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Capital Expenditures

A = : G H | il K [ ] ] (] & ol
Sunny Side Apartments
D1234 Annual Budget - Schedule B
2019 Capital Expenditures
Budget City
A [u] Reset Capital Expenditure
Dlescription Amount s
_ Floaring $12.000
Appliances #1,200
‘washer ! dryers $3.600
Parkinglot repair $4.000
HWAL repair
ItemE
ItemT
- Iremd
~ Irem3
Ieem10
leem Tl
Irem12
leem13
Irem1d
IemiS
Total Capital Expenditures: $22,100.00
Proposed Capital Expenditures $22,100.00
z3 Amount to 2013 z013 2013 z013 2013 z013 2013 z013 2013 z013 2013 z013
30 Distribute January  February March April May June July August September  Ootober  Movember December
il
32 Flooring #0.00 #1000 #1000 #1000 #1000 #1000 #1000 #1000 #1000 #1000 #1000 #1000 1,000
33 Appliances $0.00 100 100 100 100 100 100 100 100 100 100 100 100
3d ‘washer! dryers #0.00 $300 #300 $300 #300 $300 #300 $300 #300 $300 #300 $300 #300
35 Parkinglot repair #0.00 $333 $333 $333 $333 $333 $333 $333 $333 $333 $333 $333 $333
36 HWAC repair $0.00 108 108 108 108 108 108 108 108 108 108 108 108
37 lemb #0.00 0 30 0 30 0 30 0 30 0 30 0 30
38 lem? $0.00 30 30 30 30 30 30 30 30 30 30 30 30
33 hemd #0.00 #0 30 #0 30 #0 30 #0 30 #0 30 #0 30
40 lem3 #0.00 #0 #0 #0 40 #0 #0 #0 40 #0 #0 #0 40
41 lemiD $0.00 $0 30 +0 30 $0 30 +0 30 $0 30 +0 30
42 Iemll #0.00 #0 $0 #0 $0 #0 $0 #0 $0 #0 $0 #0 $0
43 lemi2 #0.00 #0 30 #0 30 #0 30 #0 30 #0 30 #0 30
dd  leml3 $0.00 30 30 30 30 30 30 30 30 30 30 30 30
45 lemid #0.00 0 30 0 30 0 30 0 30 0 30 0 30
46 lemiS $0.00 30 30 30 30 30 30 30 30 30 30 30 30
47 Total Capital Expenditures: #0.00 #1842 #1542 #1842 #1542 #1842 #1542 #1842 #1542 #1842 #1542 #1842 #1542
48
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1 | Sunny Side Apartments Creats a BUDREP for nextyea!,i
z D1234 Budget City| bosed Bud, Approved Budget
=t ear: =013 Difference
4 | Fentsqf: ER=r=u] Acrual Estimate 2018 2019 = Between
=1 Fiooms: 2255 ost recenfRemainder Estimate ll Proposed Change |Change and
5 Units: as of yearl Budget Est IPro. |Est iPro. Approved
T
=1 Last Year Economic Docupancy:
a Current Wear # of Wacant Units:

10 Current Economic Wacancy:

R

1z 1 Apartment Pent Potential *363.336 115,562 *454.09

13 2 ParkinglGarage Fent Potsntial #0 #0 #0

14 3 Commersial Rent Potentisl

15 4 _Miscellansous Bent Potentisl 0 0

15 5 Gross Potential Rent (Lines 1-41 F363.306 +116.662

v

15 & -Aparrment Yacancu

13 7 - Parkina!Garage Yacancy

Z0 & - Commercial Wacancy

=1 3 - Misc. Unrealized Income

zz 10 - Emplowes Rent Credits

20 1M - Out of Service Units

29 12 _- Rertal Concession Adjustments

Z5 153" Total Rertal Loss (Lines B —121

25

27 14 Met Rental Income  [Line S less 131 *355.593 +116.046 *465.604 [$5.035]

=13

=7 15 - BadDebt 20 20 20 0

S5 15 Met Rental Collections [Line 14 les= 151 #355.593 +116.0465 F465. 604 (#6.035]

k=)

a0 17 TernartFees £#784 +333 £2.000 +353

a1 15 Other Income (specify in notes] +4.73965 *1.300 *4q

4z 19 Forfeited Security Deposits #4710 #0 [#410)

43 20 _Interest Income (incl. escrows & reserves] 315 250 *535

dd 21 Total Other Income [Lines 17 — 201 +5.905 #1.553 10,100 #1512

as

a5 zz Total Bevenue [Lines 17, 21 362995 17,929 475, r0q (#4.7Z3]

a7

a5 23 Aduertising and Marketing FET £400 E3cicic]

a9 24 Property Management Fes 3,621 21771 2,150

50 25 Professional Fees (specifu in Maores) #1667 [£711)

