
Changes and Updates: Submitting a Successful 2024 Operating Budget
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Section I: Updates to the Forms and Procedure 
(and steps describing how to create the BudRep)
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New 2024 Budget Requirements

The following are new requirements for the 2024 budgets:

• The Rent Table will be used for 100% subsidized properties (ex. Project 
Based Section 8 or Housing Support) and to document new move-in rents 
when requesting a 2-tiered rent increase

• The Rent Matrix in the BudRep will now be required for all non 100% 
subsidized properties

• The Budget Notes tab now has four required questions that must be 
answered for all properties 

These updates were made to clarify areas where questions typically arose 
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Budget Noes Tab Changes

The four questions added to the Budget Notes tab are:

• Specify Vacancy Rate Used in the budget.

• List the Management Fee amount being charged and specify if it is $ per 
unit/month, % of collected income, non-housing income, etc. or a 
combination of the two. Note: You will need to specify in the Additional 
Notes what the income source the percentage is totaling. 

• Are you requesting a 2-tiered rent increase? If yes, complete that section 
on the Rent Table tab and list the new move-in rents.

• Have you submitted utility allowance backup documentation?
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Minnesota Housing Website
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Minnesota Housing Website
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Minnesota Housing Website
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Budget and Reporting Tool or BudRep
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Creating the BudRep: Instructions Worksheet
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Check your BudRep Version
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• Be sure to use the BudRep dated 2023
• Follow steps to copy data from a previous BudRep file
• Submitting an old BudRep will require resubmission of budget



Does your Fiscal Year Begin in a Month Other Than January?
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Existing Developments – Change to New Budget Year

• Go to ‘Budget’ tab 

• Click ‘Create a BudRep 
for next year’
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Existing Developments – Change to New Budget Year

• Change date to next 
calendar year

• Populates Columns C, D, 
and E in Budget tab
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New Development – First Budget

If this is your first budget for a new development:

1. Go to the ‘Actual’ tab 

2. Enter the first month of the accounting cycle

3. If ‘NON-CALENDAR Accounting Year’ – check box

4. Enter the year of the first month of accounting cycle 
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For More Information

Contact your assigned Asset Manager
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