
Bring It Home Rental Assistance 
Due Diligence Session

Housing is the foundation for success. | mnhousing.gov/local-government/bring-it-home



Staff
Local Government Housing Programs

Bring It Home Rental Assistance Program

Dani Salus – Manager
Peter Elwell – Program Policy Specialist

Cassi Reissmann-Doring – Program Manager



Agenda

1:00 – 1:05 p.m. Welcome & Overview

1:05 – 1:30 p.m. Due Diligence Items

1:30 – 1:40 p.m. Using Box (Demo) 

1:40 – 1:45 p.m. Next Steps

1:45 – 2:00 p.m. Questions
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Our Vision & Mission

All Minnesotans live and thrive in a stable, safe and accessible home they can afford in a community of their choice.

Housing is foundational to a full life and a thriving state, so we equitably collaborate with individuals, communities and 
partners to create, preserve and finance housing that is affordable.
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Due Diligence Overview

• Required before contract execution

• Grant contract must be executed 
before funds are expended or costs 
incurred

• We’re here to support you through 
the process



Where to find Due Diligence Materials

www.mnhousing.gov/local-government/bring-it-home



Due Diligence Items: Board Resolution

• Board Resolution: Specific to the 
grant, including the grant amount and 
name of authorized person 



Due Diligence Items: Budget

• Budget: 

• Use the Bring It Home – 
Budget for Grant Execution 
template

• Adjust your RFP budget to 
match your final award 
amount

• Review and update: Start-Up 
Costs, HAP/Admin Fees, 
Number of Voucher



Due Diligence Items: Budget

• Budget: 

• Awards (Minimum Grant 
Amounts) were based on past 
data -  update estimates to 
reflect current rent levels

• If you were awarded lower Start-
Up Costs, contact us after this 
session

• Use the bottom of budget to 
explain any revisions to Start-Up 
or HAP amounts



Due Diligence Items: Vendor ID Number

• SWIFT Vendor Number: If not 
already done, register as a vendor with the 
State of Minnesota

• Copy of W-9: To avoid payment delays



Due Diligence Items: Workplan

• Workplan: 

Submit a workplan for each 
administrative option you plan to use

Use applicable template(s)

RFP-submitted plans can serve as a 
helpful reference



Due Diligence Items: Workplan Option 1



Due Diligence Items: Workplan Option 2



Due Diligence Items: Workplan Option 3



Due Diligence Items: Other

• Signed MOA: Between two partnered 
administrators (if applicable)

• Organization’s Bylaws: States the 
legal name of the organization



Submitting Documents Using Box

• Each grantee will use Box to 
upload all required due diligence 
items

• You’ll receive a secure folder 
created just for your organization

• This section will walk you through 
the steps



Submitting 
Documents

Box Folder Invitation 

• Receive an email invitation 
from Minnesota Housing staff 
via Box

• Email will include a link to 
your individual grantee folder

• Click the link to access the 
folder



Submitting 
Documents

Logging In or Signing Up

• If you already have a Box 
account, sign in

• If not, register for a free 
account using the invited 
email

• You must use the same email 
the invitation was sent to



Submitting 
Documents

Uploading Your Files

• Drag and drop files into the 
folder

• Or click “Upload” > “Files” to 
select from your computer

• Rename files clearly ("Board 
Resolution – Org Name”)

• Upload each document 
separately



Submitting 
Documents

Accessing Your Folder in 
the Future

• Bookmark the link to your 
folder for quick access

• Or log in to Box using your 
account

• You must be signed in to 
access your folder



Submitting 
Documents

Inviting Other Staff

• Select your folder in Box

• Click “Share” and enter 
their email address

• Set their permission level 
(Editor = can upload/edit)



Where to find Due Diligence Materials

www.mnhousing.gov/local-government/bring-it-home



Next Steps

Submit Documents

Submit all due diligence 
documents via your Box

Review & Collaborative 
Follow-Up

Minnesota Housing reviews 
submissions and follows up with 

any needed revisions or 
clarifications

Contract Routing

Contract routed for electronic 
signature via DocuSign

Grant Contracts Begin

Once fully executed, you can 
start spending funds



Questions



Thank you!

Additional questions:

BringItHome.MHFA@state.mn.us
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