51 26 Applicant ScreeningfCollection Exp. &0 +0

52 27 Site Office Expenss F1.250 F157

55 28 On-Site Management Paurcll E=Reicic] #2372

S5a 239 _Other Administration £33

55 30" Toral Administration (Lines 25 — 291 #13.021

565

57 31 Elewator Maint/Contract +433

S5 IZ Security #0

53 33 Fubbish Remoual £1.267

&0 S Other Contract Services 300

51 35 Unique Operating Expenses (specify in notes] !
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Budget Notes

A B c

Please provide the following (this information is required)

Vacancy rate used:

fee being charged:

Specify Basis for fee: If % of total collections or Combination, specify income in Additional Notes
Are you ing a 2-tiered rent increase?(N/A for 100% Section 8 properties): If yes, complete that section on Rent Table.
Have you sub d utility all back up ion? (N/A for 100% Section 8 properties or|

if owner pays all utilities):

onal Notes

| Instructions | Explanations | RentTable | RentMatrix | CapEx | Budg Budget Notes | lual | AcualNotes | 258A | 2588 | 258C | 253D | OpSubsidy | YEP | ® [
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Budget Notes

1 |Please provide the following (this information is required)

2 |Vacancy rate used: 4.0

3 |Management fee being charged: 6

4 Specify Basis for management fee: % of Collected Income If % of collected income or combination, specify income source in Additional Notes.
5 |Are you requesting a 2-tiered rent increase?{N/A for 100% Section 8 properties): N/A If yes, complete that section on Rent Table.

Have you submitted utility allowance back up documentation? (N/A for 100% Section 8 properties or

6 |if owner pays all utilities): N/A

i

g 2024 Budget Mote

10 | NET INCOME

11| NET OPERATING INCOME

12 | INCOME
13 Rental Income
14; Gross potential rent 5527 664.00 Based on RD contract rents and projected rents effective 5/24
15 Gross potential garage rent $8,640.00 Based on $50 per garage stall
16 Less: Vacancy ($31,620.00) Based on estimated vacancy rate of 4%
‘IT.i Less: Vacancy garage ($1.600.00)
18 | Less: Loss to lease/contract 0
19 Total Rental Income 5503,084.00
20|

1 ™Tine T8 Cther Income

22 Laundry §7,800.00 Based on projected prior year collection

i
N
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Reminders

* Complete the Rent Table and/or Rent Matrix as appropriate
* Include the Utility Allowance Schedule (N/A for 100% subsidized properties)

* The four questions on the top of the Budget Notes tab must be completed
before exiting the BudRep

* Complete the Budget Notes: Line items that state ‘Specify in Notes’ should be
detailed on the Budget Notes tab
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A Few Common Errors

Front desk costs and tenant service coordinator expenses must be written on
Line 35 — Unique Operating Expenses (not Line 29 — Other Administration)

Line 4 — MPHA payment from Hollman units

Section 8 vacancy claim reimbursements should not be listed on Line 18;
vacancy claims are reported on Line 6 — Apartment Vacancy, with a negative
sign on the monthly operating report

Line 18 — MARIF Operating Subsidy Reserve or Section 236 developments with
excess income
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A Few Common Errors

* Line 81 — Annual Partnership Distributions should be blank

* Line 83 — Do not budget asset management fees and other partnership
expenses and interest on deferred loans

* Lines 77 through 94 — Note which amounts should be (+) or (-)

* Line 94 — Should reflect the interest earned on escrow and reserve accounts
held by Minnesota Housing

August 2023 mnhousing.gov 8



Required Submission Items

e Budget (current BudRep) — When naming the file, follow naming
protocol of ‘developmentYYYYBUD’ (note that the document should
have an .xIsm file extension)

 Utility Allowance Schedule
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Box.com Submission

Budgets

» Budget and Reporting Tool or BudRep (.xIsm) Revised 8.30.2023 - If using Firefox, you may be prompted to

open the file or save the file. Please use “Save As” option to download these files, rather than “Open.”
* Guidance for Submitting a Successful Budget
o Section | - Creating the BudRep (7:13) Notes
o Section Il - Completing the Rent Table (12:39) Notes

o Section lll - Expenses and Submission Instructions (9:11) Notes

* Submissions: Budget and Uperating data must be submitted via Box.com. Betore attempting to upload Tiles to
Minnesota Housing, management companies should check their Box.com account to ensure the specific

development is currently included. Or, contact Asset Management staff to have the development added.
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For More Information

Contact your assigned Asset Manager

Asset Management Team

Asset managers are responsible for the physical, financial and operational oversight of our affordable multifamily

rental housing. They work with property owners, property managers, service providers and other funding partners.

Multifamily Portfolio Manager

Eric Thiewes

eric thiew: state mn.us

551.3%6

rki@state.mn.us earl.erlendssoni@state mn.us

£551.284.0253 651.296.0754

da.beyer@state mn.us

651.297 5137

lenee hoffmar
551.296.7684

te.mn.us

551.296.7611

.polito@state. mn.us

lori.limoges-green(@state.mn.us matt.obrien@state. mn.us
651 287 3540 651.2587 3123

651257 4754

tina.rogney@state mn.us

651.296 9831

11

mnhousing.gov

August 2023



