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Minnesota’s Commitment to Diversity and Inclusion 
 

The State of Minnesota is committed to diversity and inclusion in its public 
procurement process.  The goal is to ensure that those providing goods and 
services to the State are representative of our Minnesota communities and 
include businesses owned by minorities, women, veterans, and those with 
substantial physical disabilities.  Creating broader opportunities for historically 
under-represented groups provides for additional options and greater 
competition in the marketplace, creates stronger relationships and 
engagement within our communities, and fosters economic development and 
equality. 
 
To further this commitment, the Department of Administration operates a 
program for Minnesota-based small businesses owned by minorities, women, 
veterans, and those with substantial physical disabilities. For additional 
information on this program, or to determine eligibility, please call 651-296-
2600 or go to www.mn.gov/admin/oep. 
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REQUEST FOR PROPOSAL 
 

Minnesota Housing Finance Agency 
 

Project Overview 
 
The State of Minnesota, through the Minnesota Housing Finance Agency, Department of Employment 
and Economic Development (DEED) and Department of Human Services (DHS) (herein referred to as the 
State), requests proposals to create and assist in conducting an Analysis of Impediments to Fair Housing 
(AI) as contemplated by the U.S. Department of Housing and Urban Development (HUD).  The AI will 
correspond with the State’s five year consolidated planning document for 2017‐2021. 
 

Goal 
 
It is the goal of this project to develop an AI that fulfills the State’s obligation under HUD regulations to 
engage in a comprehensive review of impediments to fair housing choice.  The AI should provide 
essential and detailed information regarding the existence, nature, extent, and causes of fair housing 
problems.  The AI should be sufficiently comprehensive to identify impediments to fair housing choice 
and to help craft appropriate actions to overcome the effects of any impediments identified through 
that analysis.  The AI should serve as the substantive and logical basis for future state wide fair housing 
planning.      
 
The AI will correspond with the State’s five year consolidated planning document for 2017‐2021.  The 
State participates on consolidated planning activities in order to receive certain funds from the U.S. 
Department of Housing and Urban Development.  These funds include HOME investment Partnerships, 
Housing Opportunities for Persons with AIDS, and the National Housing Trust Fund as received by 
Minnesota Housing; Community Development Block Grant funds as received by DEED; and Emergency 
Solutions Grant funds as received by DHS.  To receive these funds, the State certifies it will affirmatively 
further fair housing.  The AI is an important component of affirmatively furthering fair housing for the 
State. 
 

Sample Tasks 
 
The successful Responder will prepare an AI that meets the requirements of HUD guidance and 
regulations.  The AI process includes a comprehensive review of laws and policies, meaningful 
community engagement, and an assessment of impediments to fair housing.  A broader description of 
each activity is below.  The State understands there may be entities that are interested in pieces of the 
overall process and the State welcomes collaborative partnerships to submit complete proposals 
through a lead entity.   
 

 Review of Laws and Policies.  Engage in a comprehensive review and analysis of state and 
related laws, regulations, and administrative policies procedures, and practices related to 
housing.  Assess how those laws and policies affect the location, availability and accessibility of 
housing for protected classes under the Fair Housing Act.  Compile information on, and analysis 
of, activities in the state related to fair housing, including regional or other developing AIs or 
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Assessments of Fair Housing, fair housing complaints/suits, and relevant legal cases or policy 
developments. 

 Community Engagement.  Plan and conduct a series of racially, ethnically, linguistically, and 
culturally diverse public conversations, conduct surveys, and other culturally appropriate and 
effective engagement throughout the state.  The process must be designed and implemented to 
ensure inclusion of individuals and groups that represent protected classes and diverse interests 
such as persons with disabilities, families with children, immigrants, homeless persons, racial 
and ethnic groups, tenant’s rights organizations, veterans organizations, organizations working 
with low‐ and moderate‐ income persons, public and private housing providers, other interested 
organizations, and the general public. The consultant will summarize these public participation 
efforts and comments including demographic information of the participants.  The consultant 
should interpret and analyze this summary information and incorporate the analysis into the 
community engagement portion of the AI.  The analysis should include an assessment of the 
conditions, both public and private, affecting fair housing choice for protected classes under the 
Fair Housing Act. 

 Analysis.  Conduct data analysis regarding impediments to fair housing choice within the state 
of Minnesota.  The consultant may utilize data provided by HUD as part of the recent 
Affirmatively Furthering Fair Housing Rule, if the data is available.  The consultant may also use 
other reputable federal, state and local data sources to assess impediments to fair housing 
choice for protected classes under the Fair Housing Act.  The data analysis must include an 
assessment of the availability of affordable, accessible housing in a range of unit sizes. The data 
analysis should compare available affordable units geographically to Racially or Ethnically 
Concentrated Areas of Poverty (R/ECAP) and areas of opportunity as described in the 

Affirmatively Furthering Fair Housing rule.  Based on the analysis, information from 
community engagement, and the review of laws and policies, analyze and identify 
impediments and provide recommendations, in consultation with the State, to overcome 
such impediments.   

 
The contractor will work closely with the state agencies’ liaisons to ensure requirements of HUD’s 
regulations are being followed. 
 
The term of this contract is anticipated to run from November 1, 2016 to November 1, 2017 with an 
option to extend for one additional year. 
 
Each response, either on behalf of a single entity or a collaborative partnership, should address each of 
the sample tasks.   
 
Responders are encouraged to propose additional tasks or activities if they will substantially improve the 
results of the project.  These items should be separated from the required items on the cost proposal. 
 
This request for proposal does not obligate the State to award a contract or complete the project, and 
the State reserves the right to cancel the solicitation at any time if it is considered to be in its best 
interest. 
 
Prospective Responders who have any questions regarding this request for proposal may contact: 
 
  Jessica Deegan, Director of Federal Affairs 
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  Minnesota Housing 
  400 Sibley Street, Suite 300, Saint Paul, MN 55101 
  Jessica.deegan@state.mn.us 
  651.297.3120 
 
The final date to submit questions is Friday, September 16, 2016. Responses will be sent via email to all 
RFP requesters by Tuesday, September 20, 2016. 
 
Other personnel are NOT authorized to discuss this request for proposal with responders, before the 
proposal submission deadline. Contact regarding this RFP with any personnel not listed above could 
result in disqualification. 

 
 
Project Description  
 
The State is committed to affirmatively furthering fair housing.  The AI process includes conducting an 
analysis to identify impediments to fair housing choice within the state.  Specifically, the AI includes: a 
comprehensive review of laws, regulations, and administrative policies related to housing; a meaningful 
community engagement process, and an analysis of available data.  The resulting AI should include an 
assessment of how laws and practices affect the location, availability and accessibility of housing; an 
assessment of conditions, both public and private, affecting fair housing choice for all protected classes; 
and an assessment of the availability of affordable accessible housing in a range of unit sizes.  The AI is 
intended to help the State identify impediments to fair housing choice and to help craft appropriate 
actions to overcome the effects of any impediments identified through that analysis.   
 
The AI should consider housing disparities, sources of housing discrimination, barriers to housing choice, 
barriers to mobility, and displacement experienced by individuals and communities that are protected 

classes under the Fair Housing Act.  The analysis should identity the causes for housing disparities, 
identify high concentrations of people by race and/or national origin and their intersection with 
areas of high income or poverty, the distribution of affordable housing, displacement 
disproportionately affecting protected classes, the effect of gentrification on protected classes, 
integration and segregation, disparities in access to opportunity, and housing needs of classes 
protected by the Fair Housing Act.  The analysis should identify factors that contribute to the 
creation or perpetuation of fair housing issues and identify strategies to address them, promote fair 
housing choice and foster inclusive communities that are free from discrimination. The analysis 
should also consider factors that reduce fair housing choice. Finally, the analysis should address 
significant disparities in access to fair housing choice for any protected class in the state.  
 
HUD promulgated a new Affirmatively Furthering Fair Housing rule in 2015, which will ultimately replace 
the AI with a new tool called the Assessment of Fair Housing.  Minnesota will transition to this tool in 
2021.  While the State will utilize the AI process, we encourage submissions that directly incorporate 

pertinent aspects of the Assessment of Fair Housing tool into the AI analysis.  Links to the new rule can 
be found here: https://www.huduser.gov/portal/affht_pt.html. 
 
 

Proposal Content 
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Responders must submit the following information: 
 

 The proposal must identify a detailed proposed timeline including milestones for the project.  
The timeline must ensure sufficient time for a meaningful analysis and community engagement.  
The proposal must, at a minimum, be consistent with Minnesota’s Citizen Participation Plan for 
2017‐2021 (draft plan is attached, anticipated approval in September). The proposal must 
provide for regular consultation, review, and approval by the designated state contact. 

 The proposal must include detailed plans for conducting each of the three project components 
outlined in sample tasks including a detailed community engagement plan.   

 The proposal should provide a single point of contact from the entity. 

 The proposal should include details of previous experience including conducting AIs, community 
engagement and or similar services related to related fair housing.   If partnering entities will 
fulfill different aspects of the planning process, please provide previous experience and 
expertise for those entities related to unique components. 

 The proposal should include the names of all individual consultants and subcontractors who 
may be involved in conducting the project. Resumes or other information about project 
personnel should not, if possible, contain personal telephone numbers, home addresses or 
home email addresses. If it is necessary to include personal contact information, please clearly 
indicate in the proposal that personal contact information is being provided.   

 The proposal should include a detailed cost schedule, including core costs and additional 
optional items. 

 The proposal must describe the objectives of the project,  as understood by the entity 
responding to the RFP. 
 

 

Proposal Instructions 
 
All proposals must be sent to: 
 
  Minnesota Housing 
  Jessica Deegan, Director of Federal Affairs 
  400 Sibley Street, Suite 300 
  Saint Paul, MN 55101 
 
All proposals must be received not later than 4:00 PM, Central Time, September 28, 2016, as indicated 
by a notation made by the Receptionist, 3rd floor, 400 Sibley Street, Suite 300, St. Paul, MN. 
 
Late proposals will not be considered. 
 
All costs incurred in responding to this RFP will be borne by the Responder.   
Fax and email responses will not be accepted or considered. 
 
Submit three copies of the proposal.  Proposals are to be sealed in mailing envelopes or packages with 
the Responder's name and address written on the outside.  Each copy of the proposal must be signed in 
ink by an authorized member of the firm.   
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Provide one copy of the cost proposal in a separately sealed envelope clearly marked on the outside 
“Cost Proposal” along with the firm’s name. For purposes of completing the cost proposal, the state 
does not make regular payments based upon the passage of time, it only pays for services performed or 
work delivered after it is accomplished. 
 
Proposals will be evaluated on “best value” as specified below.  The cost proposal will not be opened by 
the review committee until after the qualifications points are awarded. 
 
Price will be a significant factor in the evaluation of proposals. 
 

Proposal Evaluation 
 
All responses received by the deadline will be evaluated by representatives of Minnesota Housing, 
Department of Employment and Economic Development, and Department of Human Services.  
Proposals will first be reviewed for responsiveness to determine if the minimum requirements have 
been met.  Proposals that fail to meet minimum requirements will not advance to the next phase of the 
evaluation.  The State reserves the right, based on the scores of the proposals, to create a short‐listing 
of vendors who have received the highest scores to interview, or conduct 
demonstrations/presentations.  The State reserves the right to seek best and final offers from one or 
more responders.  A 100‐point scale will be used to create the final evaluation recommendation.   
 
The contract will be awarded to a highly qualified consultant.  The consultant must meet the following 
requirements as they pertain to the Request for Proposal. 
 

Mandatory Requirements (Scored as Pass/Fail)  
 
The following will be considered on a pass/fail basis: 

1. Proposals must be received on or before the due date and time specified in this solicitation.  
2. Proposals must include all components of the project, as identified in the sample tasks section. 

