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Our Mission

The Core Purpose

Housing is the foundation for success, so we
collaborate with individuals, communities and
partners to create, preserve and finance
housing that is affordable.
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Purpose of a TSP

* Owners/agents develop
the TSP per guidelines

* Applicants use the TSP to
self-screen to help
determine their eligibility
for housing

e Keep in mind that a TSP
does not include all
program elements
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Minnesota Housing TSP Guidelines

* Minnesota Housingis ¢ TSPs and tenant * You can find the
committed to creating screening requirements Agency’s current TSP
equitable and can be a way of guidelines on our
accessible housing that reducing barriers when website at
is affordable for all accessing housing www.mnhousing.gov
Minnesotans

m‘ http://www.mnhousing.gov/sites/multifamily/tenantselectionplan

HOME ~ABOUTUS JOBS NEWS POLICY & RESEARCH PARTNERLOGIN  INVESTORS
MINNESOTA

HOUSING

Apply for Funding Management, Compliance & Servicing Grant Programs Ending Homelessness

Developers & Owners = Management Agents = Architects & Contractors = Supportive Housing Service Providerslx Tenant Selection PIanI

Home > Multifamily Rental Partners > Post-Selection > Tenant Selection Plan

Tenant Selection Plan Guidelines

Minnesota Housing is committed to creating equitable, affordable, and accessible housing for all Minnesotans. Tenant Selection Plans and

tenant screening criteria that reduce barriers to access are critical to these efforts.

Tenant Selection Plan Guidelines (Updated December 2020)

= Rent and Income Limits Thti'l’enant Selection Plan (TSP) Guidelines El‘e a requirement for all projects that are selected for an applicable program and funding

Minnesota Housing | mnhousing.gov 4



Reasons for the Checklist and Help Text

 To offer guidelines related to applicable state and/or
federal TSP requirements and expectations

* To provide additional detail and context for TSP
requirements

* To increase transparency and consistency of the TSP
review

* To increase accountability regarding state and federal
guidelines

Minnesota Housing | mnhousing.gov 5



Who Does Minnesota Housing TSP Guidelines

and the TSP Checklist Apply To?

* Minnesota Housing requires a written TSP for most multifamily capital
funding sources

* Reference the TSP webpage for a link to the applicable funding sources table

* The TSP checklist is a required component of TSP review during due
diligence for projects selected in the 2020 Consolidated RFP

e TSP guidelines were updated in December 2020

* The General Considerations section outlines requirements that apply to all
projects that are subject to Agency TSP guidelines

* The Tenant Screening Criteria section outlines requirements that apply to
projects selected for financing as the result of an application submitted after
March 31, 2021

* Projects selected prior to March 31, 2021 are strongly encouraged to adopt
the tenant screening criteria as best practices
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Using the TSP Checklist

* Beginning in 2021, projects that are required to have a TSP
will also need to complete the TSP checklist as part of due
diligence during underwriting

 The completed TSP along with the checklist will be uploaded
to the Portal for review by Minnesota Housing staff

* The template checklist, the accompanying help text, and the
TSP guidelines are available in the Portal as well as on our

website:
http://www.mnhousing.gov/sites/multifamily/tenantselecti

onplan
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Using the TSP Checklist

* Owners/agents develop the project’s TSP during underwriting
and complete the TSP checklist for Agency review

* Owners/agents upload the draft TSP and TSP checklist to the
Portal

* Minnesota Housing staff reviews the draft TSP and the
checklist

* Minnesota Housing staff uses the checklist to communicate
comments or questions regarding the TSP and uploads their
completed checklist to the Portal

* Minnesota Housing staff shares their completed checklist and
comments with owners/agents or entities responsible for
updating and finalizing the TSP
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Overview of the TSP Checklist

* Upon downloading the template checklist from our website or the
Portal, the three blue fields/cells at the top of the page are to be
completed by the management agent or person responsible for
completing the checklist

* Fields to be completed: the property management company
name; the property name; the person submitting the TSP

MINNESOTA . .
HOUSING Tenant Selection Plan Checklist

* Property Management Company: * Property Name:

* Person Submitting TSP: MHFA Reviewer:

Instructions: In row 6, check which programis) this prE}ert\,' is subject to (Column A - Agency Guidance; Column B - Section B/811 PRA; Column C - HOME/NHTF). Read through and complete all of
the blue cells (Property Management Company; Property Name; Name of Person Submitting this TSP; columns F and G). Click the cell and type your answer after each applicable question.
Submit this checklist along with your draft TSP by uploading both documents to the Portal.

