loan list.

2. Select Funding Pipeline Vista from the list (as shown below).

Pipeline Vista \
<

A Hide Pipeline Search

Field |Loan Number v | |Like

v 7 Delete &) Add Filter

Max Number of Results: 1000 2 Search

_ Open

Lender Loan Nur Loan Number  Last Name Property Street  Product

Program Lock Status Nam Status A True & Certify D. Disbursement Di Base Loan Amou Total Minnesota Involved Parfy: Default Pipeline Vista

| |
Start Up Locked Lender Certified 3/8/2019 3/13/2019 85,000.00 86,275.00 Anoka_Lendifgp Funding Pipeline Vista |

4000004388 test 12 main Fannie HFA Prefc

Disbursement D:i Base Loan Amou Total Minnesota |Involved Party: I Default Pipeline Vista

3/13/2019 85,000.00 86,275.00 Annka_Lendingq Funding Pipeline Vista

3/13/2019 85,000.00 B865,275.00 |Anoka_LendingP MHFA
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Creating and Saving Profile Views

The Pipeline Vista screen enables you to change the way the header columns display in the screen.

You are able to save multiple profile views to help you easily view certain loans based on specific

attributes.
 Open | Default Profile v ‘ Manage Profiles ~
Loan Number Last Name First Name Status Loan Amount Est Closing Date Application Date Purpose 1D Loan Officer Interviewer Clier|
3000002424 Loan Test PreQual 325,000.00 Purchase
3000002423 Firstimer Alice Submitted to Fut 320,000.00 3/31/2016 2/29/2016 Purchase Jimmy Originato Example Client
3000002422 Firstimer Alice Submitted to Prc 320,000.00 5/30/2015 8/24/2015 Purchase Jimmy Originato Example Client

To build a custom profile view in the Pipeline Vista screen, proceed with these steps:

1. Move a header column by clicking on the header and dragging it where you want it to

display.

2. When you have the headers placed where you want, proceed with these steps to save the

profile view:

a. Inthe Manage Profiles drop-down list, click Save As.

| Defzult Profile

v | | Manage Profiles ~

Loan Officer

Jimmy Originato

The Save As Profile dialog displays:

Save As Profile

L —
o

click 'Save As'.

Enter a name to identify this profile and

[

LJ Set as default
N

/

‘ Cancel

Save As

b. Inthe free text field, enter a name for the profile view.

c. Select the Set as default checkbox if you want this view to display when you open the

Pipeline Vista screen.

d. Click Save As.

ELC_Lender_Basic_Navigation_and_Loan_Maintenance_System_Guide

17 of 57

04/22/20:



MINNESOTA HOUSING —BASIC NAVIGATION AND LOAN MAINTENANCE SYSTEM GUIDE

The view is available in the Default Profile drop-down list.

| - | Manage Profiles =

Ipar Default Profile

est I

Purchase Jim

3. You can delete a view by following these steps:
a. Select the view in the Default Profile drop-down list.

b. Inthe Manage Profiles drop-down list, select Delete.

| Test - Manage Profiles ~

Loan Officer

rchase Jimmy Originator

The Delete Profile dialog displays.

Delete Profile
L —

—F= Select the profile to delete and then click
® === 'Delete’

Test v |

Concel | Delete |

c. Inthe drop-down list, select the profile view you want to delete.

d. Click Delete.
The Delete Confirmation system message displays:

Delete Confirmation x

Are you sure you want to delete the Test profile?

e. Click Yes.
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Filtering Pipeline Table Data

In the Pipeline Vista screen, you can right click on the table’s column headers to view menu options.

The options enable you to personalize your view of the table by sorting the columns, resizing the

columns, or filtering the column data:

Product Last Name
Miller
Dowell
Firstimer
Firstimer
Firstimer
Firstimer
Firstimer
Firstimer
Firstimer
Spender test

QA Test ARM 10; America

ARM Test produc Miller

First Name
Chad
Andrew
Alice

Alice

Alice

Alice

Alice

Alice

Alice
Elizabeth test
Andy

Terri

Loan Amount ME TE D Mame (Branch)

50
20
13

2
&l

T0 mh| o0

)

Sort Ascending

Sort Descending

Group By This Column
Show Column Chooser
Best Fit

Best Fit (all columns)
Filter Editor...

Hide Search Panel

Show Group Panel

105,660.00
250,000.00

ple Client Z-Exampl
ple Client Z-Exampl
ple Client Z-Exampl
ple Client Z-Examp
ple Client Z-Exampl
ple Client Z-Examp
ple Client Z-Exampl
ple Client Z-Examp
ple Client Z-Exampl

ple Client Z-Examp

Conventional Example Client Z-Exampl

Conventional Example Client Z-Examp

The right-click menu provides the following options:

e Sort Ascending. Sorts the table in ascending order by the first column’s information.
e Sorts Descending. Sorts the table in descending order by the first column’s information.

e (Clear Sorting. Removes sorting applied to the table.

ELC_Lender_Basic_Navigation_and_Loan_Maintenance_System_Guide

19 of 57

04/22/20:



MINNESOTA HOUSING —BASIC NAVIGATION AND LOAN MAINTENANCE SYSTEM GUIDE

e Group by This Column. Groups loans according the selected column.

This image illustrates loans grouped by the Creation Date column data:

Loan Number Client branch
# Creation Date: 1/20/2016

ROC IntegratedDisclo Product

Last Name

First Name

Loan Amount

3000016144 Example Client z QA Operations C TILA-RESPA 201 Firstimer Alice 400,000.00
3000016145 Example Client z QA Operations C TILA-RESPA 201 Early Check ULD Sandeep 300,000.00
3000016148 Example Client z QA Operations C TILA-RESPA 201 8.0 Regression F America Andy 105,660.00
3000016149 Example Client z QA Operations C TILA-RESPA 201 8.0 Regression F America Andy 105,660.00
3000016150 Example Client z QA Operations C TILA-RESPA 201 8.0 Regression F America Andy 105,660.00
3000016151 Example Client z QA Operations C RESPA 2010 30 Yr Fixed America Andy 105,660.00
3000016154 Example Client z QA Operations C TILA-RESPA 201 8.0 Regression F User Test 150,000.00
3000016155 Example Client z QA Operations C TILA-RESPA 201 30 Yr Fixed America Andy 105,660.00
3000016156 Example Client z QA Operations C RESPA 2010 8.0 Regression F America Andy 105,660.00
3000016157 Example Client z QA Operations C TILA-RESPA 201 8.0 Regression F America Andy 105,660.00
3000016158 Example Client z QA Operations C TILA-RESPA 201 America Andy 105,660.00
3000016159 Example Client z QA Operations C RESPA 2010 America Andy 105,660.00
3000016146 Example Client z AUTOFLOW OP C TILA-RESPA 201 QA FHA Product Bogus Ronal 81,400.00
3000016147 Example Client z AUTOFLOW OP C TILA-RESPA 201 SKO REGRESSIC Bogus Ronal 81,400.00
#® Creation Date: 1/25/2016
#® Creation Date: 1/27/2016
o Show Column Chooser. Enables you to remove columns or add them back.
Creation Date & DG, IntegratedDisclo Product Last Name First Name Loan Amount
2/9/2016 RESPA 2010 1003Import New 0.00
‘ 2/9/2016 DESDA
| Si6i3016 urnn Chooser
‘ 6/1/2016 Sho ) - ).00
6/1/2016 LN .00
‘ 6/1/2016 .00
I 6/1/2016 .00
6/2/2016 .00
‘7/21/2016 .00
‘9/9/2016 .00
9/26/2016 .00
11/21/2016 .00
‘ 2/5/2016 AUTOFLOW OP T T TILA-RESPR 20T SRU REURESSIC 8. 1.50013 IT BT,500.00
11/7/2016 QA Operations C TILA-RESPA 201 Customer Ken 300,000.00
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Arrange a column view using these actions:

o Toadd a column, drag and drop the column name from the Column Chooser list to the table.
The double arrows indicate the location in the table where the column is added.

o Toremove a column, drag and drop the column header from the table to the Column
Chooser list.

o Toreorder a column, drag and drop it to another column location in the table.
= Best Fit. Sets the selected column’s dimension to best fit the data.
= Best Fit (all columns). Sets all columns’ dimensions to best fit the data.

