
5/20/2014 

1 

1 

Housing Trust 
Fund  

& Bridges 
 

Rental Assistance 
Training Module 
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Draw Request Form Part I 
 

Functions on Individual Tabs 
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This training will cover the following: 

• Draw Request Form Functionality 

• Program Requirements 
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Draw Request Form Usage Required 

• Program Compliance requirement 

• Grant Reimbursements 
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Review of the Log 
• Password = Contact RA Team if you need one. 

• 6 tabs: 

– READ ME 

– INSTRUCTIONS 

– GENERAL INFO 

– MONTHLY LOG (1) 

– ADJUSTMENTS 

– RA FUNDING REQUEST 
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Read Me 
 

Changes 
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Instructions 
 
 
Review 
Updated 
Instructions 
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General 
Info 
 
 

Section 1 

 
 
Section 2 

Grant 
Info 
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General Info 
 

Pro-ration 
 

 



5/20/2014 

4 

10 

General Info 
 

Import Data from a previous 
Funding Report 
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Monthly Log 
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Adjustments  
Auto Calculation 
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Adjustments 
Fields Auto 
Populate from 
General Info 
tab 
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RA Funding Request Tab 
Use the RA Funding 

Request Tab for payment 
summary detail  
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Website 
Tutorials 
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Submit via Secure Upload: 
Rental Assistance Draw Request Submission 
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Our Mission:  
 

Minnesota Housing finances affordable 
housing for low- and moderate-income 
households while fostering strong 
communities.  

18 

For More Information 
All Rental Assistance Draw Request submittals 

are due on the 15th of each month. 
 

Must be submitted using the LeapFILE Upload Software in 
the Partner Log-in. 

(Draw Requests submitted via e-mail will be rejected.) 
 

Please direct all questions or concerns to the 
Rental Assistance Team at: 

mhfa.rental-assistance@state.mn.us 
 

Thank you for viewing this training module. 