Indicate which
proqgrams this
property is

subject to: For Minnesota Housing Use
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Overview of the TSP Checklist

* The left side of the checklist is where the owner/agent inserts an X for
all programs applicable to that particular property

* Minnesota Housing reviewers verify the correct programs are selected

ﬁ‘gﬂ'} F:gTA Tenant Selection Plan Checklist
Property Management Company: Property Name:

Person Submitting TSP; '::::-" MHFA Reviewer:

Instructions: In row &, check which program(s) this property is subject to (Column A - Agency Guidance; Column B - Section &/811 PRA; Colurr
the blue cells (Froperty Management Company; Property Name; Name of Person Submitting this TSP; columns F and G). Click the cell and -
Submit this checklist along with your draft TSP by uploading both documents to the Portal.

Indicate which
programs this
property is
subject to:

> —

2 =

E o

= = w e TSP Requi . Where is thisin | If not included,
& o % on Squiremen the TSP? please indicate
§ 5 O (page #) why.

c B =

=] o ]

< m I

1 Prainet Clioihiline Damoieane nnte
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Overview of the TSP Checklist

TSP Section: This column
identifies different sections of
the TSP, and based on which

program(s) have been identified,

you can determine which
sections apply to a particular
property and what will need to
be included in the TSP.

Indicate which
programs this

property is
subject to:
g &
£ o
o -
e E TSP Section « TSP Requirement
= ® =
= % g
; @ o
L4 w =
1. Project Eligibility Requirements
1.01 Project- ifi
X X X .rcue speciic Does the TSP list the project type?
Requirements
X Are the appropriate definitions of
elderly/disabled listed?
Does the TSP list the intended population for
X 1.02 Intended Population supportive housing (SH) units, including referral
source?
X 1,03 Referrals for HPH/SH units Does th?e TSP llst_ the procests for referrals for
supportive housing (SH) units?
Does the TSP list coordinated entry (CE) as the
X referral source for the high priority homeless
(HPH) units?
Are th ligibili i i
1.04 Rental Assistance r.et ere eligibi m;. requirements assoc:ate.d
X Eligibili with the rental assistance for any of the units,
€ hd and are those requirements specified?
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Overview of the TSP Checklist

* The TSP Requirement column identifies what specific information needs
to be included in the TSP for that particular section

* The next two columns ask the owner/agent to identify the page in the
TSP on which that information can be found, or alternatively, why it was
not included

" MINNESOTA : :
m " HOUSING Tenant Selection Plan Checklist
Property Management Company: Property Name:
Person Submitting TSP: MHFA Reviewer:

Instructions: In row 6, check which program(s) this property is subject to (Column A - Agency Guidance; Column B - Section 8/811 PRA; Column C - HOME/NHTF). Read through and complete all of
the blue cells {Property Management Company; Property Name; Name of Person Submitting this TSP; columns F and G). Click the cell and type your answer after each applicable question.
Submit this checklist along with your draft TSP by uploading both documents to the Portal.

Indicate which
programs this

tyi - .
::;T:t:t’l:: For Minnesota Housing Use

' v

TSP Section TSP Requirement

Where is thisin | If not incdluded,
the TSP? please indicate
(page &) why. Topic in Compliance

Yes | No

Comments or Corrections Need

Agency Guidelines
Section 8/811 PRA

HOME/NHTF

)

1. Project Eligibility Requirements

1.01 Project Specific
Requirements

>
>
>

Does the TSP list the project type? ‘ ’ ‘
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Overview of the TSP Checklist

* The reviewer completes the
columns under the For
Minnesota Housing Use
heading

For Minnesota Housing Use

Where is thisin | i not included,

* |f the information meets the | ‘therse | plesse indicste
requirement and is in (pae ) -
compliance, the reviewer will
check “yes”

Comments or Corrections Needed

Topic in Compliance

Yes No

e |fitis not complete or does
not meet the requirement,
the reviewer will check “no” 0.5
and then indicate in the
comments section what is
needed to fulfill the
requirement
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Using the Help Text with the TSP Checklist

* The help text was created to offer additional context for
TSP requirements listed in the checklist

* Each section of the help text correlates with the checklist
categories

* The help text can be found on the Agency website and in
the Portal

* The help text does not provide example language, but it
outlines in greater detail what Minnesota Housing
expects to be included as required or recommended
elements of a TSP
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Using the Help Text with the TSP Checklist

 Example: Project-specific Requirements are requirements based on Minnesota
Housing Agency guidelines and for Sections 8/811 and HOME/NHTF

* The help text reflects in detail what information should be included in the TSP

Chapter 1 — Project Eligibility Requirements

Capital, rental, and operating funding sources for a project may have specific eligibility requirements.
These should be outlined and included in the TSP. This section of the TSP help text and checklist
highlights the expectations per Minnesota Housing's {Agency) guidelines, as well as eligibility
requirements of funding sources that Minnesota Housing manages.