= Filter Editor. Displays the Filter Editor dialog:

I Filter Editor °

And @

ROC Begins with <enter a value> @

OK Cancel | Apply ]

You can edit the filter rule by updating, adding, or deleting filter conditions and values.

o Show Search Panel. Displays the Search field.

The Search field enables you to filter the loan list by search word, as shown below. Click the “X” to undo
the filtering.

|ﬁrsttime|1 X ||_Close I

Loan Number Creation Date  Client branch ROC IntegratedDisclo Product Last Name First Name

3000016411 2/23/2016 Example Client z QA Operations C TILA-RESPA 201
3000016990 11/28/2016 Example Client z QA Operations C TILA-RESPA 201 2-1 Buydown Fal | Firsttimer
3000017027 12/8/2016 Example Client z QA Operations C RESPA 2010 KTestFirsttimer
3000016309 2/15/2016 Example Client z QA Operations C TILA-RESPA 201 Firsttimer
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e Hide Search Panel. Closes the search panel

e Show Group Panel. Displays the group panel, which lists any groupings applied to the
column data

This image illustrates the Group Panel. The list in the figure is grouped first by Creation Date
and then by Loan Amount:

| 0 |
Loan Number Client branch ROC IntegratedDisclo Product Last Name

® Creation Date: 1/18/2016
& | Creation Date| 1/19/2016

3000016066 Example Client 2 QA Operations C RESPA 2010 Customer
Loan Amount: 45,000.00
Loan Amount: 81,400.00
Loan Amount: 105,660.00
Loan Amount: 118,000.00
Loan Amount: 131,257.00

Loan Amount: 144,993.00

Loan Amount: 175,000.00

Arrange a group view using these actions:

o Toadd a new group, drag and drop a column header in the table to the Group Panel.
o Toremove a group, drag and drop a column group from the Group Panel.

o To promote or demote a column in subordination, drag and drop the column group
within the Group Panel.

o Hide Group Panel. Hides the Group Panel in the screen.
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Creating and Saving Profile Views

The My Tasks screen enables you to change the way the header columns display in the My Tasks
screen. You are able to save multiple profiles to help you easily view certain loan attributes.

A | Viewing only the tasks assigned to you (Click to see all the tasks for your departments)

=| Refresh . Security | Show all tasks -

N/A © Loan Numb: ¥ ¥ Task Dept Assignment A Assigned To

To build a custom profile view in the My Tasks screen, proceed with these steps:

1.

Move a header column by clicking on the header and dragging it where you want it to
display.

When you have the headers placed where you want, proceed with these steps to save the
profile view:

a. Inthe Manage Profiles drop-down list, click Save As.

dan sort3 - Manage Profiles ~

Assigned At

QA _New Loan Qs

The Save As Profile dialog displays:

Save As Profile

R——

- Enter a name to identify this profile and
# = click 'Save As'.

|| Set as default

‘ Cancel | Save As

b. Inthe free text field, enter a name for the profile view.

c. Select the Set as default checkbox if you want this view to display when you open the
Pipeline Vista screen.

d. Click Save As.
The view is available in the Default Profile drop-down list.

- Manage Profiles =

DebsMyTask1

Master Profile My Task2
Master Profile MyTaskl
Seth Test

SKO My Task
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3. You can delete a view by following these steps:

a. Select the view in the Default Profile drop-down list.

b. Inthe Manage Profiles drop-down list, select Delete.

dan sort3

Assigned At

QA MNew Loan

The Delete Profile dialog displays.

Delete Profile
: T Select the profile to delete and then click
#® === 'Delete’

Test - l

c. Inthe drop-down list, select the profile view you want to delete.

d. Click Delete.
The Delete Confirmation system message displays.

Delete Confirmation x

Are you sure you want to delete the Test profile?

e. Click Yes.
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The Navigation Panel

The navigation panel enables you to easily access various aspects of the Loan Commitment System. You
will find commonly used screens such as My Tasks, Pipeline Vista, Announcements and the Loan Entry
screen through the Navigation Panel. The options available to you in the Navigation Panel vary based on

your role.

In the Navigation Panel you find the following items:

TR X

My Tasks
Pipeline Vista

Announcements

New Loan

Clicking this icon enables you to create a new loan.

;o
i o g

i
::‘. W

\ 4

Pipeline Vista

Announcements
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Clicking this icon enables you to import files from your computer. If you have 1003 information for a

loan contained in an external file, you can import the file into the Loan Commitment System to create a

new loan.

[ OO

Import Loan 23

File Type -

Mapping Set

Import file Browse...

() Update Active Loan
®) Insert into Mew Loan

() Allow Mapping Set to determine update or insert

Loan Status v

Client
Channel -

Operations Center v

Ok Cancel

The following fields display in the Import Loan dialog:

O

File Type. This is the type of file you want to import.

Mapping Set. Clicking the field ellipsis enables you to locate and select a mapping set.
Import file. This is the name of the file you select to import displays here.

Browse. Clicking this field enables you to find the file you want to import.

Insert into New Loan. This will be auto-selected.

Loan Status. This is the status of the loan.

Client. This will be populated with the Lender Partners company name.

Channel. The lending program.

Operations Center. Select Correspondent Ops Center, it is the only option available.
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Uploading a Fannie Mae 1003

1. Click on the Import icon.

~# - Enterprise Lending Center
i

st

= s o
2 O\ Announcements \

Title Message

My Tasks.
Pipeline Vista

Announcements

The Import Loan pop up window will appear.

2. Click the File Type box select FNMA.

Import Loan

File Type |

Mapping Set

Import file

(_J) Update Active Toan

Borrower Center

\®) Insert into New Loan MISMO 2.3.1 Closing

\® System generated loan number 2.6 Appraisal Response

port file

(_J) Allow Mapping Set to determine update or insert

Loan Status |

Client | Client Selection

Channel |

Operations Center |

3. Click on Browse.

Import Loan

File Type | FNMA

Mapping Set |

Import file |
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4, Locate the 1003 you want to import (KEEP file type as FNMA Import/Export (.fnm)).

The system only accepts “.fnm” extensions.