 

Evaluation Factors (Scored based on points as indicated): 
 
The factors and weighting on which proposals will be judged are: 
 

1  Expressed understanding of project objectives  10%

2  Deliverables, timelines, and work plan meets requirements  30%

3  Qualifications/experience of personnel/vendors working on the project  30%

4  Cost detail  30%

 
It is anticipated that the evaluation and selection will be completed by October 14, 2016. 

 
 

General Requirements 
Affidavit of Noncollusion 
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Each Responder must complete the attached Affidavit of Noncollusion and include it with the response. 
 

Conflicts of Interest 
 
Responder must provide a list of all entities with which it has relationships that create, or appear to 
create, a conflict of interest with the work that is contemplated in this request for proposals.  The list 
should indicate the name of the entity, the relationship, and a discussion of the conflict.   
 
The proposal should include a full disclosure of actual or potential conflicts of interest with the State 
agencies issuing this RFP.  A conflict will be deemed to exist if the Responder, a potential consultant or 
subcontractor of the Responder, an entity with a relationship to the Responder, or any client 
represented by the Responder has an interest adverse to that of the State, as determined by the State in 
its sole discretion. 
 

 

Proposal Contents 
 
By submission of a proposal, Responder warrants that the information provided is true, correct and 
reliable for purposes of evaluation for potential contract award.  The submission of inaccurate or 
misleading information may be grounds for disqualification from the award as well as subject the 
Responder to suspension or debarment proceedings as well as other remedies available by law. 
 

Disposition of Responses 
 
All materials submitted in response to this RFP will become property of the State and will become public 
record in accordance with Minnesota Statutes, section 13.591, after the evaluation process is 
completed.  Pursuant to the statute, completion of the evaluation process occurs when the government 
entity has completed negotiating the contract with the selected vendor.  If the Responder submits 
information in response to this RFP that it believes to be trade secret materials, as defined by the 
Minnesota Government Data Practices Act, Minnesota Statute § 13.37, the Responder must:  
 

 clearly mark all trade secret materials in its response at the time the response is submitted, 

 include a statement with its response justifying the trade secret designation for each item, and  

 defend any action seeking release of the materials it believes to be trade secret, and indemnify 
and hold harmless the State, its agents and employees, from any judgments or damages 
awarded against the State in favor of the party requesting the materials, and any and all costs 
connected with that defense. This indemnification survives the State’s award of a contract.  In 
submitting a response to this RFP, the Responder agrees that this indemnification survives as 
long as the trade secret materials are in possession of the State.  

 
The State will not consider the prices submitted by the Responder to be proprietary or trade secret 
materials.  

 
Notwithstanding the above, if the State contracting party is part of the judicial branch, the release of 
data shall be in accordance with the Rules of Public Access to Records of the Judicial Branch 
promulgated by the Minnesota Supreme Court as the same may be amended from time to time. 
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Contingency Fees Prohibited 
 
Pursuant to Minnesota Statutes Section 10A.06, no person may act as or employ a lobbyist for 
compensation that is dependent upon the result or outcome of any legislation or administrative action.   
   

Sample Contract 
 
You should be aware of the State’s standard contract terms and conditions in preparing your response.  
A sample State of Minnesota Professional/Technical Services Contract is attached for your reference.  
Much of the language reflected in the contract is required by statute.  If you take exception to any of the 
terms, conditions or language in the contract, you must indicate those exceptions in your response to 
the RFP; certain exceptions may result in your proposal being disqualified from further review and 
evaluation.  Only those exceptions indicated in your response to the RFP will be available for discussion 
or negotiation. 
 

Reimbursements 
 
Reimbursement for travel and subsistence expenses actually and necessarily incurred by the contractor 
as a result of the contract will be in no greater amount than provided in the current "Commissioner’s 
Plan” promulgated by the commissioner of Employee Relations. Reimbursements will not be made for 
travel and subsistence expenses incurred outside Minnesota unless it has received the State’s prior 
written approval for out of state travel.  Minnesota will be considered the home state for determining 
whether travel is out of state. 
 

Organizational Conflicts of Interest 
 
The Responder warrants that, to the best of its knowledge and belief, and except as otherwise disclosed, 
there are no relevant facts or circumstances which could give rise to organizational conflicts of interest.  
An organizational conflict of interest exists when, because of existing or planned activities or because of 
relationships with other persons, a vendor is unable or potentially unable to render impartial assistance 
or advice to the State, or the vendor’s objectivity in performing the contract work is or might be 
otherwise impaired, or the vendor has an unfair competitive advantage.  The Responder agrees that, if 
after award, an organizational conflict of interest is discovered, an immediate and full disclosure in 
writing must be made to the Assistant Director of the Department of Administration’s Materials 
Management Division (“MMD”) which must include a description of the action which the contractor has 
taken or proposes to take to avoid or mitigate such conflicts.  If an organization conflict of interest is 
determined to exist, the State may, at its discretion, cancel the contract.  In the event the Responder 
was aware of an organizational conflict of interest prior to the award of the contract and did not disclose 
the conflict to MMD, the State may terminate the contract for default.  The provisions of this clause 
must be included in all subcontracts for work to be performed similar to the service provided by the 
prime contractor, and the terms “contract,” “contractor,” and “contracting officer” modified 
appropriately to preserve the State’s rights. 
 

Preference to Targeted Group and Economically Disadvantaged Business and 
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Individuals 
 
In accordance with Minnesota Rules, part 1230.1810, subpart B and Minnesota Rules, part 1230.1830, 
certified Targeted Group Businesses and individuals submitting proposals as prime contractors will 
receive a six percent preference in the evaluation of their proposal, and certified Economically 
Disadvantaged Businesses and individuals submitting proposals as prime contractors will receive a six 
percent preference in the evaluation of their proposal.  Eligible TG businesses must be currently certified 
by the Materials Management Division prior to the solicitation opening date and time. For information 
regarding certification, contact the Materials Management Helpline at 651.296.2600, or you may reach 
the Helpline by email at mmdhelp.line@state.mn.us.  For TTY/TDD communications, contact the 
Helpline through the Minnesota Relay Services at 1.800.627.3529. 

    

Veteran‐Owned Small Business Preference   
 
Unless a greater preference is applicable and allowed by law, in accordance with Minn. Stat. § 16C.16, 
subd. 6a, the Commissioner of Administration will award a 6% preference in the amount bid on state 
procurement to certified small businesses that are majority owned and operated by veterans.   
 
A small business qualifies for the veteran‐owned preference when it meets one of the following 
requirements.  1) The business has been certified by the Department of Administration/Materials 
Management Division as being a veteran‐owned or service‐disabled veteran‐owned small business. 2) 
The principal place of business is in Minnesota AND the United States Department of Veterans Affairs 
verifies the business as being a veteran‐owned or service‐disabled veteran‐owned small business under 
Public Law 109‐461 and Code of Federal Regulations, title 38, part 74 (Supported By 
Documentation).  See Minn. Stat. § 16C.19(d). 

 
Submit the appropriate documentation with the solicitation response to claim the veteran‐owned 
preference.  Statutory requirements and documentation must be met by the solicitation response due 
date and time to be awarded the preference. 
 

Work Force Certification 
 
For all contracts estimated to be in excess of $100,000, responders are required to complete the 
attached Affirmative Action Data page and return it with the response.  As required by Minnesota Rule  
5000.3600, “It is hereby agreed between the parties that Minnesota Statute § 363A.36 and Minnesota 
Rule 5000.3400 ‐ 5000.3600 are incorporated into any contract between these parties based upon this 
specification or any modification of it.  A copy of Minnesota Statute § 363A.36 and Minnesota Rule  
5000.3400 ‐ 5000.3600 are available upon request from the contracting agency.” 
 

Certification Regarding Lobbying 
 
Federal money will be used or may potentially be used to pay for part of the work under the contract, 
therefore the Proposer must complete the attached Certification Regarding Lobbying and submit it as 
part of its proposal. 
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Certification Regarding Debarment, Suspension, Ineligibility, and Voluntary 
Exclusion.   

 
Federal money will be used or may potentially be used to pay for part of the work under the contract, 
therefore the Proposer must certify the following, as required by the regulations implementing 
Executive Order 12549. 
 

Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion ‐‐ Lower Tier 
Covered Transactions 

 
Instructions for Certification 
1.   By signing and submitting this proposal, the prospective lower tier participant is 

providing the certification set out below. 
2.   The certification in this clause is a material representation of fact upon which reliance 

was placed when this transaction was entered into.  If it is later determined that the 
prospective lower tier participant knowingly rendered an erroneous certification, in addition 
to other remedies available to the Federal Government, the department or agency with 
which this transaction originated may pursue available remedies, including suspension 
and/or debarment. 

3.   The prospective lower tier participant shall provide immediate written notice to the 
person to which this proposal is submitted if at any time the prospective lower tier 
participant learns that its certification was erroneous when submitted or had become 
erroneous by reason of changed circumstances. 

4.   The terms covered transaction, debarred, suspended, ineligible, lower tier covered 
transaction, participant, person, primary covered transaction, principal, proposal, and 
voluntarily excluded, as used in this clause, have the meaning set out in the Definitions and 
Coverages sections of rules implementing Executive Order 12549.  You may contact the 
person to which this proposal is submitted for assistance in obtaining a copy of those 
regulations. 

5.   The prospective lower tier participant agrees by submitting this response that, should 
the proposed covered transaction be entered into, it shall not knowingly enter into any 
lower tier covered transaction with a person who is proposed for debarment under 48 CFR 
part 9, subpart 9.4, debarred, suspended, declared ineligible, or voluntarily excluded from 
participation in this covered transaction, unless authorized by the department or agency 
with which this transaction originated. 

6.   The prospective lower tier participant further agrees by submitting this proposal that it 
will include this clause titled “Certification Regarding Debarment, Suspension, Ineligibility 
and Voluntary Exclusion‐‐Lower Tier Covered Transaction,” without modification, in all lower 
tier covered transactions and in all solicitations for lower tier covered transactions. 

7.   A participant in a covered transaction may rely upon a certification of a prospective 
participant in a lower tier covered transaction that it is not proposed for debarment under 
48 CFR part 9, subpart 9.4, debarred, suspended, ineligible, or voluntarily excluded from 
covered transactions, unless it knows that the certification is erroneous.  A participant may 
decide the method and frequency by which it determines the eligibility of its principals.  
Each participant may, but is not required to, check the List of Parties Excluded from Federal 
Procurement and Nonprocurement Programs 
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8.   Nothing contained in the foregoing shall be construed to require establishment of a 
system of records in order to render in good faith the certification required by this clause.  
The knowledge and information of a participant is not required to exceed that which is 
normally possessed by a prudent person in the ordinary course of business dealings. 

9.   Except for transactions authorized under paragraph 5 of these instructions, if a 
participant in a covered transaction knowingly enters into a lower tier covered transaction 
with a person who is proposed for debarment under 48 C.F.R. 9, subpart 9.4, suspended, 
debarred, ineligible, or voluntarily excluded from participation in this transaction, in 
addition to other remedies available to the federal government, the department or agency 
with which this transaction originated may pursue available remedies, including suspension 
and/or debarment. 

 
Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion ‐ Lower Tier 
Covered Transactions 
1.    The prospective lower tier participant certifies, by submission of this proposal, that neither 
it nor its principals is presently debarred, suspended, proposed for debarment, declared ineligible, 
or voluntarily excluded from participation in this transaction by any Federal department or agency. 
2.    Where the prospective lower tier participant is unable to certify to any of the statements in 
this certification, such prospective participant shall attach an explanation to this proposal. 

 

 

 

 

Insurance Requirements 

 
A.  Contractor shall not commence work under the contract until they have obtained all the 

insurance described below and the State of Minnesota has approved such insurance.  Contractor 
shall maintain such insurance in force and effect throughout the term of the contract. 