1.01 Project-specific Requirements «

Agency Guidelines
The TSP should outline the project type (e.g., Section 8 property, HTC property with HOME units, HIB

property)

Section 8, Section 811 PRA, HOME/NHTF Requirements
Refer to Appendix A for definitions of elderly/disabled and program gualifications.

= Must list applicable programs (HTC, MARIF, Section &, etc.)

Section 8 Requirements
s Must list project type (family, elderly, disabled)

s  Must list correct definitions of elderly/disabled if property designated to a special population
(refer to Appendix A for definitions)
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Uploading the Draft TSP and TSP Checklist to
the Portal

m :.Io.:;; IE:g'A Funding Rounds Projects g r Projects .__ : Karin Develope

Portal Guidance
* Quick Links: Download forms, view related websites, or access resources by using the Quick Link
+ Help Text: Refer to the Halp Text section at the bottom of the page for additional guidance about this checklist item
+ Checklist ltem Opt Out: Checklist item not apply to you? Check the "Checklist item Opt Out' field.
* Required File Ex@hsion: Some checklist items have a required file extension such as xlsm or _pdi. Refer to the Required File Extension field for details
+ Upload a File: Tof@bload a file, click "Add File' or drag and drop files into the Files section. NOTE: The file name must be 80 characters or less
+ View a File: Clickjn the file name to preview or download the file. Click "Wiew All' to expand the list of available files
+ Chatter: Use Chaliler to communicate. Direct messages to a recipient by @mentioning them in the post
* Related Resourcll: Managing Files | Project Checklists | How to Use Chatter

}' Project Checklist Item Folloy Ret C i
Tenant Selection Plan and Screening Criteria + Follow eturm fo Checklist
Projact teturn to Checklist Upload Status Approval Status
Sample 2020 RFP2021 HTC R1 View Pre-Construction Due Diligence Checklist Uploaded Ready for Review
Files (2) Add Filas Fost
DRAFT_Tenant Selection Plan ISP Review Checklist - . —
Share an update Share
Jan B, 2021 » 13KB - doc E Jan 8_ 2021 - S0KB - xlsx

View All
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Looking Ahead

Beginning in 2021 with selections from the 2020 Multifamily
Consolidated RFP, the TSP checklist will be a required
component of TSP review during the due diligence phase

Minnesota Housing remains committed to supporting partners
in creating sustainable and accessible housing and will
continue to create tools and additional resources to make this
a reality

The Agency will continue to review and refine its TSP
guidelines based on new data, information, and priorities

As the guidelines are updated, corresponding changes will be
made to the checklist and help text
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Tenant Selection Criteria Resources

Success in Housing: How Much Does Criminal Background Matter?
https://drive.google.com/file/d/1IHWYOBF) k98C6TT99w207ryk2CnAGvgo/view

FAQ on H 2015-10: Excluding the Use of Arrest Records in Housing Decisions
https://www.hud.gov/sites/documents/FAQEXCLUDEARRESTREC33116.PDF

HUD guidance on criminal background screening
https://www.hud.gov/sites/documents/HUD OGCGUIDAPPFHASTANDCR.PDF

City of Minneapolis Renter Protection Ordinance
http://www2.minneapolismn.gov/inspections/renterprotections

City of St. Paul Tenant Protections
https://www.stpaul.gov/departments/mayors-office/safe-housing
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We want to hear from youl!

As we work to make the TSP checklist and help
text useful tools for Minnesota Housing staff
and Agency partners, we encourage you to let
us know how they are working.

WE WANT

YOUR

FEEDBACK
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Thank you!

Sara Gomoll
Email: sara.gomoll@state.mn.us
Phone: 651.296.9538

Annie Johnson
Email: annie.johnson@state.mn.us

Phone: 651.296.9800
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