OO‘l. Desktop » - | +3 | | Search Desktop 0o |
Organize « Mew folder =~ 0 @
| & wind +  Name Size Item type Date modified il !
25 DVDF - -
. | || DODU-Case5-Impert.fnm 5KB FNM File 4/15/2019 7:41 AM |
= MDI—T: @ Forms - Shortcut 2KB Shortcut 8/2/2018 3:39 PM
= o —  [# SFBSPS Request Form - Shortcut 1KB Shortcut 12/20/2017 7:05 AM
= AZCD_L Seating Assignments, Conference Rooms, Phone and .. 1KE Internet Shortcut 9/27/2017 B:25 AM =
= A r'r|1.| 3 . _Temporary POFs File folder 2/23/201912:51 PM
= pr " . Clean up before we go live File folder 2/19/2019 7:47 AM
== Hom: | Lender Set-up ELC File folder 1/23/2019 3:20 PM
58 Inforr . . ~ o
. Job Audit File folder 4/16/2018 7:08 AM
59 Legal ; . -
. @J Agency Letterhead 2KB Shortcut 9/11,/2017 10:06 AM
e Multid -
o €l Network
= Databf "M Carnniter S
File name: DODU-CaseS-Import.fim ~ | [FNMA Import/Exort (fnm)  +|
[ Open IVJ l Cancel l
5. Click Open.
e Complete the remaining fields
o Loan Status
o Client/Lender
o Channel
o Operations Center
6. Click OK.
See Example of a filled-in Import Loan Screen below.
Import Loan >4
File Type | FNMA - |
Mapping Set | |
Import file |DODU—CaseS—Impor‘t.fnm |I Browse... |
I_J Update Active Loan
(®) Insert into New Loan
(®) System generated loan number () Loan number contained in import file
() Allow Mapping Set to determine update or insert
Loan Status | Registered - |
Client |Academ‘,r Mortgage Corporation & |
Channel |Homeownership = |
Operations Center |CDrrespondent Ops Center - I
0K Cancel
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Search

Clicking this enables you to search for a loan in your pipeline.

R

Loan Search X

Field |Creation Date v | Between 2/23/2016 2'3|And mm/dd,/yyyy 2'3 7 Delete _I

Loan Number ¥ Last Name First Name

e Screen Search. This search bar enables you to quickly search for a loan entry screen. You can

also click on the caret to select a loan entry screen from the drop-down list.

R 5 e
<Enter Screen Name> I - I <€
Announcements

My Tasks
Pipeline Vista

Visld

Announcements
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The Actions Menu

The Actions menu provides you with access to functions applicable to the loan you are working in. The

actions available to you are dependent on your role.

ﬁ - The following list provides you with the most common actions located in the
B!

Actions Save

Actions menu:

Utilities. This function is not active for Minnesota Housing loans.

Export. The Export action allows you to export certain loan
information.

Attachments. The Attachments action enables you to upload an
attachment from your computer to a loan file. This function is used
to submit the file for pre-close review or to submit the closed loan

file during the True and Certify process.

Comments. The Comments action enables you to add a comment to
a loan file and associate the comment with a category.

Order Services. This function is not active for Minnesota Housing
loans.

Products and Pricing. The Products and Pricing action launches the
Products and Pricing Wizard and enables you to review and change

the product and pricing associated with the selected loan.

Order Documents. The Order Documents action enables you to
order document packages for a loan. The eDelivery option is

available for selection in this screen.
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Export

The Export actions allow you to export certain loan information. To export loan information, proceed

with these steps:

1. Inthe Actions menu, click Export.

o .

Actions Save

The Export Wizard displays.

E;(port Wizard x

{

5 Select the Export Type
iy

Export Type ‘ vil

2. Click Next.

3. Select an option from the Export Type drop-down list.

Export Wizard

P e

i

m Select the Export Type
iy

Export Type -

Loan Configuration

Mapping Sets

v

FNMA
MISMO ULDD FNM
Fannie Mae MISMO

Freddie Mac ULDD
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4. Click Next.

5. Click the Export active loan radio button to export the loan file you are working on.

6. Click the Export the following loan radio button to export a loan another loan.

a. If you select the Export the following loan, enter the loan number in the free text field.

Export Wizard

- Sel he |
; - elect the loan to export
;{i?) e

-

() Export active loan

(_) Export the following loan

7. Click Save.

The message will display:

8. Click Finish.

Wiard
14

J.\ Save Export

R

%

Export Completed successfully. Press finish to save the export.
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Attachments

The attachments action enables you to upload an attachment from your computer to a loan file.
To add an attachment to a loan, proceed with these steps:

1. Inthe Actions menu, select Attachments.

The Attachments dialog displays.

Attachments
#  Attachment Upload for 4000003647
File | | " Browse
Category | - ‘
Comments | | Upload
Attachment Name Category Attached Date Attached By Comments Delivery Status

Resubmit | =|Refresh

|dose
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2. Click the Attachments Upload caret, as shown:

Attachments

File

Category L

Comments |

Attachment Name

:,I ~ IAI:ta-l::hment Upload for 3000002424

Category

3. Click the Browse button to select an attachment.
4. Inthe Category drop-down list, select a category.

5. You can enter a comment in the Comments field.

6. Click Upload. File will show under the attachments dialog box as shown below.

f Attachments

File

4 Attachment Upload for 4000003647
|Last Name_Closed Loan File.pdf

Category |Closed Loan File

Attachment Name

Comments lLast Mame_Closed Loan File 1/2/2019

Attachments ]

A Attachment Upload for 4000003432
File |

| " Browse

Category |

Commentst
Attachment Name
Last Mame_Closed Loan File.pdf

| Upload

Category

Attached Date

Attached By

Comments

Delivery Status

Resubmit

2| Refresh

Close
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Comments

The Comments action enables you to add a comment to a loan file and associate the comment with a
category.

To add a comment, proceed with these steps:

1. Inthe Actions menu, select Comments.

a .;Cbmments

Added By Category Subject Comment Date Email Comment

Added By Subject Response Date.

| WOK || ) Cancel
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2. Click the Add a comment caret:

Comments

> dd a comment
Category: Subject:

| -

Comment:

| :

B Save Comment

3. Inthe Category drop-down list, select a category.
4. Inthe Subject field, enter a subject.
5. Inthe Comment field, enter a comment.

6. Click Save Comment.

Comments

| Add a comment

Category: Subject:

|Genera| M Incoming call from borrower
Comment:

Borrower called today to find out the status of the loan. -

| :

ﬁ |B Save Comment |

Order Services

This feature is not active for Minnesota Housing Loans.

Products and Pricing

The Products and Pricing action enables you to review and change the product and pricing associated

with the selected loan.
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Order Documents

The Order Documents action enables you to order document packages and forms for a loan. The

eDelivery option is available for selection in this screen.

To add order documents, proceed with these steps:

1. Inthe Actions menu, select Order Documents.

The Order Documents dialog displays, as shown:

Order Documents

| [)New || W4 eDelivery | i Distribute | |c]Refresh |

JobId Package Name ‘Comment. Date Submitted ¥ Date Generated ‘Generated By eDelivery  Distributec Package Status

| Close

2. Click New.
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3. The New Document Job Wizard dialog box will appear. Leave Internal document type selected

and click Next.

New Document Job Wizard X

p—"
‘ Document Job Options

Options
‘Comment:(optional) [

Document Type: (®) Internal
) Document Center

Options: |_| Internal Distribution

<) Back

> Next

“) Cancel

4. Adialog box with a list of available documents will appear on the screen. Select the documents

you wish to generate and click Finish.

['New Document Job Wizard x|

—_—
1 Select Documents or Packages for this Job

Available Packages (7)

Unavailable Packages (32)

] Appliance Form Failed Rule "Program = Start Up FHA or New Construction’
Borrower Affidavit Failed Rule ‘Program = Start Up'

Certification of Rents Failed Rule 'Channel = Quick Start’

Commitment Notification Failed Rule "Program = Rehab Emerg Q5"
Commitment Notification (CFUF) Failed Rule ‘Program = Community Fix Up’

EBBB

Name Attachment Category
® [) Commitment Notification (Step Up) Document
® [] Monthly Payment Loan Mortgage Document
® [ Monthly Payment Loan Note Document
® [ Tennessen Warning and Privacy Act Notice Document
# [ Testing Document
® [] Us Bank Appraisal Delivery Certification Document
® [ us Bank Borrower Authorization Document

<] Back

 Finish

) Cancel
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5. After clicking finish, the Order Documents dialog box will appear as shown below. Click the
Refresh button if the documents selected do not appear on the list in the box. Click the blue title
to open or print the documents.