   
B.  Contractor is required to maintain and furnish satisfactory evidence of the following insurance 

policies: 
 

1. Workers’ Compensation Insurance:  Except as provided below, Contractor must provide 
Workers’ Compensation insurance for all its employees and, in case any work is 
subcontracted, Contractor will require the subcontractor to provide Workers’ Compensation 
insurance in accordance with the statutory requirements of the State of Minnesota, 
including Coverage B, Employer’s Liability.  Insurance minimum limits are as follows: 

 
$100,000 – Bodily Injury by Disease per employee 
$500,000 – Bodily Injury by Disease aggregate 
$100,000 – Bodily Injury by Accident 
 
If Minnesota Statute 176.041 exempts Contractor from Workers’ Compensation insurance 
or if the Contractor has no employees in the State of Minnesota, Contractor must provide a 
written statement, signed by an authorized representative, indicating the qualifying 
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exemption that excludes Contractor from the Minnesota Workers’ Compensation 
requirements. 
 
If during the course of the contract the Contractor becomes eligible for Workers’ 
Compensation, the Contractor must comply with the Workers’ Compensation Insurance 
requirements herein and provide the State of Minnesota with a certificate of insurance.  
 

2. Commercial General Liability Insurance: Contractor is required to maintain insurance 
protecting it from claims for damages for bodily injury, including sickness or disease, death, 
and for care and loss of services as well as from claims for property damage, including loss 
of use which may arise from operations under the Contract whether the operations are by 
the Contractor or by a subcontractor or by anyone directly or indirectly employed by the 
Contractor under the contract.  Insurance minimum limits are as follows: 

 
$2,000,000 – per occurrence 
$2,000,000 – annual aggregate 
$2,000,000 – annual aggregate – Products/Completed Operations 
 
The following coverages shall be included: 
 
Premises and Operations Bodily Injury and Property Damage 
Personal and Advertising Injury 
Blanket Contractual Liability 
Products and Completed Operations Liability 
Other; if applicable, please list__________________________________ 
State of Minnesota named as an Additional Insured, to the extent permitted by law 
 

3. Commercial Automobile Liability Insurance:  Contractor is required to maintain insurance 
protecting it from claims for damages for bodily injury as well as from claims for property 
damage resulting from the ownership, operation, maintenance or use of all owned, hired, 
and non‐owned autos which may arise from operations under this contract, and in case any 
work is subcontracted the contractor will require the subcontractor to maintain Commercial 
Automobile Liability insurance.  Insurance minimum limits are as follows: 
 
$2,000,000 – per occurrence Combined Single limit for Bodily Injury and Property Damage 
 
In addition, the following coverages should be included: 
 
Owned, Hired, and Non‐owned Automobile 

 
C.  Additional Insurance Conditions: 
 

 Contractor’s policy(ies) shall be primary insurance to any other valid and collectible 
insurance available to the State of Minnesota with respect to any claim arising out of 
Contractor’s performance under this contract; 

 If Contractor receives a cancellation notice from an insurance carrier affording coverage 
herein, Contractor agrees to notify the State of Minnesota within five (5) business days 
with a copy of the cancellation notice, unless Contractor’s policy(ies) contain a provision 
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that coverage afforded under the policy(ies) will not be cancelled without at least thirty 
(30) days advance written notice to the State of Minnesota; 

 Contractor is responsible for payment of Contract related insurance premiums and 
deductibles; 

 If Contractor is self‐insured, a Certificate of Self‐Insurance must be attached; 

 Contractor’s policy(ies) shall include legal defense fees in addition to its liability policy 
limits, with the exception of B.4 above;  

 Contractor shall obtain insurance policy(ies) from insurance company(ies) having an 
“AM BEST” rating of A‐ (minus); Financial Size Category (FSC) VII or better, and 
authorized to do business in the State of Minnesota; and 

 An Umbrella or Excess Liability insurance policy may be used to supplement the 
Contractor’s policy limits to satisfy the full policy limits required by the Contract.  

 
D. The State reserves the right to immediately terminate the contract if the contractor is not in 

compliance with the insurance requirements and retains all rights to pursue any legal remedies 
against the contractor.  All insurance policies must be open to inspection by the State, and copies of 
policies must be submitted to the State’s authorized representative upon written request. 

 
E.  The successful responder is required to submit Certificates of Insurance acceptable to the State of 

MN as evidence of insurance coverage requirements prior to commencing work under the contract. 
 
 

 

 

E‐Verify Certification (In accordance with Minn. Stat. §16C.075) 
 
By submission of a proposal for services in excess of $50,000, Contractor certifies that as of the date of 
services performed on behalf of the State, Contractor and all its subcontractors will have implemented 
or be in the process of implementing the federal E‐Verify program for all newly hired employees in the 
United States who will perform work on behalf of the State.  In the event of contract award, Contractor 
shall be responsible for collecting all subcontractor certifications and may do so utilizing the E‐Verify 
Subcontractor Certification Form available at 
http://www.mmd.admin.state.mn.us/doc/EverifySubCertForm.doc.  All subcontractor certifications 
must be kept on file with Contractor and made available to the State upon request. 
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CERTIFICATION REGARDING LOBBYING 
For State of Minnesota Contracts and Grants over $100,000 

 
The undersigned certifies, to the best of his or her knowledge and belief that: 
 
  (1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person 
for influencing or attempting to influence an officer or employee of any agency, a member of Congress, an officer or 
employee of Congress, or an employee of a Member of Congress in connection with the awarding of any Federal 
contract, the making of any Federal grant, the making of any Federal loan, the entering into of any cooperative 
agreement, and the extension, continuation, renewal, amendment, or modification of any Federal contract, grant, loan, 
or cooperative agreement. 
 
  (2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or 
attempting to influence an officer or employee of any agency, A Member of Congress, an officer or employee of 
Congress, or an employee of a Member of Congress in connection with this Federal contract, grant, loan, or cooperative 
agreement, the undersigned shall complete and submit Standard Form‐LLL, Disclosure Form to Report Lobbying in 
accordance with its instructions. 
 
  (3) The undersigned shall require that the language of this certification be included in the award documents for all 
subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans and cooperative agreements) 
and that all subrecipients shall certify and disclose accordingly. 
 
This certification is a material representation of fact upon which reliance was placed when this transaction was made or 
entered into.  Submission of this certification is a prerequisite for making or entering into this transaction imposed by 31 
U.S.C. 1352.  Any person who fails to file the required certification shall be subject to a civil penalty of not less than 
$10,000 and not more than $100,000 for each such failure. 
 
 
 
__________________________________________ 
Organization Name 
 
__________________________________________ 
Name and Title of Official Signing for Organization 
 
By:_______________________________________ 

Signature of Official 
 
_____________________________________ 
Date 



 

 

State Of Minnesota – Affirmative Action Certification 
If your response to this solicitation is or could be in excess of $100,000, complete the information requested below to determine whether you are subject to the 
Minnesota Human Rights Act (Minnesota Statutes 363A.36) certification requirement, and to provide documentation of compliance if necessary.  It is your sole 
responsibility to provide this information and—if required—to apply for Human Rights certification prior to the due date of the bid or proposal and to obtain 
Human Rights certification prior to the execution of the contract.  The State of Minnesota is under no obligation to delay proceeding with a contract until a 
company receives Human Rights certification.  

BOX A – For companies which have employed more than 40 full‐time employees within Minnesota on any single 

working day during the previous 12 months.  All other companies proceed to BOX B. 

 
Your response will be rejected unless your business: 
       has a current Certificate of Compliance issued by the Minnesota Department of Human Rights (MDHR)  
 –or– 
 has submitted an affirmative action plan to the MDHR, which the Department received prior to the date 

the responses are due.   
Check one of the following statements if you have employed more than 40 full‐time employees in Minnesota on any 
single working day during the previous 12 months: 

 We have a current Certificate of Compliance issued by the MDHR. Proceed to BOX C.  Include a copy of your 
certificate with your response. 

 We do not have a current Certificate of Compliance.  However, we submitted an Affirmative Action Plan to the 
MDHR for approval, which the Department received on __________________ (date).  Proceed to BOX C. 

 We do not have a Certificate of Compliance, nor has the MDHR received an Affirmative Action Plan from our 

company.  We acknowledge that our response will be rejected.  Proceed to BOX C.  Contact the Minnesota 

Department of Human Rights for assistance.  (See below for contact information.) 

Please note:  Certificates of Compliance must be issued by the Minnesota Department of Human Rights.  
Affirmative Action Plans approved by the Federal government, a county, or a municipality must still be received, 
reviewed, and approved by the Minnesota Department of Human Rights before a certificate can be issued. 

 

BOX B – For those companies not described in BOX A 

Check below.   
 We have not employed more than 40 full-time employees on any single working day in Minnesota within the previous 

12 months.  Proceed to BOX C. 
 

BOX C – For all companies 

By signing this statement, you certify that the information provided is accurate and that you are authorized to sign on 
behalf of the responder.  You also certify that you are in compliance with federal affirmative action requirements that 
may apply to your company. (These requirements are generally triggered only by participating as a prime or 
subcontractor on federal projects or contracts.  Contractors are alerted to these requirements by the federal 
government.) 

Name of Company:     Date    

Authorized Signature:     Telephone number:    

Printed Name:     Title:    

For assistance with this form, contact: 

Minnesota Department of Human Rights, Compliance & Community Relations

Mail:  The Freeman Building 625 Robert Street North, Saint 
Paul, MN 55155 

TC Metro: (651) 296‐5663 Toll Free:   800‐657‐3704

Web:  www.humanrights.state.mn.us   Fax:  (651) 296‐9042 TTY:  (651) 296‐1283

Email:  compliance.mdhr@state.mn.us    

Affirmative Action Certification Page, Revised 6/11 ‐ MDHR 



 

 

STATE OF MINNESOTA AFFIDAVIT OF NONCOLLUSION 
 
   
I swear (or affirm) under the penalty of perjury: 
 
1.  That I am the Responder (if the Responder is an individual), a partner in the company (if the Responder is a 

partnership), or an officer or employee of the responding corporation having authority to sign on its behalf (if the 
Responder is a corporation); 

 
2.  That the attached proposal submitted in response to the ________________________ Request for Proposals has 

been arrived at by the Responder independently and has been submitted without collusion with and without any 
agreement, understanding or planned common course of action with, any other Responder of materials, supplies, 
equipment or services described in the Request for Proposal, designed to limit fair and open competition; 

 
3.  That the contents of the proposal have not been communicated by the Responder or its employees or agents to any 

person not an employee or agent of the Responder and will not be communicated to any such persons prior to the 
official opening of the proposals; and 

 
4.  That I am fully informed regarding the accuracy of the statements made in this affidavit. 
 
 
 
Responder’s Firm Name:___________________________________________                                                         
 
Authorized Representative (Please Print) ______________________________ 
 
Authorized Signature: _____________________________________________ 
 
Date: __________________ 
                                                                               
 
Subscribed and sworn to me this ________ day of ___________ 
 

 

Notary Public Signature: ________________________________ 

 

My commission expires: ________ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

STATE OF MINNESOTA VETERAN-OWNED PREFERENCE FORM 
 

 
Unless a greater preference is applicable and allowed by law, in accordance with Minn. Stat. §16C.16, subd. 6a, the state 
will award a 6% preference on state procurement to certified small businesses that are majority owned and operated by 
veterans. 
 
Veteran-Owned Preference Requirements - See Minn. Stat. § 16C.19(d): 
 

1) The business has been certified by the Department of Administration/Materials Management Division as 
being a veteran-owned or service-disabled veteran-owned small business. 
 
or 
 

2) The principal place of business is in Minnesota AND the United States Department of Veterans Affairs verifies 
the business as being a veteran-owned or service-disabled veteran-owned small business under Public Law 
109-461 and Code of Federal Regulations, title 38, part 74 (Supported By Documentation).  
 

