
          
Federal Program Manager

Position available at Minnesota Housing Finance Agency

POSTING DATE:  November 9, 2016

Minnesota Housing is hiring!  We are seeking a candidate with affordable housing and federal funds 
experience to join our Multifamily team as a Federal Program Manager. This is an exciting role for a 
candidate who enjoys improving and streamlining processes.  You’ll have the opportunity to guide our 
customers as they navigate through complex federal requirements, with the goal of being good stewards 
of Agency resources, while collaborating to achieve results.  Are you good at both keeping track of details 
while still focusing on the big picture?  Apply today, and join an engaging team responsible for designing 
and implementing the Agency’s federal rental housing production programs. 

This position will be hired at either the Intermediate or Senior level, depending on qualifications. Some 
travel is required to complete property inspections, approximately 5 times per year.

Essential Job Duties
As the Federal Program Manager, you will provide leadership for the Federal Programs team and assume 
responsibility for regulatory, compliance and program implementation functions for the HOME and 
National Housing Trust Fund Programs.  Typical job duties include:

Develop, maintain, and communicate all HOME and National Housing Trust Fund program 
documents, tools, and resources, processes, systems, and timelines.  Make improvements on an 
ongoing basis.

Develop deep knowledge of current federal law and stay up to date on changes in regulations, 
guidelines, and best practices. Serve as the expert for the Production Team and external 
customers to provide technical assistance and customer service to guide developments through 
underwriting and construction.

Oversee, reconcile, and provide reports on the program budget. Monitor status of budgets and 
changes to the budget that occur throughout the year, ensuring that grants are managed to fully 
utilize funds. 

Work closely with other Agency staff and management, including the Federal Programs Tech, the 
Operations Project Manager, the Director of Federal Affairs, asset management and production 
staff to develop and implement the Programs.

Ensure appropriate developments are selected, that project timelines are achieved, and that all 
program requirements are met from selection through construction completion.

Assist in developing collaborative relationships with industry professionals nationwide, 
researching and implementing national best practices.

Minimum Qualifications for Intermediate level
3 years of affordable housing experience, including experience with federal regulations or 
federal funds.

Experience researching federal and/or state housing policy and regulations

Proficient in Microsoft Excel



Ability to work proactively, deliver results in a team environment, and communicate ideas 
clearly.

Minimum Qualifications for Senior level
5 years affordable housing industry experience

3 years of experience researching federal and/or state housing policy and regulations

2 years of demonstrated leadership experience

Proficient in Microsoft Excel

 Ability to work proactively, deliver results in a team environment, and communicate ideas 
clearly.

Annual Salary Range
Intermediate: $45,894-67,317

Senior: $50,780-74,980

To Apply:
External candidates should click here to apply or copy and paste this text into your browser:
https://careers.mn.gov/psp/hcm92apc/MNCAREERS/HRMS/c/HRS_HRAM.HRS_APP_SCHJOB.GBL?Page=
HRS_APP_JBPST&FOCUS=Applicant&SiteId=1001&JobOpeningId=9382&PostingSeq=1&languageCd=ENG 

Internal candidates should go to Employee Self Service > Careers and search for Job ID 9382.

Why Choose Minnesota Housing?
Our culture consists of passionate, mission-driven employees focused on delivering the best programs 
possible to help Minnesotans access safe, affordable housing. We invest in our employees’ futures by 
providing a variety of professional development opportunities. We’re committed to providing employees 
with work-life balance by offering many work schedule options, flexible schedules and limited overtime. 
That’s why our average employee tenure is 11 years.  

 At Minnesota Housing, we know that affordable housing is an essential part of Minnesota’s 
infrastructure. When you work here, you’re helping to build stronger communities. We also have a 
national reputation as one of the finest housing finance agencies in the country.

Our top notch benefits include extremely inexpensive health insurance for employees and dependents, 
generous vacation and sick leave plans, eleven holidays per year, and tuition assistance. We offer a 
defined benefit pension plan with a guaranteed, life-long benefit based on tenure plus pre-tax and ROTH 
options to supplement the pension.  For more information, visit our website at www.mnhousing.gov. 

Affirmative Action/ Equal Opportunity Employer 
This information can be made available in alternative formats to individuals with disabilities by calling 

(651) 259.3637 or (651) 282.2699 (TTY). 
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