Order Documents

1 New \, eDelivery eClosing Distribute Create UCD Print & Ship %
Job1d package Name Comment Date i v Date By eDelivery eClosing Distributed Contains CD Print &Ship  Package Statu UCD Queue Status
E 3157 ICnmmilmenl Notification (Step Up) 01—0272019| 1/2/2019 10:18 AM  1/2/2019 10:18 AM  jevenson_LP O O (m} O [m} Complete N

Close
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Loan Maintenance

How to cancel a loan:

1.

Open the loan.

2. Navigate to the Loan Summary Screen.

OB Q

Loan Summary -
Homeownership

Add Application

Loan Information

4000003679 | Registered | Lock Extended

My Tacks, Program
Pipeline Vista
Loan Amount
Announcemen|
P&I
I Loan Summary - Homeownership | I
Lock Date

TTHEETeTTY
Products and Pricing Validation
Borrower Information - Homeowne
Demographic Information

Property & Loan Information - Hom
Fee Detail

Dates

Mortgagors

Document Tracking

Underwriting Conditions

Loan Audit Log

Servicer Information

Down Payment & Closing Cost Loar
Interest Rate Exception

Quality Control

Lock Extensions

FHA Case Number
Cancel Loan

Change Pricing

Start Up -
. |215,000.00 |
|1,653.16

31272019 2

(8}

U

Down Payment & Closing Cost Loan Information

Product

Term (Months)

PMI Company

Origination Fee Selection

Grant Amount

Loan Cancellation Reason

| Fannie HFA Preferred

360

Private Mortgage Insurance Con v \

Purpose Type
Interest Rate

Minnesota Housing Upfront Paid
Mortgage Insurance (UPMI) Option?

| You have selected a 1% origination fee product. |

L J
L~

{Purchase

18.5000%

~ |

) Yes (&) No

Down Payment &
Closing Cost Loan
Indicator

Down Payment &
Closing Cost Loan
Product

Down Payment &
Closing Cost Loan
Rate Type

Down Payment &
Closing Cost Loan
Interest Rate

Borrower Information

@ Yes U No

Monthly Payment Loan ¥

Fixed

J&SOO%

Down Payment & Closing
Cost Loan Amount

Down Payment & Closing
Cost Loan Term

Down Payment & Closing
Cost Loan P&I

| 15,000.00

120

185.98 |

Borrower Information

3.

Enter a checkmark in the Cancel Loan check box.

4. Select a Loan Cancellation Reason from the dropdown list.

5. Click on the Save button to cancel loan.

Loan Summary -
Homeownership

'Add Application

4000003679 | Registered | Lock Extended

L

Income Eligibility
Borrower went to a different lender

ange Pricing
Down Payment & Closing Cost Loan

Property fell through

Indicator

Product

Rate Type

Interest Rate

Down Payment &
Closing Cost Loan

Down Payment &
Closing Cost Loan

Down Payment &
Closing Cost Loan

Down Payment &
Closing Cost Loan

© Yes O No

Down Payment & Closing

Monthly Payment Loan | Cost Loan Amount.

Other

Borrower Rescinded After Purchase
Lock Expired

Lender Retained - Cancel

Purchase - |

8.5000%

(O Yes (&) No

Program Start Up | Bl Fannie HFA Preferred | Purpose Type

Loan Amount L |215,000.00 | Term (Months) 360 Interest Rate

Pl 1,653.16 | PMI Company Private Mortgage Insurance Cor ~ | Minnesota Housing Upfront Paid
Mortgage Insurance (UPMI) Option?

Lock Expiration Date | 3/12/201 3| Origination Fee Selection | You have selected a 1% origination fee product. |

FHA Case Number [ | Grant Amount [ |

Cancel Loan ) Loan Cancellation Reason -

=

e e

Fixed Down Payment & Closing
Cost Loan Term

LB,SOO% Down Payment & Closing

Cost Loan P&I

120

|185.98 |

0

Actions
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6. The Loan will be listed as Cancelled at the top of the screen.

4000003679 Cancelled | Lock Extended

| Purpose Type Purchase - ‘

Interest Rate . |8.5000% |
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How to Change Loan Pricing when Lock Status is “Locked” (Home Ownership):
1. Open the loan.
2. Navigate to the Loan Summary screen.

3. Check the Change Pricing box.

s

Click Save Loan (Lock Status switched from Locked to New).

LoanfSummary -
Honjeownership

e e e coeer - R —

Loan

Program Start Up - | Product | Fannie HFA Preferred ‘ Purpose Type Purchase -
Loan Ampunt 14 |210,000.00 | Term (Months) 360 ] Interest Rate 9.0000%
P&l 1,689.71 PMI Company Genworth + | Minnesota Housing Upfront Paid ) Yes (®) No

Mortgage Insurance (UPMI) Option?
Lock Eypiration Date 1 74| sre percentage Selected 1.5000%
FHA, Number Grant Amount |

Cancel Loan Loan Cancellation Reason E
Change Pricing v

5. Click on the ellipses to open the Product and Pricing Wizard.

4000004818 | Registered | Locked

n

Loan Summary -
Homeownership i %
jons  Save

. Beret, Raspberry | CBBeret, CBRaspberry * YRR

Loan Information

Program Start Up o | Product | Fannie HFA preferred ! ‘ }umnse Type Purchase -
E 3 Interest Rate 9.0000%

Loan Amount ., |210,000.00 Term (Months) 360
+\ Minnesota Housing Upfront Paid () Yes () No

Mortgage Insurance (UPMI) Option?

P&l 1,689.71 PMI Company

Lock Expiration Date 1 14| sRP Percentage Selected 1.5000%

FHA Case Number Grant Amount
Cancel Loan [m] Loan Cancellation Reason =

Change Pricing J

4000004818 | Registerec | New

Genworth

\

6. Update the loan information you are wishing to change. (i.e. Down Payment & Closing Cost Loan
Information, PMI Company, FHA Case Number, and Mortgage Type).

7. Verify the Loan Information is updated to product guidelines.

Products And Pricing Wizard
Product validation

Wizard Navigation $) siigiilty Criteria
Client Selection
# Run Eligibility ) cancel
Borrower Information - Homeowners| | |48 o0 SIS EEEET
Demographic Information Eligibility Results 3/3 * Taxes and insurance not included on second lien loans.

Property & Loan Information - Home,

_ [ ] Onty Show Selected Sorting: PITI () Rately APR(y Fees(y Cashto Close ()
pricing A Valid Products (0/3)
Rate Lock @) Conditionally Valid Products (0/3)

Product Select:
roduct selection A) Invalid Products (3/3)

#) | Fannie HFA Preferred
Guideline grid evaluation failed: Remove the FHA Case Number.

¥ [ Fannie HFA Preferred Risk Sharing

w [| Freddie HFA Advantage
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8. Navigate to the Product Validation screen.