 
Statutory requirements and appropriate documentation must be met by the solicitation response due date and time to 
be awarded the veteran-owned preference. 
 
Claim the Preference 
 
By signing below I confirm that: 
 
My company is claiming the veteran-owned preference afforded by Minn. Stat. § 16C.16, subd. 6a. By making this claim, I 
verify that: 

 The business has been certified by the Department of Administration/Materials Management Division as 
being a veteran-owned or service-disabled veteran-owned small business. 
or 

 My company’s principal place of business is in Minnesota and the United States Department of Veteran’s 
Affairs verifies my company as being a veteran-owned or service-disabled veteran-owned small business  
(Supported By Attached Documentation) 

 
Name of Company: _____________________________ Date:        __________________________ 
 
Authorized Signature: _____________________________ Telephone:  __________________________ 
 
Printed Name:  _____________________________ Title:         __________________________ 
 

Attach documentation, sign, and return this form with your solicitation response to claim the veteran-owned 
preference. 
 
 



 

 

STATE	OF	MINNESOTA		
RESIDENT	VENDOR	FORM	

 

In accordance with Laws of Minnesota 2013, Chapter 142, Article 3, Section 16, amending Minn. Stat. § 16C.02, subd. 13, a “Resident Vendor” 
means a person, firm, or corporation that: 
 

(1) is authorized to conduct business in the state of Minnesota on the date a solicitation for a contract is first advertised or announced. It 

includes a foreign corporation duly authorized to engage in business in Minnesota; 

(2) has paid unemployment taxes or income taxes in this state during the 12 calendar months immediately preceding submission of the bid 

or proposal for which any preference is sought; 

(3) has a business address in the state; and 

(4) has affirmatively claimed that status in the bid or proposal submission. 

 

 

To receive recognition as a Minnesota Resident Vendor (“Resident Vendor”), your company must meet each element of the statutory definition 
above by the solicitation opening date and time.  If you wish to affirmatively claim Resident Vendor status, you should do so by submitting this 
form with your bid or proposal. 
 

Resident Vendor status may be considered for purposes of resolving tied low bids or the application of a reciprocal preference.  
 

 

I HEREBY CERTIFY THAT THE COMPANY LISTED BELOW: 
 

1. Is authorized to conduct business in the State of Minnesota on the date a solicitation for a contract is first advertised or announced.  (This 

includes a foreign corporation duly authorized to engage in business in Minnesota.) 

___Yes ___No (must check yes or no) 
 

2. Has paid unemployment taxes or income taxes in the State of Minnesota during the 12 calendar months immediately preceding 

submission of the bid or proposal for which any preference is sought. 

___Yes ___No (must check yes or no) 
 

3. Has a business address in the State of Minnesota. 

___Yes ___No (must check yes or no) 
 

4. Agrees to submit documentation, if requested, as part of the bid or proposal process, to verify compliance with the above statutory 

requirements.  

___Yes ___No (must check yes or no) 
 
BY SIGNING BELOW, you are certifying your compliance with the requirements set forth herein and claiming Resident Vendor status in your bid or 
proposal submission. 
 
Name of Company:   __________________________________________   Date:   _____________________________  
 
Authorized Signature:   __________________________________________  Telephone:  _____________________________  
 
Printed Name:   __________________________________________  Title:   _____________________________  
 
 

 
IF YOU ARE CLAIMING RESIDENT VENDOR STATUS, SIGN AND RETURN THIS FORM WITH YOUR BID OR PROPOSAL SUBMISSION. 
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If you take exception to any of the terms, conditions or language in the contract, you must indicate those exceptions in 
your response to the RFP; certain exceptions may result in your proposal being disqualified from further review and 
evaluation.   Only those exceptions indicated in your response to the RFP will be available for discussion or negotiation. 
 
 Professional and 

Technical Services Contract 
State of Minnesota 

SWIFT Contract No.:  
 
This Contract is between the State of Minnesota, acting through its _________________________________ 
(“State”) and ________________________________________________ (“Contractor”). 

Recitals 

1. Under Minn. Stat. § 15.061 the State is empowered to engage such assistance as deemed necessary. 
2. The State is in need of ______________________________________________________________________. 
3. The Contractor represents that it is duly qualified and agrees to perform all services described in this Contract to the 

satisfaction of the State. 

Contract 

1. Term of Contract 
1.1 Effective date:  ___________________________, or the date the State obtains all required signatures under Minn. 

Stat. § 16C.05, subd. 2, whichever is later. The Contractor must not begin work under this Contract until this 
Contract is fully executed and the Contractor has been notified by the State’s Authorized Representative to begin 
the work. 

1.2 Expiration date:  ___________________________, or until all obligations have been satisfactorily fulfilled, 
whichever occurs first. 

1.3 Survival of terms:  The following clauses survive the expiration or cancellation of this Contract: 8. Indemnification;  
9. State audits; 10. Government data practices and intellectual property; 14. Publicity and endorsement; 15. 
Governing law, jurisdiction, and venue; and 16. Data disclosure. 

 
2. Contractor’s duties 

The Contractor, who is not a State employee, will: 
________________________________________________________________________________________ 
________________________________________________________________________________________ 
 

3. Time 
The Contractor must comply with all the time requirements described in this Contract. In the performance of this 
Contract, time is of the essence. 
 

4. Consideration and payment 
4.1 Consideration. The State will pay for all services performed by the Contractor under this Contract as follows: 

(a) Compensation. The Contractor will be paid $_____________. 
(b) Travel expenses. Reimbursement for travel and subsistence expenses actually and necessarily incurred by the 

Contractor as a result of this Contract will not exceed $______________; provided that the Contractor will be 
reimbursed for travel and subsistence expenses in the same manner and in no greater amount than provided in 
the current "Commissioner’s Plan” established by the Commissioner of Minnesota Management and Budget 
which is incorporated in to this Contract by reference. The Contractor will not be reimbursed for travel and 
subsistence expenses incurred outside Minnesota unless it has received the State’s prior written approval for 
out-of-state travel. Minnesota will be considered the home state for determining whether travel is out of state. 

(c) Total obligation. The total obligation of the State for all compensation and reimbursements to the Contractor 
under this Contract will not exceed $ _______________. 

4.2 Payment. 
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(a) Invoices. The State will promptly pay the Contractor after the Contractor presents an itemized invoice for the 
services actually performed and the State's Authorized Representative accepts the invoiced services. Invoices 
must be submitted timely and according to the following schedule: 
___________________________________________________________________________________ 
___________________________________________________________________________________ 

(b) Retainage. Under Minn. Stat. § 16C.08, subd. 2(10), no more than 90 percent of the amount due under this 
Contract may be paid until the final product of this Contract has been reviewed by the State’s agency head. The 
balance due will be paid when the State’s agency head determines that the Contractor has satisfactorily fulfilled 
all the terms of this Contract.  

(c) Federal funds. (Where applicable, if blank this section does not apply.) Payments under this Contract will be 
made from federal funds obtained by the State through ____________________________________. The 
Contractor is responsible for compliance with all federal requirements imposed on these funds and accepts full 
financial responsibility for any requirements imposed by the Contractor’s failure to comply with federal 
requirements. 

 
5. Conditions of payment 

All services provided by the Contractor under this Contract must be performed to the State’s satisfaction, as determined 
at the sole discretion of the State’s Authorized Representative and in accordance with all applicable federal, state, and 
local laws, ordinances, rules, and regulations including business registration requirements of the Office of the Secretary 
of State. The Contractor will not receive payment for work found by the State to be unsatisfactory or performed in 
violation of federal, state, or local law. 
 

6. Authorized Representative 
The State's Authorized Representative is __________________________________________________, or his/her 
successor, and has the responsibility to monitor the Contractor’s performance and the authority to accept the services 
provided under this Contract. If the services are satisfactory, the State's Authorized Representative will certify 
acceptance on each invoice submitted for payment. 
 
The Contractor's Authorized Representative is ______________________________________________, or his/her 
successor. If the Contractor’s Authorized Representative changes at any time during this Contract, the Contractor must 
immediately notify the State. 
 

7. Assignment, amendments, waiver, and contract complete 
7.1 Assignment. The Contractor may neither assign nor transfer any rights or obligations under this Contract without 

the prior consent of the State and a fully executed assignment agreement, executed and approved by the same 
parties who executed and approved this Contract, or their successors in office. 

7.2 Amendments. Any amendment to this Contract must be in writing and will not be effective until it has been 
executed and approved by the same parties who executed and approved the original Contract, or their successors 
in office. 

7.3 Waiver. If the State fails to enforce any provision of this Contract, that failure does not waive the provision or its right 
to enforce it. 

7.4 Contract complete. This Contract contains all negotiations and agreements between the State and the Contractor. 
No other understanding regarding this Contract, whether written or oral, may be used to bind either party. 

 
8. Indemnification 

In the performance of this Contract by Contractor, or Contractor’s agents or employees, the Contractor must indemnify, 
save, and hold harmless the State, its agents, and employees, from any claims or causes of action, including attorney’s 
fees incurred by the State, to the extent caused by Contractor’s: 

a) Intentional, willful, or negligent acts or omissions; or 
b) Actions that give rise to strict liability; or 
c) Breach of contract or warranty. 

The indemnification obligations of this section do not apply in the event the claim or cause of action is the result of the 
State’s sole negligence. This clause will not be construed to bar any legal remedies the Contractor may have for the 
State’s failure to fulfill its obligation under this Contract. 
 

9. State audits 
Under Minn. Stat. § 16C.05, subd. 5, the Contractor’s books, records, documents, and accounting procedures and 
practices relevant to this Contract are subject to examination by the State and/or the State Auditor or Legislative Auditor, 
as appropriate, for a minimum of six years from the end of this Contract. 
 

10. Government data practices and intellectual property 
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10.1 Government data practices. The Contractor and State must comply with the Minnesota Government Data 
Practices Act, Minn. Stat. ch. 13, (or, if the State contracting party is part of the Judicial Branch, with the Rules of 
Public Access to Records of the Judicial Branch promulgated by the Minnesota Supreme Court as the same may 
be amended from time to time) as it applies to all data provided by the State under this Contract, and as it applies to 
all data created, collected, received, stored, used, maintained, or disseminated by the Contractor under this 
Contract. The civil remedies of Minn. Stat. § 13.08 apply to the release of the data governed by the Minnesota 
Government Practices Act, Minn. Stat. ch. 13, by either the Contractor or the State. 
 
If the Contractor receives a request to release the data referred to in this clause, the Contractor must immediately 
notify and consult with the State’s Authorized Representative as to how the Contractor should respond to the 
request. The Contractor’s response to the request shall comply with applicable law. 
 

10.2 Intellectual property rights. 
(a) Intellectual property rights. The State owns all rights, title, and interest in all of the intellectual property rights, 

including copyrights, patents, trade secrets, trademarks, and service marks in the works and documents 
created and paid for under this Contract. The “works” means all inventions, improvements, discoveries 
(whether or not patentable), databases, computer programs, reports, notes, studies, photographs, negatives, 
designs, drawings, specifications, materials, tapes, and disks conceived, reduced to practice, created or 
originated by the Contractor, its employees, agents, and subcontractors, either individually or jointly with others 
in the performance of this Contract. “Works” includes documents. The “documents” are the originals of any 
databases, computer programs, reports, notes, studies, photographs, negatives, designs, drawings, 
specifications, materials, tapes, disks, or other materials, whether in tangible or electronic forms, prepared by 
the Contractor, its employees, agents, or subcontractors, in the performance of this Contract. The documents 
will be the exclusive property of the State and all such documents must be immediately returned to the State by 
the Contractor upon completion or cancellation of this Contract. To the extent possible, those works eligible for 
copyright protection under the United States Copyright Act will be deemed to be “works made for hire.” The 
Contractor assigns all right, title, and interest it may have in the works and the documents to the State. The 
Contractor must, at the request of the State, execute all papers and perform all other acts necessary to transfer 
or record the State’s ownership interest in the works and documents. 

(b) Obligations 
(1) Notification. Whenever any invention, improvement, or discovery (whether or not patentable) is made or 

conceived for the first time or actually or constructively reduced to practice by the Contractor, including its 
employees and subcontractors, in the performance of this Contract, the Contractor will immediately give 
the State’s Authorized Representative written notice thereof, and must promptly furnish the State’s 
Authorized Representative with complete information and/or disclosure thereon. 

(2) Representation. The Contractor must perform all acts, and take all steps necessary to ensure that all 
intellectual property rights in the works and documents are the sole property of the State, and that neither 
Contractor nor its employees, agents, or subcontractors retain any interest in and to the works and 
documents. The Contractor represents and warrants that the works and documents do not and will not 
infringe upon any intellectual property rights of other persons or entities. Notwithstanding Clause 8, the 
Contractor will indemnify; defend, to the extent permitted by the Attorney General; and hold harmless the 
State, at the Contractor’s expense, from any action or claim brought against the State to the extent that it is 
based on a claim that all or part of the works or documents infringe upon the intellectual property rights of 
others. The Contractor will be responsible for payment of any and all such claims, demands, obligations, 
liabilities, costs, and damages, including but not limited to, attorney fees. If such a claim or action arises, or 
in the Contractor’s or the State’s opinion is likely to arise, the Contractor must, at the State’s discretion, 
either procure for the State the right or license to use the intellectual property rights at issue or replace or 
modify the allegedly infringing works or documents as necessary and appropriate to obviate the 
infringement claim. This remedy of the State will be in addition to and not exclusive of other remedies 
provided by law. 

 
11. Workers’ compensation and other insurance 

Contractor certifies that it is in compliance with all insurance requirements specified in the solicitation document relevant 
to this Contract. Contractor shall not commence work under the Contract until they have obtained all the insurance 
specified in the solicitation document. Contractor shall maintain such insurance in force and effect throughout the term of 
the Contract. 
 
Further, the Contractor certifies that it is in compliance with Minn. Stat. § 176.181, subd. 2, pertaining to workers’ 
compensation insurance coverage. The Contractor’s employees and agents will not be considered State employees. 
Any claims that may arise under the Minnesota Workers’ Compensation Act on behalf of these employees or agents and 
any claims made by any third party as a consequence of any act or omission on the part of these employees or agents 
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are in no way the State’s obligation or responsibility. 
 

12. Debarment by State, its departments, commissions, agencies, or political subdivisions 
Contractor certifies that neither it nor its principals is presently debarred or suspended by the State, or any of its 
departments, commissions, agencies, or political subdivisions. Contractor’s certification is a material representation 
upon which the Contract award was based. Contractor shall provide immediate written notice to the State’s Authorized 
Representative if at any time it learns that this certification was erroneous when submitted or becomes erroneous by 
reason of changed circumstances. 
 

13. Certification regarding debarment, suspension, ineligibility, and voluntary exclusion  
Federal money will be used or may potentially be used to pay for all or part of the work under the Contract, therefore 
Contractor certifies that it is in compliance with federal requirements on debarment, suspension, ineligibility and 
voluntary exclusion specified in the solicitation document implementing Executive Order 12549. Contractor’s certification 
is a material representation upon which the Contract award was based.  
 

14. Publicity and endorsement  
14.1 Publicity. Any publicity regarding the subject matter of this Contract must identify the State as the sponsoring 

agency and must not be released without prior written approval from the State’s Authorized Representative. For 
purposes of this provision, publicity includes notices, informational pamphlets, press releases, research, reports, 
signs, and similar public notices prepared by or for the Contractor individually or jointly with others, or any 
subcontractors, with respect to the program, publications, or services provided resulting from this Contract. 

14.2 Endorsement. The Contractor must not claim that the State endorses its products or services. 
 
15. Governing law, jurisdiction, and venue 

Minnesota law, without regard to its choice-of-law provisions, governs this Contract. Venue for all legal proceedings out 
of this Contract, or its breach, must be in the appropriate state or federal court with competent jurisdiction in Ramsey 
County, Minnesota. 

 
16. Data disclosure 

Under Minn. Stat. § 270C.65, subd. 3 and other applicable law, the Contractor consents to disclosure of its social 
security number, federal employer tax identification number, and/or Minnesota tax identification number, already 
provided to the State, to federal and state agencies, and state personnel involved in the payment of state obligations. 
These identification numbers may be used in the enforcement of federal and state laws which could result in action 
requiring the Contractor to file state tax returns, pay delinquent state tax liabilities, if any, or pay other state liabilities. 

 
17. Payment to subcontractors 

(If applicable)  As required by Minn. Stat. § 16A.1245, the prime Contractor must pay all subcontractors, less any 
retainage, within 10 calendar days of the prime Contractor's receipt of payment from the State for undisputed services 
provided by the subcontractor(s) and must pay interest at the rate of one and one-half percent per month or any part of a 
month to the subcontractor(s) on any undisputed amount not paid on time to the subcontractor(s). 

 
18. Termination 

18.1 Termination by the State. The State or Commissioner of Administration may cancel this Contract at any time, with 
or without cause, upon 30 days’ written notice to the Contractor. Upon termination, the Contractor will be entitled to 
payment, determined on a pro rata basis, for services satisfactorily performed. 

18.2 Termination for insufficient funding. The State may immediately terminate this Contract if it does not obtain 
funding from the Minnesota Legislature, or other funding source; or if funding cannot be continued at a level 
sufficient to allow for the payment of the services covered here. Termination must be by written or fax notice to the 
Contractor. The State is not obligated to pay for any services that are provided after notice and effective date of 
termination. However, the Contractor will be entitled to payment, determined on a pro rata basis, for services 
satisfactorily performed to the extent that funds are available. The State will not be assessed any penalty if the 
Contract is terminated because of the decision of the Minnesota Legislature, or other funding source, not to 
appropriate funds. The State must provide the Contractor notice of the lack of funding within a reasonable time of 
the State’s receiving that notice. 

 
19. Non-discrimination (In accordance with Minn. Stat. § 181.59) 

The Contractor will comply with the provisions of Minn. Stat. § 181.59 which require: 
“Every contract for or on behalf of the state of Minnesota, or any county, city, town, township, school, 
school district, or any other district in the state, for materials, supplies, or construction shall contain 
provisions by which the contractor agrees: 

(1) that, in the hiring of common or skilled labor for the performance of any work under any contract, or 
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any subcontract, no contractor, material supplier, or vendor, shall, by reason of race, creed, or color, 
discriminate against the person or persons who are citizens of the United States or resident aliens 
who are qualified and available to perform the work to which the employment relates; 

(2) that no contractor, material supplier, or vendor, shall, in any manner, discriminate against, or 
intimidate, or prevent the employment of any person or persons identified in clause (1) of this 
section, or on being hired, prevent, or conspire to prevent, the person or persons from the 
performance of work under any contract on account of race, creed, or color; 

(3) that a violation of this section is a misdemeanor; and 
(4) that this contract may be canceled or terminated by the state, county, city, town, school board, or 

any other person authorized to grant the contracts for employment, and all money due, or to 
become due under the contract, may be forfeited for a second or any subsequent violation of the 
terms or conditions of this contract.” 

 
[Delete this section if your total Contract value is under $100,000] 
20. Affirmative action requirements for contracts in excess of $100,000 and if the Contractor has more than 40 full-

time employees in Minnesota or its principal place of business 
The State intends to carry out its responsibility for requiring affirmative action by its contractors.  
20.1 Covered contracts and contractors. If the Contract exceeds $100,000 and the Contractor employed more than 

40 full-time employees on a single working day during the previous 12 months in Minnesota or in the state where it 
has its principle place of business, then the Contractor must comply with the requirements of Minn. Stat. § 363A. 
36 and Minn. R. 5000.3400-5000.3600. A contractor covered by Minn. Stat. § 363A.36 because it employed more 
than 40 full-time employees in another state and does not have a certificate of compliance, must certify that it is in 
compliance with federal affirmative action requirements.  

20.2 Minn. Stat. § 363A.36. Minn. Stat. § 363A.36 requires the Contractor to have an affirmative action plan for the 
employment of minority persons, women, and qualified disabled individuals approved by the Minnesota 
Commissioner of Human Rights (“Commissioner”) as indicated by a certificate of compliance. The law addresses 
suspension or revocation of a certificate of compliance and contract consequences in that event. A contract 
awarded without a certificate of compliance may be voided.  

20.3 Minn. R. 5000.3400-5000.3600.  
(a) General. Minn. R. 5000.3400-5000.3600 implements Minn. Stat. § 363A.36. These rules include, but are not 

limited to, criteria for contents, approval, and implementation of affirmative action plans; procedures for issuing 
certificates of compliance and criteria for determining a contractor’s compliance status; procedures for 
addressing deficiencies, sanctions, and notice and hearing; annual compliance reports; procedures for 
compliance review; and contract consequences for non-compliance. The specific criteria for approval or 
rejection of an affirmative action plan are contained in various provisions of Minn. R. 5000.3400-5000.3600 
including, but not limited to, Minn. R. 5000.3420-5000.3500 and 5000.3552-5000.3559.  

(b) Disabled Workers. The Contractor must comply with the following affirmative action requirements for disabled 
workers. 
(1) The Contractor must not discriminate against any employee or applicant for employment because of 

physical or mental disability in regard to any position for which the employee or applicant for employment is 
qualified. The Contractor agrees to take affirmative action to employ, advance in employment, and 
otherwise treat qualified disabled persons without discrimination based upon their physical or mental 
disability in all employment practices such as the following: employment, upgrading, demotion or transfer, 
recruitment, advertising, layoff or termination, rates of pay or other forms of compensation, and selection 
for training, including apprenticeship. 

(2) The Contractor agrees to comply with the rules and relevant orders of the Minnesota Department of Human 
Rights issued pursuant to the Minnesota Human Rights Act. 

(3) In the event of the Contractor's noncompliance with the requirements of this clause, actions for 
noncompliance may be taken in accordance with Minn. Stat. § 363A.36, and the rules and relevant orders 
of the Minnesota Department of Human Rights issued pursuant to the Minnesota Human Rights Act. 

(4) The Contractor agrees to post in conspicuous places, available to employees and applicants for 
employment, notices in a form to be prescribed by the Commissioner. Such notices must state the 
Contractor's obligation under the law to take affirmative action to employ and advance in employment 
qualified disabled employees and applicants for employment, and the rights of applicants and employees. 

(5) The Contractor must notify each labor union or representative of workers with which it has a collective 
bargaining agreement or other contract understanding, that the Contractor is bound by the terms of Minn. 
Stat. § 363A.36, of the Minnesota Human Rights Act and is committed to take affirmative action to employ 
and advance in employment physically and mentally disabled persons. 

(c) Consequences. The consequences for the Contractor’s failure to implement its affirmative action plan or make 
a good faith effort to do so include, but are not limited to, suspension or revocation of a certificate of 
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compliance by the Commissioner, refusal by the Commissioner to approve subsequent plans, and termination 
of all or part of this Contract by the Commissioner or the State. 

(d) Certification. The Contractor hereby certifies that it is in compliance with the requirements of Minn. Stat. § 
363A.36 and Minn. R. 5000.3400-5000.3600 and is aware of the consequences for noncompliance. 