9. First select the Lock Periods and then click the Run Eligibility button.

Products And Pricing Wizard

Product Validation

Wizard Navigation ) Eligibility Criteria
Client Selection Mortgage Types Terms Lock Periods Rate Types
Borrower Information - Homeowners .
[+] Conventional [ 5 vear 15 [¥/] Fixed
Demographic Information [l FHa 7] 10 Year 30 [ ] ARM
Property & Loan Information - Home| | [ | va [ 15 Year 45
Product Validation |_| usDA/Rural Housing Service || 20 Year |1 80
Pricing |_| Portfolio [_] 25 Year |90
Rate Lock [¥/] 30 Year 120
180
Product Selection =
Loan Information Loan Characteristics
Borrower Gaoal - Assumable ~ | Prepay -
Target Price 100 Demand Feature ~ | Construction -
Monthly Debt $0.00 Finance Charge Refundable| = | Buydown -
Monthly Income $0.00 Convertible -
Annual Taxes $0.00 e r— -
Annual Insurance $0.00
Interest Only -
Monthly HOA
) Balloon -
Waive Escrows. O

#4 Run Eligibility emm—

Eligibility Results 0/0 * Taxes and insurance not included on second lien loans.

|| only Show Selected Sorting: PITI () Rate () APRIg) Fees(yg Cashto Close (g

A valid Products (0/0)
A Conditionally Valid Products (0/0)

~ Invalid Products (0/0)

“ m »
<] Back |5 Next [~] save and Exit “) Cancel
Products And Pricing Wizard
Product Validation
iz Naviqation v Eligibility Criteria
Client Selection
- 34 Run Eligibility Cancel
Borrower Information - Homeowners
Demographic Information Eligibility Results 1/1 * Taxes and insurance not included on second lien loans.
Property & Loan Informatien - Home
[_] Only Show Selected Sorting: PITI () Rate(y) APR (g Fees(y) Cashto Close iy
Product Validation
Pricing 2 Valid Products (1)
Rate Lock ¥ [ FHA Rate: 7.000% APR:7.0000% Price:101.5  PITI*: $1,980.47 Fees: $612.45  Cash To Close: $20,787.50 | Select | | % View Pricing

Product Selection
A Conditionally Valid Products (0/1)

‘ &) Invalid Products (0/1)
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11. Navigate to the Pricing screen.

12. Verify the Pricing Date matches the date the loan was originally locked (APOR Int Rate Set
Date). If the date is correct go to Step b.

a. If date is different, click inside the Pricing Date box to select the correct date. Once the
corrected date is selected, click the Refresh Pricing button to populate the interest rate.

b. Select desired interest rate and click the Save and Exit button.

Products And Pricing Wizard

Pricing
Wizard Navigation @ Information an this screen s specific to the proposed record. Changes made will not reflect on the current record (if any).
Client Selection Selected Pricing Current Loan Information
Borrower Information - Homeowners || () add |} Edit () Delete Cash Due From Borrower: | $20,787.50 -
Demographic Information e — o Debt Ratio: 0.000 %
Praperty & Loan Information - Home| | [ age: ||| 1nterest rate: 7.000 %
Product Validation System Adjustments (1) 0.000 % 0.000%  0.000 LiE 2000010 e
Manual Adjustments (0) 0.000%  0.000%  0.000 APOR: Not Set
Rate Lock Total Adjustments: 0.000 % 0.000%  0.000 HPML Limit: Mot Tested

Product Selection Net: 7.000 % 0.000%  101.500 HPCT Limit: petieared
Foints: (1.500 %)
Dollar Amount: ($3,150.00)

I APOR Int Rate Set Date: | 4/13/2019 11:45 AM |14 @I

Pricing Date: |4/14/2u19 12:01 PM {4‘®‘ =| Refresh Pricing |
Pricing Details

Lock Periad
50 Days
> é e

8 102.5

<] Back L2 Next Save and Exit “) Cancel
| | | |

13. Click on the ellipses to open the Product and Pricing Wizard.

Loan Summary -
Homeownership i 14000004818 | Registered | New

. Beret, Raspberry | CBBeret, CBRaspberry ~ LR Sl L0

Loan

Program Start Up . | Product | Fannie HFA preferred I |I Purpose Type Purchase -
—J
Loan Amount . |210,000.00 Term (Months) 360

Interest Rate 9.0000%
P&l 1,689.71 PMI Company Genworth + | Minnesota Housing Upfront Paid () Yes () No
Mortgage Insurance (UPMI) Option?
Lock Expiration Date 6/12/2 14| sRP Percentage Selected 1.5000%
FHA Case Number Grant Amount |
Cancel Loan (] Loan Cancellation Reason -

Change Pricing (]
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14. Navigate to the Rate Lock screen.

15. Verify the Lock Effective Date matches the date the loan was originally locked (APOR Int Rate

Set Date, on Pricing scree

n). If the date is correct go to Step 17.

a. If date is different, click inside the Lock Effective Date box to select the correct date.

Products And Pricing Wizard

Rate Lock Rate Lock
Wizard Navigation

Client Selection

Borrower Information - Homeowners| | Loan Parameters

Demographic Information Estimated Closing Date:

Property & Loan Information - Home| | Originator Paid By:
Product Validation
Proposed Lock Details
Pricing

Rate Lock

Lock Status:
Lock Period (Days):
Product Selection

Reason:

(®) Display Price () Display Points

') Lock History

| mm/ddfyyyy 14|

Float
log J
(5} Lock Action

Lock Effective Date: I

t
| 4/14/2019 12:11 PM

|
1o j€—

Lock Expiration Date:
Total Days Extended:
Pricing Date:

Pricing Sheet Name:

Comments:

) Add | Lj Edit Delete

Base:

System Adjustments (1)
Manual Adjustments (0)
Total Adjustments:
net:

APR:

B e
0 Add Days: | g z

‘4/13/2019 12:01:56 PM |

| Startup Gov 30 Yr with Deferred |

Interest Rate Margin Price
7.000 % 0.000 % 101.500 -
0.000 % 0.000 % 0.000

0.000 % 0.000 % 0.000

0.000 % 0.000 % 0.000

7.000 % 0.000 % 101.500 -
7.0000 %

2] Back Next [=] save and Exit ) Cancel
16. Click the Lock Action button.
Products And Pricing Wizard
Rate Lock Rste Lock
Wi d Nawvigati : E : .

zard Navigation %) DisplaX Price | Display Points @ Lock History
Client Selection
Borrower Information - Homeowners || Loan Paramet
Demographic Information Estimated Closing\Date: | mm/dd/yyyy 1.4|
Property & Loan Information - Home Originator Paid By: | v |
Product Validation .

Proposed Lock Details
Pricing

Lock Status: Float

| Rate Lock | || Lock Period (Days): 60 |
Product Selection
@ Lock Action

Reason: |

Lock Effective Date: | 4/13/2018 12:11 PM 13 | [{jj

Lock Expiration Date: |6/13/2019 12:11:03 PM @
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17. Click the Action Box and select Lock.

18. Click the Ok button.

Lock Status Dialog

Status History
Current Status: [ ot
et
Action: | - I
Reason: | Lock é

\
\
Comment:

9 cancel

19. Click Save and Exit to complete the Product change.

Products And Pricing Wizard

Rate Lock Rste Lock
Wizard Navigation

(®) Display Price (_) Display Points @ Lock Histary
"
Client Selection
Borrower Information - Homeowners| | Loan Parameters
Demographic Information Estimated Closing Date: [mmiddryyyy =
Property & Loan Information - Home| | Originator Paid By: | - ‘
Product Validation X
Current Lock Details Proposed Lock Details
Pricing
Lock Status: Locked Lock Status:
(Rt I | ook period (0ay): [s0 | | tock pera (oay: [ |
Product Selection
| () Lock Action | | % View Price Sheet {3 Lock Action
Reason:

| Reason: ‘ |

Lock Effective Date: mm/dd/yyyy 1a

@
Lock Expiration Date: o

0 Add Days: /—.‘
\
\

4/13/2019 12:11 PM 1a| @
6/13/2019 12:11:03 PM [ ]
2 add Days: | o -

|4f13f2019 12:01:56 PM |

Lock Effective Date:
Lock Expiration Date:
Total Days Extended: Total Days Extended:

Pricing Date: Pricing Date:

Pricing Sheet Name: |5tartup Gov 30 Yr with Deferred Pricing Sheet Name:

Comments: | |

Comments:

) Add _3Edit () Delete

) Base:

(JAdd _JEdit &) Delete

| Base:

Interest Rate Margin Price

Interest Rate Margin Price

System Adjustments (1} 0.000 % 0.000 % 0.000 System Adjustments (0) 0.000 % 0.000 % 0.000
Manual Adjustments (0} 0.000 % 0.000 % 0.000 Manual Adjustments (0) 0.000 % 0.000 % 0.000
Total Adjustments: 0.000 % 0.000 % 0.000 Total Adjustments: 0.000 % 0.000 % 0.000
Net: 7.000 % 0.000%  101.500  + Net: 0.000 % 0.000%  0.000 -

APR: 7.0000 %

4 m »
2] Back 5> Next | |=] save and Exit | ) Cancel |
20. Lock Status changed to Locked. If still showing New, close the loan and open again and status
updates to Locked.
4000004818 | Registered | Locked
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How to change loan pricing when lock status is “Locked” (Home Improvement)
1. Open the loan.