 
21. E-Verify certification (In accordance with Minn. Stat. § 16C.075) 

For services valued in excess of $50,000, Contractor certifies that as of the date of services performed on behalf of the 
State, Contractor and all its subcontractors will have implemented or be in the process of implementing the federal E-
Verify Program for all newly hired employees in the United States who will perform work on behalf of the State. 
Contractor is responsible for collecting all subcontractor certifications and may do so utilizing the E-Verify 
Subcontractor Certification Form available at http://www.mmd.admin.state.mn.us/doc/EverifySubCertForm.doc. 
All subcontractor certifications must be kept on file with Contractor and made available to the State upon request. 
 

[Signatures as required by the State.] 
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State of Minnesota Citizen Participation Plan 
Consolidated Plan for Housing and Community Development 

2017-2021 
 

Introduction 
 
Under guidelines established by the U.S. Department of Housing and Urban Development (HUD), the Minnesota 
Department of Employment and Economic Development, Minnesota Housing Finance Agency and Minnesota 
Department of Human Services, hereinafter referred to as the “State”, must prepare a Consolidated Plan that 
addresses the housing, community development, and economic development activities that the State will 
undertake to assist its citizens through HUD’s formula grant programs.   
 
DEED is the lead agency responsible for the Consolidated Planning process and the administration of the:  
Community Development Block Grant funds (CDBG).  Minnesota Housing is the lead agency responsible for the 
Home Investment Partnerships (HOME), Housing Opportunities for Persons with AIDS (HOPWA), and the National 
Housing Trust Fund (NHTF).  DHS is the lead agency responsible for the Emergency Shelter Grants (ESG).  
 
The Consolidated Planning process is intended to more comprehensively fulfill three basic goals: to provide 
decent housing, to provide a suitable living environment and to expand economic opportunities. 
 
Provision of decent housing may involve assisting homeless persons in obtaining appropriate housing, retaining 
the affordable housing stock, increasing the availability of permanent affordable housing for low-income 
households without discrimination or increasing supportive housing to assist persons with special needs. 
Providing a suitable living environment might entail improving the safety and livability of neighborhoods, 
including the provision of adequate public facilities; deconcentrating housing opportunities and revitalizing 
neighborhoods; restoring and preserving natural and physical features with historic, architectural, and aesthetic 
value; and conserving energy resources. Expanding economic opportunities can involve creation of accessible 
jobs, providing access resources for community development, and assisting low-income persons in achieving self-
sufficiency.  
 
The Consolidated Plan is a three-part planning process required by HUD. It comprises developing a five-year 
strategic plan, preparing annual action plans and submitting annual performance reports. These three parts are 
intended to furnish the framework whereby Minnesota can identify its housing, homeless, community, and 
economic development needs, identify resources that will be tapped and actions to be taken that will address the 
needs, as well as look back and evaluate the State's progress toward achieving its strategic goals. Completing 
these documents on time and in a manner that is acceptable to HUD ensures program funding. 
 
The precursor to the Consolidated Plan is the Citizen Participation Plan (CPP). The objectives of the CPP are to 
ensure that the citizens of Minnesota, particularly persons of low and moderate income, persons living in slum 
and blight areas, units of local government, housing agencies and other interested parties, are provided with the 
opportunity to participate in the planning and preparation of the Consolidated Plan, including amendments to 
the Consolidated Plan and the Annual Performance Report. In doing so, the CPP sets forth general policies and 
procedures for implementing and carrying out the Consolidated Planning Process, such as how the Consolidated 
Plan will be developed, dates and milestones along which the process will proceed, and methods for citizens to 
offer the State assistance and guidance in the formulation of the Plan.   Furthermore, the provisions of the CPP 
fulfill statutory and regulatory requirements for citizen participation specified in the U.S. Department of Housing 
and Urban Development's rules for the Consolidated Plan, the HOME, CDBG, ESG, NHTF and HOPWA programs 
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and the Analysis of Impediments to Fair Housing1.  In Minnesota, the participation process will be developed and 
monitored by a Consolidated Plan Coordinating Committee consisting of representatives from the Department of 
Employment and Economic Development (DEED), the Minnesota Housing Finance Agency (Minnesota Housing), 
and the Minnesota Department of Human Services (DHS).   

 
Purpose of the Citizen Participation Plan 

 
In order to ensure maximum participation in the Consolidated Plan process among all populations and needs 
groups, and in order to ensure that their issues and concerns are adequately addressed, the State of Minnesota 
will follow the standards set forth in this Citizen Participation Plan during development of its Consolidated Plan. 
 
The Citizen Participation Plan also provides citizens an opportunity to evaluate and comment on the State’s 
performance, as reported in the Consolidated Annual Performance and Evaluation Report (CAPER). 

Relevant Areas 
 
The term “entitlement areas” refers to cities and counties that qualify to receive one or more formula grants.  
These areas must complete a Consolidated Plan separately from the State’s to receive funding.  For purposes of 
this Citizen Participation Plan, “non-entitlement” refers to cities and towns that do not file Consolidated Plans 
individually or as part of a consortium and are not eligible to receive formula funding from HUD directly.   
 
Entitlement areas for the CDBG program include:  the cities of Bloomington, Coon Rapids, Duluth, Eden Prairie, 
Mankato, Minneapolis, Minnetonka, Fargo/Moorhead, North Mankato, Plymouth, Rochester, St. Cloud, St. Paul, 
Woodbury, and the counties of Hennepin, Anoka, Dakota, Ramsey, Washington, and St. Louis.   
 
Entitlement areas for the HOME program include:  the cities of Bloomington, Coon Rapids, Duluth, Eden Prairie, 
Mankato, Minneapolis, Minnetonka, Fargo/Moorhead, North Mankato, Plymouth, Rochester, St. Cloud, St. Paul, 
Woodbury, and the counties of Hennepin, Anoka, Dakota, Ramsey, Washington, and St. Louis.   
 
Entitlement areas for the ESG program include:  the cities of Bloomington, Coon Rapids, Duluth, Eden Prairie, 
Mankato, Minneapolis, Minnetonka, Fargo/Moorhead, North Mankato, Plymouth, Rochester, St. Cloud, St. Paul, 
Woodbury, and the counties of Hennepin, Anoka, Dakota, Ramsey, Washington, and St. Louis.   
 
 
Individuals wishing to contribute to the Consolidated Planning process in these areas should contact housing and 
community development specialists in these cities/counties. 
 

Encouraging Citizen Involvement 
 
Public Notice and Outreach 

 
An informed citizenry is critical to effective and responsive housing and community development programs. 
Efforts to educate residents and empower participation are an ongoing element of the Consolidated Planning 
process. 
 
As the fundamental means of notifying interested citizens about the Consolidated Plan and related activities, such 
as the Annual Action Plan or the Consolidated Annual Performance and Evaluation Report, the State will utilize 

                                                            
1 See 24 CFR § 91.115 
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multiple display advertisement notices, which include but are not limited to one or more newspapers of general 
circulation, press releases, social media, and/or website postings. Written notices will be published at least 14 
calendar days prior to public hearings. All notices will be written in plain, simple language and direct efforts will 
be undertaken to publish and/or post information at locations that will elicit maximum low- and moderate-
income and minority participation.   
 
Public education and outreach will be facilitated through the use of public advertisements that describe the 
Consolidated Planning process, opportunities for citizen participation and available funding through the CDBG, 
ESG, HOME and HOPWA programs. The State's Consolidated Plan contact list will likely include social service 
organizations, local jurisdictions, low-income housing consumers, neighborhood groups, previous participants 
and commentators, and others expected to desire input on the Plan.   
 
The Consolidated Plan will offer many other opportunities for citizen participation.  The State will particularly 
encourage participation of persons with special needs and/or persons who are often underrepresented in public 
process (low-income, persons of color, non-English speaking persons, persons with disabilities, persons who are 
homeless).  The State will also encourage the participation of statewide and regional institutions and 
organizations that are involved or affected by the formula grants in the process of developing and implementing 
the Consolidated Plan. Participation will be solicited and encouraged through the following activities.  
Communications sent and posted by the state will encourage input from these parties so they can provide input 
about priorities and strategies they wish to see as a result of the plan. 
 
Public Hearings and Input Meetings  
 
At least two public input meetings will be held before the publication of the final Consolidated Plan.  The primary 
purpose of the first public hearing is to gather citizen input on housing and community development needs and 
the proposed Consolidated Plan before it is published for comment.  The second public hearing will be held 
during the Consolidated Plan 30-day public comment period and will be for review and comment on the 
Consolidated Plan draft.  The public hearings will be announced at least two weeks prior to being held. 
Announcements may be made through the DEED and Minnesota Housing websites and at least one additional 
method which may include newspaper, social media, or written postings.   
 
The public hearings will take place in locations identified in the announcement of the public hearings that are 
accessible to persons with disabilities.  The dates, times and locations for public hearings will be convenient to 
potential and actual beneficiaries.  Non-English speaking persons and those with disabilities will be encouraged 
to attend. Where a significant number of non-English speaking residents are expected to participate, the State 
will provide translators when notified of this need prior to the public meetings.  Contact information will be 
provided in all public announcements. 
 
Regional and Interest Area Forums and Focus Groups 
 
In addition to the public hearings, DEED, Minnesota Housing, and DHS may solicit input on housing and 
community development issues and needs of the homeless population at regional or interest area forums, focus 
groups, or web-based meetings. 
 
If these types of meetings are conducted, agencies, advocates, statewide and regional institution and 
organizations and community residents will be informed of the meetings through state agency websites, personal 
contact, media releases, and other methods that the state believes may be productive.  All sites selected for the 
forums or focus groups will be accessible to the physically disabled.  The State will work with advocacy groups to 
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determine the need for special accommodations (beyond physical accessibility) of special needs groups and non-
English speaking attendees. 
 
The forums will be conducted with the intention of providing Minnesota residents the opportunity to voice their 
opinions and provide insight into the issues prevalent in their communities.  The forums will also provide an 
opportunity for citizens and interested parties to obtain information about state housing and community 
development programs, the administering agencies, and funding requirements.   
 
Publication of Consolidated Plan Documents 

 
The State will publish its draft Consolidated Plan documents for public review in a manner that affords citizens, 
public agencies and other interested parties a reasonable opportunity to examine its contents and submit 
comments.  
 
The draft Consolidated Plan documents will be available for viewing on Minnesota Housing’s website 
http://www.mnhousing.gov and DEED’s website http://www.mn.gov/deed, DHS’ website http://www.mn.gov/dhs, 
or a centralized website or webpage dedicated to the State of Minnesota’s Five Year Consolidated Plan. A 
reasonable number of hard copies of the proposed Consolidated Plan will also be available from DEED and 
Minnesota Housing during the public comment period. 
 
Citizens or groups that have attended any of the forums or public hearings will be notified by mail or e-mail of 
the Consolidated Plan’s availability for comment. 
 
The draft Consolidated Plan will describe the amount of assistance the State expects to receive and the range of 
activities that may be undertaken, including the estimated amount that will benefit persons of low- and 
moderate-income and the plans to minimize displacement of persons and to assist any persons displaced. 
 
The State will openly consider any comments of individuals or groups received verbally or in writing, including e-
mail, during the Consolidated Planning process or at public hearings.  A summary of the written and public 
hearing comments will be included in the final Consolidated Plan, along with the state’s response to the 
comments. 
 

Public Comment on the Consolidated Plan Documents 
 
Prior to the adoption of the Consolidated Plan, the state will make available to interested parties the draft 
Consolidated Plan and Executive Summary for a comment period of no less than 30 days.  Notification of the 
availability of the proposed Consolidated Plan will be provided in at least one media source which may include 
websites, newspaper, social media, or postings.   
 
Before the State submits a Consolidated Annual Performance and Evaluation Report (CAPER) to HUD, the State 
will make available to interested parties the proposed CAPER for a comment period of no less than 15 days.  
Citizens will be notified of the CAPER’s availability through newspaper notification, website postings, and/or social 
media.   
 
The CAPER will be available on Minnesota Housing’s and DEED’s websites for the full public comment period.  
Hard copies of the CAPER will be available upon request from DEED and Minnesota Housing during the public 
comment period.  The State will consider any comments of individuals or groups received verbally at public 
hearings or in writing, including e-mails.  A summary of the written and public hearing comments and the State’s 
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responses will be included in the final CAPER. 
 

Public Access to Records 
 
The State will provide all interested parties with access to information and records related to the State’s 
Consolidated Plan and the State’s use of assistance under all programs covered by the Consolidated Plan during 
the preceding five years.  The public will be provided with reasonable access to housing assistance records, 
subject to laws regarding privacy and obligations of confidentiality. 

Consultation with Organizations and State Agencies 
 
When preparing the Consolidated Plan, the State will actively consult with public and private agencies that 
provide housing, health and social services in order to ensure that the interests and needs of all groups are being 
adequately addressed.  This consultation may occur through regional and interest area forums, interviews 
conducted with such organizations (especially those that provide services to special needs populations), surveys, 
and incorporation of data and reports produced by such organizations into the Consolidated Plan. 
 

Amendments to the Consolidated Plan 
 
Pursuant to HUD regulations, an amendment to the Consolidated Plan is required whenever the jurisdiction 
determines to: 
 

 Substantially change the allocation priorities or its method of distributing HUD formula grant funds; 
 Utilize formula grant funds (including program income) to carry out an activity not previously described in 

the action plan; or 
 Change the purpose, scope, location or beneficiaries of an activity. 

 
Such changes, prior to their implementation, are reviewed under various federal or State requirements. 
Substantial amendments to the Consolidated Plan are, in addition, subject to a formal citizen participation 
process. Notice and the opportunity to comment will be given to citizens through public notices in local 
newspapers or other appropriate means, such as public meetings, social media, or website postings. A public 
comment period of not less than 30 days will be provided prior to implementing any substantial amendment to 
the Consolidated Plan. State staff will prepare a summary of all comments received in writing and, in cases where 
any citizens' views are not accepted, provide reasons for the decision. This documentation will be attached to the 
substantial amendment, which will be available to the public and submitted to HUD. 
 
Substantial Amendments  
 
Occasionally, public comments or events warrant an amendment to the Consolidated Plan.  The criteria for 
whether to amend are referred to by HUD as Substantial Amendment Criteria.  The following is the State’s 
Substantial Amendment Criterion. 
  
A change in the described method of distributing funds to local governments or nonprofit organization 
subrecipients to carry out activities.  Elements of a “method of distribution” are:   

 
A. Application process for subrecipients;   
B. Criteria for selecting subrecipients. 
 
 

Citizen Participation in the Event of a Substantial Amendment 
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In the event of a substantial amendment to the Consolidated Plan, the State will comply with the following citizen 
participation process: 
 

1. The State will notify citizens of the availability of the draft substantial amendments, a minimum 30-day 
comment period, and, if in the State’s judgment a public hearing is desirable, the time and location of the 
public hearing through website, social media, or newspaper. 

2. Depending on which of the formula grant programs is affected, the substantially amended sections of the 
Consolidated Plan will be made available on either Minnesota Housing’s website 
http://www.mnhousing.gov, DEED’s website, http://www.mn.gov/deed or DHS’ website, 
http://www.mn.gov/dhs and hard copies will also be available from the affected state department for the 
full duration of the public comment period. 

 
Consideration of Public Comments on the Substantially Amended Plan.   
 
In the event of substantial amendments to the Consolidated Plan, the State will openly consider any comments 
on the substantially amended Consolidated Plan from individuals or groups.  Comments must be received in 
writing, including e-mail, or at public hearings if hearings are conducted.  A summary of the comments received 
on the substantial amendments will be included in the final substantially amended Consolidated Plan.  Also 
included in the final substantially amended Consolidated Plan will be a summary of all comments not accepted 
and their reasons for dismissal. 
 
Changes in Federal Funding Level 
 
Any changes in federal funding level after the Consolidated Plan’s draft comment period has expired and the 
resulting effect on the distribution of funds will not be considered an amendment or a substantial amendment.         
 
Standard Amendments 
 
“Standard amendments” are those that are not considered substantial in nature and pertain chiefly to minor 
administrative modifications of the programs.  Thus they do not require in-depth citizen participation. 
 

Complaints and Grievances 
 
Citizens, administering agencies and other interested parties may submit complaints regarding violations of this 
Citizen Participation Plan or federal regulations regarding the preparation of the consolidated plan, amendments 
to the consolidated plan, or performance reports. 

 
Citizens may also present complaints and grievances orally or in writing at the community meetings and/or 
public hearing. All public comments, including complaints and grievances, made either orally or in writing 
within the 30-day public comment period, will be included in the final Consolidated Plan, subject to such 
limitations of the Minnesota Government Data Practices Act that may apply.  Such complaints or grievances 
shall be directed to the Consolidated Plan representative, Ms. Hillary Friend of DEED at 332 Minnesota St, 
Ste. E200, St. Paul, MN 55101, or her successor. 

 
Timely Response to Complaints or Grievances 

Within 15 calendar days of receiving the complaint, the program manager shall discuss the matter with the 
department manager, respond to the complainant in writing, and maintain a copy of all related 
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correspondence, which will be subject to State review. A copy of the State's response from the Consolidated 
Plan representative will be transmitted, concurrently, to the complainant and to the DEED Director.  If, due to 
unusual circumstances, the Consolidated Plan representative finds that it is unable to meet the prescribed 
time limit, the limit may be extended by written notice to the complainant.  The Consolidated Plan 
representative’s notice must include the reason for the extension and the date on which a response is 
expected to be generated, which may be based on the nature and complexity of the complaint. 
 
Public review materials and performance reports will include data, as appropriate under confidentiality 
regulations, on any written complaints received and how each was resolved. 

 
Citizen Participation Requirements for Local Governments Receiving 

CDBG (Small Cities Development Program) Funds from the State 
 
Units of general local government must provide for and encourage citizen participation as prescribed at 24 CFR 
570.486.  All Small Cities Program applicants for CDBG funds are required to provide citizen notification and 
involvement in planning and implementation of the proposed projects through one or more public hearings and 
other informational efforts.  Public hearings must be held at times and in places that are convenient to all 
community residents, particularly those who will be affected by implementation of the project(s).  The needs of 
persons with disabilities and non-English speaking persons should be considered for the dissemination of 
information and the location of public hearings and meetings must be accessible to persons with disabilities.  In 
addition, applicants are required to conduct a community development survey to allow for citizen input on the 
housing and community needs of the jurisdiction. 
 

Availability of the Citizen Participation Plan 
 

Copies of the CPP may be obtained at the Minnesota Housing website (http://www.mnhousing.gov), the DEED 
website at http://www.mn.gov/deed., or DHS’ website, http://www.mn.gov/dhs Upon request, the State will make 
the Plan available in an alternative format accessible to persons with disabilities. 

 
Outreach Contacts 

 
Copies of the Consolidated Plan will be sent electronically to the following: 
 

Libraries 
 
ALBERT LEA PUBLIC LIBRARY  phavener@selco.info 

ANOKA COUNTY LIBRARY  Maggie.Snow@co.anoka.mn.us 

ARROWHEAD LIBRARY SYSTEM  Jim.Weikum@alslib.info 

AURORA PUBLIC LIBRARY  Paula.Chapman@alslib.info 

AUSTIN PUBLIC LIBRARY  ahokanson@selco.info 

BABBITT PUBLIC LIBRARY  Lisa.Pennala@alslib.info 

BAUDETTE  PUBLIC LIBRARY  Kelli.Pelland@alslib.info 

BAYPORT PUBLIC LIBRARY  jsmith@ci.bayport.mn.us 

BLUE EARTH COMMUNITY LIBRARY  egaydo@tds.lib.mn.us 

BLUE EARTH COUNTY LIBRARY  tim.hayes@blueearthcountymn.gov 

BOVEY PUBLIC LIBRARY  Tara.Deguiseppi@alslib.info 

BROWNS VALLEY PUBLIC LIBRARY  bpiechowski@brownsvalley.lib.mn.us 

BROWNSDALE PUBLIC LIBRARY  dsmith@selco.info 
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BUHL PUBLIC LIBRARY  Dan.Wilde@alslib.info 

CALEDONIA PUBLIC LIBRARY  adress@selco.info 

CALUMET PUBLIC LIBRARY  Melanie.Lefebvre@alslib.info 

CANNON FALLS LIBRARY  jpadgett@selco.info 

CARLTON AREA PUBLIC LIBRARY  Jodie.Johnson@alslib.info 

CARVER COUNTY LIBRARY SYSTEM  hhoks@co.carver.mn.us 

CHATFIELD PUBLIC LIBRARY  monica@selco.info 

CHISHOLM PUBLIC LIBRARY  Katie.Christenson@alslib.info 

CLARKFIELD PUBLIC LIBRARY  clibrary@mnns.com 

CLOQUET PUBLIC LIBRARY  Mary.Lukkarila@alslib.info 

COLERAINE PUBLIC LIBRARY  Joanne.Mikulich@alslib.info 

COLUMBIA HEIGHTS PUBLIC LIBRARY  renee.dougherty@ci.columbia‐heights.mn.us 

COMFREY AREA LIBRARY  libtbc1@tds.lib.mn.us 

COOK PUBLIC LIBRARY  Crystal.Phillips@alslib.info 

CROSBY: JESSIE F. HALLETT MEMORIAL LIBRARY  peggi@hallettlibrary.org 

DAKOTA COUNTY LIBRARY  Margaret.Stone@co.dakota.mn.us 

DODGE CENTER PUBLIC LIBRARY  iherfindahl@selco.info 

DOUGLAS COUNTY LIBRARY  jodland@douglascounty.lib.mn.us 

DULUTH PUBLIC LIBRARY  cpowers@duluthmn.gov 

EAST CENTRAL REGIONAL LIBRARY  bmisselt@ecrlib.org 

EAST GRAND FORKS CAMPBELL LIBRARY  chelgeson@egflibrary.org 

EDGERTON PUBLIC LIBRARY  edejager@plumcreeklibrary.net 

ELBOW LAKE: THORSON MEM LIBRARY  ghedstrom@elbowlake.lib.mn.us 

ELMORE PUBLIC LIBRARY  libtfe@tds.lib.mn.us 

ELY PUBLIC LIBRARY  Rachel.Heinrich@alslib.info 

EVELETH PUBLIC LIBRARY  MaryBeth.Kafut@alslib.info 

FARIBAULT: BUCKHAM MEMORIAL LIBRARY  djames@ci.faribault.mn.us 

FERGUS FALLS PUBLIC LIBRARY  esmith@fergusfalls.lib.mn.us 

FULDA MEMORIAL LIBRARY  bcuperus@plumcreeklibrary.net 

GILBERT PUBLIC LIBRARY  Nicole.Miller@alslib.info 

GLENWOOD PUBLIC LIBRARY  lrandall@glenwood.lib.mn.us 

GRAND MARAIS PUBLIC LIBRARY  Steve.Harsin@alslib.info 

GRAND MEADOW PUBLIC LIBRARY  abaugh@selco.info 

GRAND RAPIDS AREA LIBRARY  manderson@ci.grand‐rapids.mn.us 

GREAT RIVER REGIONAL LIBRARY  karenp@grrl.lib.mn.us 

HANCOCK COMMUNITY LIBRARY  pjoos@hancock.lib.mn.us 

HANSKA PUBLIC LIBRARY  dnelson@tds.lib.mn.us 

HARMONY PUBLIC LIBRARY  ssilvers@selco.info 

HENDRICKS: SIVERSON PUBLIC LIBRARY  librarianhendricks@yahoo.com  

HENNEPIN COUNTY LIBRARY  lthompson@hclib.org 

HIBBING PUBLIC LIBRARY  Coral.Ellshoff@alslib.info 

HOKAH PUBLIC LIBRARY  barbb@selco.info 

HOUSTON PUBLIC LIBRARY  hpublib@gmail.com 

HOYT LAKES PUBLIC LIBRARY  Coral.Ellshoff@alslib.info 

INTERNATIONAL FALLS PUBLIC LIBRARY  Diane.Adams@alslib.info 

IVANHOE PUBLIC LIBRARY  svizecky@plumcreeklibrary.net 

JACKSON COUNTY LIBRARY  terickson@plumcreeklibrary.net 

KASSON PUBLIC LIBRARY  atiff@selco.info 
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KEEWATIN PUBLIC LIBRARY  Paula.Fowler@alslib.info 