2. Navigate to the Loan Summary screen.

3. Check the Change Pricing box.

4. Click Save Loan (Lock Status switched from Locked to New):

Loan Summary -

Home Improvement \ 4000004847 | Registered Locked ﬁ.
& Actions
Mountain, Sunny Add Application

Loan Information
Program Product JF.X Up = Lock Expiration Date 14/2019 16

Term (Months) 120 Interest Rate 4.6250%

| 1sThis a Contract For () Yes (®) No Contract for Deed Holder _

Deed?

Loan Amount

P&l

Does the First Mortgage Date of the Balloon mm/dd/yyyy 16| Is The Property Subject ) Yes (®) No

Contain a Balloon Payment To a Reverse Mortgage?
Payment? -
|21.00 \ AQj Non-ACH - Secured / Unsecured Secured v Lien Type First -

Loan Cancellation Reason -

Change Pricing Re-Lock HILoan [ |

5. Click on the ellipses to open the Product and Pricing Wizard.

Loan Summary -

Home Improvement \ 4000004847 | Registerec | New ﬁ
\ Actions
Mountain, Sunny RS0 T

Loan
Program Fxup | Product [Fix up «x | fock Expiration Date 14/20 16
Loan Amount . |8,000.00 Term (Months) 120 Interest Rate 4.6250%

P&l 83.15 Is This a Contract For () Yes (@) No Contract for Deed Holder

Deed?
Does the First Mortgage ) Yes (® No Date of the Balloon mm/dd/yyyy 16| Is The Property Subject ( Yes () No
Contain a Balloon Payment To a Reverse Mortgage?
Payment? L
oLV [21:00 ‘ ACH Non-ACH = Secured / Unsecured Secured v Lien Type First %
Cancel Loan O Loan Cancellation Reason %
Change Pricing O Re-Lock HI Loan | |
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6. Navigate to the Product & Loan Information — Home Improvement screen.

7. Update the loan information you are wishing to change (Secured to Unsecured, ACH to Non-

ACH, Term, Products, etc.).

8. Click Save and Exit.

Products And Pricing Wizard
Property & Loan Information - Home Improvement
Wizard Navigation Subject Property Information
|663 Robert s\ |

Property City St Paul ~ | Zip Code 55107 | County RAMSEY ~ | state MN ¥

Client Selection Property Street

Borrower Information - Home Impro

Date of Balloon Payment

Does the First Mortgage Contain a Balloon Payment? () Yes (®) No

Is The Property Subject To a Reverse Mortgage? () Yes (®) No

<] Back Lo Next

Property & i i = o] CEISIJS Tract Target/Non Targ: ~ | Property Identification
Number (PID)
Repairs & Funds Property Type Single Family Detached + \Units |2 | vear Built 1888 Estate Will Be Held In Fee Simple -
Product Validation
Property Value 240,000.00 VaNgtion Method -
Product Selection perty [Tax Assessment *|
Legal Description blah blah blah
Loan Information \ /
Program |Fix up - I Secured / Unsecured |Unsecured N\an Type None -
Loan Amount . |8,000.00 Term (Months) |120 \ | crv |21.00 | mch |Non-ack~ |
Is This a Contract For Deed () Yes () Ko Contract for Deed Holder

mm/ddiyyyy 16

I [=] save and Exit I ) Cancel

9. Click Close.

Result Type  Message
O Ha You have made changes to loan data that affects pricing. Changes will not be -
saved until you re-price and re-lock the loan. Check the "Change Pricing”
heckbox to continue.
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10. Click Cancel.

AN

Products And Pricing Wizard

Property & Loan Information - Home Impro ent

iz IRauiatics) Subject Property Informal

Client Selecti
Praperty Stree gt

Barrower Information - Home Impro

Property City
Demographic Information

Repairs & Funds -
Property Type Single Family Detached
Product Validation

Property Value 240,000.00

Product Selection

uction Method  [rax assessment < |

Legal Description ‘b\ah blah blah

Zip Code 55107 | County  [RamsEY ~ | State
Target/Non Target ~+ | Property Identification

Number (PID)

Units 1 | vearBuilt 1888 Estate Will Be Held In

Fee Simple -

Loan Information

Is This a Contract For Deed () Yes (®) no Contract for Deed Holder ‘
Does the First Mortgage Contain a Balloon Payment? () Yes ) No Date o
Is The Property Subject To a Reverse Mortgage? () Yes (®) No
“ m »
| <] Back

loon Payment

[ Next

Program Fix Up ~ | Secured /Unsecured  |Unsecured  ~ | Lien“Wype MNone -
Loan Amaount . |8.000.00 Term (Months) ‘12u TV |21.nn ‘ ACH |N°n.ACH |

mm/dd/yyyy 15

1 [=] save and Exit I

) Cancel

11. Click Yes.

Are you sure you want to exit without saving? All changes
| be lost.

Click "Y®g to exit without saving.
Click 'No’ thgontinue the wizard.

| Yes | No
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12. Check the Change Pricing box.

Loan Summary -

Home Improvement \ 4000004847 | Registered | New

13. Click Save Loan.

Mountain, Sunny  [RIR I

Loan

Program

Product [Fix up .| Lock Expiration Date [s/14/2019 To
Term (Months) 120 Interest Rate 5.3750% i
IsThis a Contract For () Yes (®) No Contract for Deed Holder

Deed?

Loan Amount

Pal

Does the First Mortgage
Contain a Balloon
Payment?

® No Date of the Balloon [ mm/ddryyyy ;5\ 1s The Property Subject ) Yes (&) No
Payment To a Reverse Mortgage?

curv [21.00

cH Non-ACH = Secured / Unsecured Unsecured  ~ Lien Type None =
Loan Cancellation Reason i v

Re-Lock HILoan ||

Change Pricing

14. Click on the ellipses to open the Product and Pricing Wizard.

Loan Summary -

Home Improvement ¢ 4000004847 | Registered | New G
Actions

Mountain, Sunny  JRCEERYEIIEEN

Loan
Program Fix Up + | Product ‘ Fix Up I ‘ I.ack Expiration Date 14/2019 16

Loan Amount . |8.000.00 Term (Months) 120 Interest Rate 4.6250%

PaI 83.15 Is This a Contract For () Yes (®) No Contract for Deed Holder |

Deed?
Does the First Mortgage O Yes (® No Date of the Balloon mm/dd/yyyy 16| Is The Property Subject () Yes (&) No
Contain a Balloon Payment To a Reverse Mortgage?
Payment? ol
cv |21.00 | Act Non-ACH - Secured / Unsecured Secured - Lien Type First -
Cancel Loan O Loan Cancellation Reason %
Change Pricing O Re-Lock HILoan | |
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15. Navigate to the Product & Loan Information- Home Improvement screen.

16.|Update the loan information you are wishing to change (Secured to Unsecured, ACH to Non-
ACH, Term, Products).

17.|Click on Save and Exit (no Halt).

N\

Products And Pricing Wizard
Property &Loan Information - Home Improvement
Wizard Naviggtion Subject Property Information

Client Selectpn

Property Street ‘553 Robert 5t 3
Borrower Infignation - Home Impro -
V Property City st Paul . | Zip Code County RAMSEY - | state MN -
I | property & Loan Information - Homs I Census Tract Target/Non Targe « | Property Identification
Number (PID)
Repairs & Funds Property Type Single Family Detached « | Units 1] v 1888 Estate Will Be Held In Fee Simple -
Product Validation e e e~ [eesmpe |
K Property Value 240,000.00 Valuation Method
Product Selection
Legal Description blah blah blah

Loan Information

Program |Fixup l | secured/ unsecured  [Unsecured | lien Type

—_
Loan Amount .. |8,000.00 Term (Months) |120 | erv | AcH |Man-ack+ |
Is This a Contract For Deed () Yes (®) No Contract for Deed Holder |
Does the First Mortgage Contain a Balloon Payment? () Yes (®) No Date of BallooNPayment mm/dd/yyyy | 16
1s The Property Subject To a Reverse Mortgage? () Yes (® No

[=] save and Exit

<< Back < Cancel
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18. Check the Re-Lock HI Loan box.

19. Click Save Loan. — I

Loan Summary -
Home Improvement 4000004847 | Registered | New

Actions
Mountain, Sunny  IEERL Sl

Loan

Program Fix Up + | Product
Loan Amount .. |8,000.00 Term (fionths) 120 i Interest Rate 4.6250%
par 83.15 IsThida Contract For () Yes (®) No Contract for Deed Holder

Deed

[Fix up 2| Lock Expiration Date

Does the First Mortgage ) Yes ® No Date f the Balloon mm/dd/yyyy 16
Contain a Balloon
Payment?

cv 21.00 | ac Non-ACH - Secured / Unsecured Unsecured v Lien Type None v

Cancel Loan (! ~ ason v |
Change Pricing 4} Re-Lock HI Loan  [v]

20. Lock Status changed to Locked.

Is The Property Subject (U Yes (®) No
To a Reverse Mortgage?

Loan Summary -
Home Improvement

4000004847 | Registere: | Locked

Mountain, Sunny Add Application

Loan Information

Program Fix Up + | Product [Fix up | Lock Expiration Date 6/14/20 1|
Loan Amount . |8.000.00 Term (Months) 120 Interest Rate 5.3750%
P&l 86.04 Is This a Contract For () Yes (®) No Contract for Deed Holder 1

Deed?
Does the First Mortgage O Yes ® No Date of the Balloon [ mm/deryyyy 16| Is The Property Subject ) Yes (®) No
Contain a Balloon Payment To a Reverse Mortgage?

Payment?
anv |21.00 | Acn Non-ACH - Secured / Unsecured Unsecured v Lien Type None v
Cancel Loan | Loan Cancellation Reason -

Change Pricing ] Re-Lock HI Loan  |v]
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How to extend a rate lock

1. Open the loan.
2. Navigate to the Lock Extensions screen on the left menu.

OB
- 4000004363 | Registered | Locked
My Tasks
) |start up .| Product | Fannie HFA Preferred purchase -
Pipeline Vista ]
AU e . |85,000.00 | Term (Months) 360 . 18.0000%
4 623.70 | PMI Company |Private Mortgage Insurance Cor v | Minnesota Housing Upfront Paid () Yes () No
(UPMI) Option?
Loan Summary - Homeownership
True & Certif Lock Expiration Date ‘ 4/29/2019 11 SRP Percentage Selected 1.5000%
Products and Pricing Validation FHA Case Number | | Grant Amount [ J
Borrower Information - Hom B
- 5 Cancel Loan J Loan Cancellation Reason |
Demographic Information -
Property & Loan Information fHom Change Pricing U
Fee Detail Down Payment & Closing Cost Loan
Dates
Down Payment & ) Yes (®) No

Mortgagors | Closing Cost Loan
Document Tracking Indicator

3 = Down Payment & Down Payment & Closing
Servicer Informal Closing Cost Loan v | Cost Loan Amount l
Underwriting ions Product
Quality Control Down Payment & Down Payment & Closing

% Closing Cost Loan Cost Loan Term
Rate Type
Interest Rate Exception Down Payment & ‘ Down Payment & Closing J
Closing Cost Loan Cost Loan P&I

3. From the drop-down menu, select the length of the lock extension.

T j-w — —
{ H} Q Lock Extensions - ‘ e
¥ Test, Jason Add Applicatio
D Proposed Lock
My Tasks Days to Extend Lock v
Pipeline Vista s
Announcements 10 ‘
4 Proposed Lock Exp Date 1L ‘ Irigger Lock Extension |
Loan Summary - Homeownership Current Lock Information
True & Certify
Lock Effective Date I 2/28/201 .| Lock Expiration Date
Products and Pricing Validation
. # Extensions Applied | | Total Days Extended

4. Click Save in the upper right corner to complete extension.
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How to add more than two borrowers to a loan transaction

Note: You can add additional borrowers when you create a loan or later in the process.
1. Openthe loan.
2. Navigate to the Borrower Information screen.

3. Check the box below to add more than two borrowers to a loan.

Products And Pricing Wizard

Borrower Information - Homeownership

piaediiovigahol Borrower Information a
Client Selection )

Borrower Information Co-Borrower Information
Demographic Information First Name LL<e . Eistilame. | Bary |

Property & Loan Information - Home| | Middle Name B Middle Name c
Product Selection Last Name Smith Last Name Smith
Product Validation Name Suffix Name Suffix
Pricing
SSN 125-87-4411 SSN 487-45-6699
Rate Lock
Marital Status - Marital Status -

First Time Home O ves (® ho First Time Home O ves (® ho

Buyer Buyer

Will Occupy Subject (O ves O no Will Occupy Subject () ves O no =
Property Property

Date of Birth mm/dd/yyyy 11 Date of Birth mm/dd/yyyy 11
Homebuyer Education mm/dd/yyyy |11 Homebuyer Education mm/ddfyyyy |11

Date Date

TransUnion TransUnion

Experian Experian

Equifax Equifax

Borrower Credit Score Borrower Credit Score

No Credit Score 0 No Credit Score 0

Credit Score (All 0
A4

Borrawers)

Check This Box If There Are Additional Applications (Borrowers)? ]

T TITETE T CUSTHTEr TOr e ToeTT -

Honsehold Tnformation
1 v

<] Back 5> Next | [=] 5ave and Exit ] ) Cancel

4. Click the Save and Exit button to create the additional screen to add more borrowers.

5. Click on Add Application.\

= C)\ Borrower InfQjation
¥ - Homeownershig 4000001998 | Registered (MHFA) | New
- N Smith, Mike | Smith, Ma

Borrower

My Tasks
Borrower

Pipeline Vista
FE First Name [pike | First Name Hary

Midde Homu = | Middle Name <
Loan Summary - Homeownership LootName {Smith J Latihame Eil———
Trus & Cartify Neme Suffix ( | Name Suffix
Products and Pricing Validation ssN [125-87-4411 | sSN 487-45-6699
Borrower Information - Homeownership Marital Status [ - Marital Status -
Demographic Information First Time Home Yes ® No First Time Home Yes (&) No

Buyer Buyer

Will Occupy Subject ) ves () No Will Occupy Subject Yes () No
Property & Loan Information - Homeownership Froperty oo
Fee Detail = Date of Birth [ DateofBith  |mm 1d/yyyy (31
Dates | Homebuyer education | Homebuyer Education | mm/dd/yyyy 31
Underwriting Caritions Date Date =
ST Transunion [ ] Transunion

Experian [ ] Exparian
Loan Dates (C) Equifax [ ] Equifax
Interest Rate Exception Borrower Credit Score | ] Borrower Credit Score
Loan Tasks No Credit Score (] No Credit Score
Standalone Second Loans i =
Whole Loans Borrowers)
Quality Control
BSPS Testing Screen Check This Box If There Are Additional Applications (Borrowers)? ||

16 There a Cosigner for This loan? ]

Household

Annual Program Eligibility | Monthly Quaifying [ |

(Minnesota Housing) Income (1003) Income

Household Size ( | Number of Minors [ | other Dependents L | Disabled Household Resident -

Qualifying Debt Ratio | | Housing Ratio [ | aus [ -]

S (o™
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6. Click on No Name.