KENYON PUBLIC LIBRARY  motte@selco.info 

KINNEY PUBLIC LIBRARY  k.bragge@mchsi.com 

KITCHIGAMI REGIONAL LIBRARY  ridgem@krls.org 

LA CRESCENT PUBLIC LIBRARY  lbeach@selco.info 

LAKE AGASSIZ REGIONAL LIBRARY  lynchl@larl.org 

LAKE BENTON PUBLIC LIBRARY  sfinzen@plumcreeklibrary.net 

LAKE CITY PUBLIC LIBRARY  pbross@selco.info 

LAKE ELMO PUBLIC LIBRARY  ndeprey@lakeelmo.org 

LAMBERTON PUBLIC LIBRARY  cvanmeveren@plumcreeklibrary.net 

LANESBORO PUBLIC LIBRARY  tjohnson@selco.info 

LE ROY PUBLIC LIBRARY  rbarnes@selco.info 

LONSDALE PUBLIC LIBRARY  mmoran@selco.info 

MABEL PUBLIC LIBRARY  donnaj@selco.info 

MARBLE PUBLIC LIBRARY  Tanja.Smith@alslib.info 

MARSHALL‐LYON COUNTY LIBRARY  michele.leininger@marshalllyonlibrary.org 

MARTIN COUNTY LIBRARY  jjepse@tds.lib.mn.us 

METROPOLITAN LIBRARY SERVICE AGENCY (MELSA)  ken@melsa.org 

MINNEOTA PUBLIC LIBRARY  mbuysse@plumcreeklibrary.net 

MOOSE LAKE PUBLIC LIBRARY  Steven.Devine‐Jelinski@alslib.info 

MORGAN PUBLIC LIBRARY  morganlibrary@redred.com 

MORRIS PUBLIC LIBRARY  myauk@morris.lib.mn.us 

MOUNTAIN IRON PUBLIC LIBRARY  Sally.Yuccas@alslib.info 

MOUNTAIN LAKE PUBLIC LIBRARY  clehman@plumcreeklibrary.net 

NEW ULM PUBLIC LIBRARY  kwiley@tds.lib.mn.us 

NEW YORK MILLS PUBLIC LIBRARY  jadams@newyorkmills.lib.mn.us 

NOBLES COUNTY LIBRARY  cwolthuizen@plumcreeklibrary.net 

NORTH MANKATO TAYLOR LIBRARY  llowry@nmlibrary.org 

NORTHFIELD PUBLIC LIBRARY  teresa.jensen@ci.northfield.mn.us 

NORTHWEST REGIONAL LIBRARY  hansonk@nwrlib.org 

OWATONNA‐STEELE COUNTY LIBRARY  marykay@owatonna.info 

PELICAN RAPIDS PUBLIC LIBRARY: A MULTICULTURAL 
LEARNING CENTER 

awrigg@pelicanrapids.lib.mn.us 

PERHAM AREA PUBLIC LIBRARY  sheusser‐ladwig@perham.lib.mn.us 

PINE ISLAND: VAN HORN PUBLIC LIBRARY  mkhansen@selco.info 

PIONEERLAND LIBRARY SYSTEM  laurie.ortega@pioneerland.lib.mn.us 

PIPESTONE: MEINDERS COMMUNITY LIBRARY  jody.wacker@pas.k12.mn.us 

PLAINVIEW PUBLIC LIBRARY  ahenderson@selco.info 

PLUM CREEK LIBRARY SYSTEM  jtrojanowski@plumcreeklibrary.net 

PRESTON PUBLIC LIBRARY  bethand@selco.info 

RAMSEY COUNTY LIBRARY  snemitz@ramsey.lib.mn.us 

RED WING PUBLIC LIBRARY  jessica.mcgee@ci.red‐wing.mn.us 

REDWOOD FALLS PUBLIC LIBRARY  tsmith@ci.redwood‐falls.mn.us 

ROCHESTER PUBLIC LIBRARY  audrey@rochester.lib.mn.us 

ROCK COUNTY COMMUNITY LIBRARY  sgutnik@plumcreeklibrary.net 

RUSHFORD PUBLIC LIBRARY  shart@selco.info 

SAINT PAUL PUBLIC LIBRARY  jane.eastwood@ci.stpaul.mn.us 

SCOTT COUNTY LIBRARY  jgrussing@co.scott.mn.us 
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SIBLEY COUNTY LIBRARY  libtsh@tds.lib.mn.us 

SILVER BAY PUBLIC LIBRARY  Julie.Billings@alslib.info 

SLAYTON PUBLIC LIBRARY  slarson@plumcreeklibrary.net 

SLEEPY EYE: DYCKMAN FREE LIBRARY  akelton@tds.lib.mn.us 

SOUTH SAINT PAUL PUBLIC LIBRARY  kathy.halgren@southstpaul.org 

SOUTHEASTERN LIBRARIES COOPERATING  ahutton@selco.info 

SPRING GROVE PUBLIC LIBRARY  dljohnson@selco.info 

SPRING VALLEY PUBLIC LIBRARY  jsimon@selco.info 

SPRINGFIELD PUBLIC LIBRARY  lroige@tds.lib.mn.us 

ST. CHARLES PUBLIC LIBRARY  sherryg@selco.info 

ST. PETER PUBLIC LIBRARY  dougw@saintpetermn.gov 

STEWARTVILLE PUBLIC LIBRARY  patj@selco.info 

STILLWATER PUBLIC LIBRARY  lynnesb@ci.stillwater.mn.us 

TAYLORS FALLS PUBLIC LIBRARY  dianed46@frontier.com 

TRACY PUBLIC LIBRARY  vquist@plumcreeklibrary.net 

TRAVERSE DES SIOUX LIBRARY COOPERATIVE  rboese@tds.lib.mn.us  

TWO HARBORS PUBLIC LIBRARY  Katie.Sundstrom@alslib.info 

TYLER PUBLIC LIBRARY  cskjong@plumcreeklibrary.net 

VIKING LIBRARY SYSTEM  pwerner@viking.lib.mn.us 

VIRGINIA PUBLIC LIBRARY  Nancy.Maxwell@alslib.info 

WABASHA PUBLIC LIBRARY  bhall@selco.info 

WABASSO PUBLIC LIBRARY  mdaub@plumcreeklibrary.net 

WASECA‐LE SUEUR REGIONAL LIBRARY  lienemann@tds.lib.mn.us 

WASHINGTON COUNTY LIBRARY  keith.ryskoski@co.washington.mn.us 

WATONWAN COUNTY LIBRARY  cbjoin@tds.lib.mn.us 

WELLS PUBLIC LIBRARY  libtfl@tds.lib.mn.us 

WEST CONCORD PUBLIC LIBRARY  sdahms@selco.info 

WESTBROOK PUBLIC LIBRARY  kourada@centurytel.net 

WHEATON COMMUNITY LIBRARY  tanderson@wheaton.lib.mn.us 

WINDOM PUBLIC LIBRARY  daamot@plumcreeklibrary.net 

WINNEBAGO:  MUIR LIBRARY  hkittl@tds.lib.mn.us 

WINONA PUBLIC LIBRARY  cubl@ci.winona.mn.us 

ZUMBROTA PUBLIC LIBRARY  jhill@selco.info 

  
Regional Development Commissions 

 
Arrowhead RDC, 221 West 1st, Duluth, info@ardc.org 
East Central RDC, 100 South Park Street, Mora, ecrdc@ecrdc.org 
Headwaters RDC, P.O. Box 906, Bemidji, hrdc@hrdc.org 
Metro Council, 390 North Robert Street St. Paul, public.info@metc.state.mn.us 
Mid-Minnesota Development Commission, 333 West Sixth Street, Suite 2, Willmar, mmrdc@mmrdc.org 
Northwest RDC, 115 S. Main Ave., Ste. 1, Warren, bsafranski@nwrdc.org  
Region Five Development Commission , 611 Iowa Avenue, Staples, despe@regionfive.org 
Region Nine Development Commission, P.O. Box 3367, Mankato, nicole@rndc.org 
South West RDC, 2401 Broadway Ave., Ste. 1, Slayton, srdc@swrdc.org 
Upper Minnesota Valley RDC, 323 West Schlieman, Appleton, info@umvrdc.org 
 
 

Minnesota Initiative Offices 
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Initiative Fund, 405 First Street SE, Little Falls, info@ifound.org 
Northland Foundation, 202 West Superior, Ste. 610, Duluth, info@northlandfdn.org 
Northwest MN Initiative Fund, 722 Paul Bunyan Dr. NW, Bemidji, info@nwmf.org 
Southern Minnesota Initiative Foundation, 525 Florence Avenue , Box 695, Owatonna, inquiry@smifoundation.org 
Southwest MN Foundation, 15 3rd Avenue NW, Hutchinson, info@swifoundation.org 
West Central MN Initiative Fund, 1000 Western Avenue, Fergus Falls, info@wcif.org 
 

Councils, Associations, and Other Locations 
 
American Indian Community Development Corporation, 1508 East Franklin Avenue, Minneapolis 
Council on Asian Pacific Minnesotans, 658 Cedar Street, 1st Floor., St. Paul, capm@state.mn.us 
Centro Cultural Chicano, 1915 Chicago Ave. S., Minneapolis, infocenter@centromn.org 
CLUES, 220 S. Robert St., Ste. 103, St. Paul, info@clues.org 
Council for Minnesotans of African Heritage, 332 Minnesota Street, Suite E1240, St. Paul, COBM@state.mn.us 
Minnesota Coalition for the Homeless, 2233 University Ave W Ste 434, Saint Paul, info@mnhomelesscoalition.org 
Minnesota Council on Latino Affairs, One West Water Street, Suite 240 Saint Paul, mcla.desk@state.mn.us 
Upper Midwest American Indian Center, 1035 W Broadway Ave, Minneapolis, sn.user@umaicmn.org 
Arrowhead Economic Opportunity Agency, 702 3rd Avenue S., Virginia, scott.zahorik@aeoe.org 
MICAH, 463 Maria Ave., St. Paul, info@micah.org  
 
Continuum of Care Offices 
 
Hennepin CoC: Mercy Das-Sulc, mercy.das-sulc@hennepin.us 
Ramsey CoC: Laura DeRosier, laura.derosier@co.ramsey.mn.us 
Northwest CoC: Carla Solem, carlas@cableone.net 
Northeast CoC: Patty Beech, pbeech@cpinternet.com 
St. Louis CoC: Charles Obije, obijec@stlouiscountymn.gov 
West Central CoC: Carla Solem, carlas@cableone.net 
Central CoC: AG Huot, ag@cmhp.net 
Suburban Metro Area CoC (SMAC): Abby Guilford, abby@mesh-mn.org 
Southwest CoC: Justin Vorbach, justinv@swmhp.org 
Southeast CoC: Jennifer Prins, jprins@threeriverscap.org 
 
 