1 ﬁ H Q Borrower Matlon
o £3 - Homeownersl| 4000002000 | Registered (MHFA) | New
2 J 8d Application

Borrower Information

My Tazks
Borrower Co-Borrower.

Pipeline Vista
A RoUnCem Rt First Name [ Mike | First Name Mary =1

Middle Name [ | Middle Name c
Loan Summary - Homeownership Last Name [soen Last Name Smth
True & Certify Name Suffix | | Name Suffix
Products and Pricing Validation SSN [125-87-4411 | ssN
Borrower Information - Homeownership | Marital Status [ - Marital Status [ -
Demographic Information First Time Home ) Yes ® No First Time Home

- Buyer
' Will Occupy Subject ) ves O No Will Occupy Subject () Yes () No

Property & Loan Information - Homeownership il pertins
Fee Detail Date of Birth [ mm/ddryyyy (53] Date of Birth i1
Dates || Homebuyer Education | movddryyyy [31) Homebuyer Education 11
Underwriting Conditions. Date Date
Servicer Information Transdoisn L | TransUnion

Experian [ | Experian
Loan Dates (C) Equifax [ | Equifax
Interest Rate Exception Borrower Credit Score | Borrower Credit Score
Loan Tasks No Credit Score | No Credit Score -
Standalone Second Loans Cruait seoraical G
Whole Loans Borrowers)
Quality Control
BSPS Testing Screen Check This Box If There Are Additional Applications (Borrowers)? (]

1a There a Cosigner for This loan? | |

Household

Annual Program Eligibility [ | Monthly Qualifying [ |

(Minnesota Housing) Income (1003) Income I ————

Household Size [ | Number of Minors | | other Dependents l | Disabled Household Resident -

Qualifying Debt Ratio | | Housing Ratio | | Aus - |

- (C209)

7. A new screen will appear and you can enter one or two additional borrowers.

Note: You can add up to 8 borrowers.

9 E f: Q Borrower Information
- Homeownership /4000002000 | Registered | New
- Smith, Mike | Smith, Mary © 200 Application
Borrower Information
My Tasks
Borrower Co-Borrower Information
Pipeline Vista
AnaURA e First Name | | First Name
2 Middle Name | ‘ Middle Name
Loan Summary - Homeownership LEstHame | | Last Name
True & Certify Name Suffix | | Name Suffix
Products and Pricing Validation ssn [ J SN
Borrower Information - Homeownership Marital Status [ -] Marital Status
Demographic Information First Time Home O Yes ® No First Time Home (
Buyer Buyer
Will Occupy Subject O Yes (U No Will Occupy Subject (J Yes () No
Property & Loan Information - Homeowne Bropkry BHORATIY
Fee Detail Date of Birth mm/dd/yyyy (13 Date of Birth m/dd/yyyy [1¢
Dates = Homebuyer Education | mm/ddryyyy [T Homebuyer Education [ movddryyyy (3 |
Underwriting Conditions || Date Date ML At
—e Transunion [ | Transunion [ |
Experian L | Experian [ |
Loan Dates (C) Equifax [ | Equifax
Interest Rate Exception Borrower Credit Score | | Borrower Credit Score | |
Loan Tasks No Credit Score (m} No Credit Score -
Standalone Second Loans Cradit Score (Al [0
Whole Loans Borrowers)
Quality Control Borrower(s) Marital Status | -
BSPS Testing Screen
Check This Box If There Are Additional Applications (Borrowers)? (v
15 There a Cosigner for This loan? O
Household
Annual Program Eligibility | | Monthly Qualifying | |
(Minnesota Housing) Income (1003) Income
Household Size [ | Number of Minora | Other Dependents
Qualifying Debt R [ | Housing Ratio [ | aus [ -
S (o11)

Disabled Houschold Resident i
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You can see two additional borrowers were added.

Enterprise Lending Center

B

Borrower Information
o

=

Carlson, Mary | Carslon, Charlie *

My Tasks
Pipeline Vista

Announcements

Loan Summary - Homeownership
True & Certify

Products and Pricing Validation

Borrower Information - Home

Demographic Information

Property & Loan Information - Homeownership
Fee Detail

Dates
Underwriting Conditions

Servicer Information

Loan Dates (C)

Interest Rate Exception
Loan Tasks

Standalone Second Loans
Whole Loans

Quality Control

BSPS Testing Screen

Quick Search:

Borrower

First Name
Middle Name
Last Name
Name Suffix
SSN

Marital Status

First Time Home
Buyer

Will Occupy Subject
Property

Date of Birth

Homebuyer Education
Date.

TransUnion

Experian

Equifax

Borrower Credit Score

No Credit Score

Check This Box If There Are Additional Applications (Borrowers)?

[mary

[

| carlson

|258-74-4555

O Yes @ no
O Yes O No

mm/dd/yyyy [11
mm/dd/yyyy |11

1s There a Cosigner for This loan? (]}

Household Information

Credit Score (All
Borrowers)

4

o

Co-Borrower Information

First Name
Middle Name
Last Name
Name Suffix
SSN

Marital Status

First Time Home
Buyer

Will Occupy Subject
Property

Date of Birth

Homebuyer Education
Date

TransUnion

Experian

Equifax

Borrower Credit Score

No Credit Score

Charlie

Carslon

332-11-4455

L

O Yes (®) No
O Yes U No

mm/dd/yyyy ‘11

mm/dd/yyyy 11

Annual Program Eligibility

(Minnesota Housing) Income

Household Size

Qualifying Debt Ratio
(DT1)

Number of Minors
Housing Ratio

(1003) Income

Other Dependents
AUS

—<

Disabled Household Resident J

You can see all borrowers’ names across the top of each loan screen.

Borrower Information

- Homeownership

Smith, Mike | Smith, Mary

i:arlson, Méw | Carslon, Charlie v

Add Application

4000001998 | Registered (MHFA) | New

T
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Servicer Screen

1. Openthe loan.

accurate.

"B

My Tasks
Pipeline Vista

Announcements

Loan Summary - Homeownership

True & Certify

Products and Pricing Validation
Borrower Information - Homeownershij

Demographic Information

Property & Loan Information - Homeow
Fee Detail

Dates

Servicer Information

Down Payment & Closing Cost Loan Re:

Interest Rate Exception

Servicer Information

Test, Joe Add Application

Servicer Information

— 2. Navigate to the Servicer Information screen to validate servicer information is entered and

3. The Servicer Loan Number will be entered or populated in the Servicer Loan Number field.

4000001946 | Registered (MHFA) | Lock Extended

Servicer Name
Servicer Address

Servicer Website

US Bank Home Mortgage

‘4801 Frederica Street Owensboro, KY 42301

| www.usbank.com|

Servicer ID

Servicer Phone Number

610
(800) 240-7890 |

I Servicer Loan Number

—
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